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. O01mue 1oJI0KEeHUS

1. Ilpenmet peryJadpoBaHus
AJMHHMCTPATHBHOI'O periiaMeHTa

1.1. Hactosmmii AJIMHMHHUCTPATUBHBIA pPETTAMEHT PEryJupyer OTHOIICHHA,
BO3HMKAIONIAE B CBA3H C NPEIOCTABIEHUEM MYHHIMNAIBHOH yciyrd «Beilada
apXMBHBIX CIPABOK, apPXMBHBIX BBINMHMCOK, apXHMBHAIX KOnuii MU WHGOPMALMOHHBIX
[IMCeM Ha OCHOBaHWM apXWBHBIX JOKYMEHTOB, CO3JaHHBIX ¢ 1 stHBaps 1994 roza»
(nanee — MyHHIIMIATbHAS YCIyra) AZMAHUCTPALMU FOPOJICKOTO OKpyra Knun.

1.2. OTBETCTBEHHBIM 3a IPEJOCTABICHHE MYHHULMNAIBHOM YCIYrd OT JMua
AIMMHHCTpAlliM TOpOZACKoro okpyra Kiua sBisiercs ApPXHBHOE YIPABICHUC
AJIMHHHCTpAIIMK ropojickoro okpyra Kivu (fanee — MyHUITMTIATBHBIH apXHB).

1.3. Hacrosmuit AJMHAHUCTPATUBHEIN pErVIAMEHT YCTaHABIIMBACT IOPANOK H
CTaHJapT npeaocTaBIcHUs MyHUIMIIAIBHON YCIyrd; COCTaB, MOCICA0BATENLHOCTE U
CPOKM  BBIIIOJIHEHMS  aAMHHHCTPATHBHBIX  HPOLEAYp MO  INPEJOCTaBICHUIO
MyHHMIIMNAIBHOM yCiIyry; TpeOoBaHMsA K IOPSJIKY HX. BHIIIOJHEHHA, B TOM 4YHUCIE
0COOEHHOCTH BBIIIOJHEHMS aJMHHHACTPATHBHBIX HPOIEAYp B DICKTPOHHOH (opMme; a
TaKKe 0COOEHHOCTH BBITOJTHEHUS aJIMUHUCTPATUBHBIX npouenyp B
MHOTO(YHKIHOHAJIBHOM LIEHTpE NPEIOCTaBICHUS rocyapCTBEHHBIX U
MYHHIMIATBHEIX yeayT (nanee — M®LI) ropoackoro okpyra Kz, GpopMbl KOHTpOIIA
3a npeAocTaBieHHeM MyHHIIMIIAIBHOM YCIyTH, J0CyAcOHbIH (BHECY 1eOHBIH) MOPAI0K
obxcajioBaHusl pemieHUN U fAeiicTBui (Oe3xelicTBusg) MyHMIUMINAIBHOIO apXuBa, H
(MnH) ero JOMKHOCTHBIX Jin, M®LI, u (unun) paborHukos MOILI.

1.4. Tepmunel u  ompeleneHus,  UCHOJB3YEMBIE B HACTOALIEM
AJIMUHUCTPAaTUBHOM perilaMeHTe:

1.4.1. ApxuBHasg BBIIIMCKAa - JOKYMEHT, COCTaBICHHBIH Ha OnaHKe
MYHI/II_II/IHaJ"IBHOI"O apxuBa, OOCJIOBHO BOCHpOI/ISBOJIHHIHﬁ JacTbk TEKCTa apXHWBHOI'O
JOKyMEHTa, OTHOCAILIErocs K ONpeNeIeHHOMY (aKTy, COOBITHIO, JIMILY, C YKa3aHHEM
apXUBHOIO MH(pa U HOMEPOB JIUCTOB €MHHLIBI XPaHEHHS.

1.4.2. ApXUBHBIf  JOKYyMEHT -  MaTepUHaJbHBIH  HOCHTENh  C
3aUKCUPOBaHHOI HAa HEM MH(pOPMAIMEH, KOTOPBI UMEET PEKBU3UTHI, TIO3BOJISIOLINE
€ro WJICHTHQUIUPOBATh, U MOMJCKUT XPAHCHHIO B CIJIY 3HAUYUMOCTH YKa3aHHBIX
HOCUTENIS U MHGOPMALUH JUIS Tpak/JiaH, 00IIecTBa H rocy1apCTBa.

1.4.3. ApxuBHas KONHMs - JOCIOBHO BOCHPOU3BOIAIIAA TEKCT HIH
H300paKeHHe apXUBHOI'O JIOKYMEHTa KOMMSA C YKa3aHHEM apXHBHOro Imudpa H
HOMEPOB JIMCTOB E€IWHMIIBI XpaHEHHs, 3aBepeHHas B IMOPSJIKE, YCTAHOBICHHOM
3aKOHOJaTeNbCcTBOM Poccutickoi @eneparnymn.

1.4.4. ApxuBHas chnpaBka - JOKYMEHT, COCTaBJICHHBIM Ha OJaHKe
MyHULIMIIAIBHOIO apXWBa, HMEIOLIMH OPUIMYECKYI0 CHIYy U COJAEpXKallui
JOKyMEHTHYI0 HH(QOPMAIIHIO 0 IpeaMeTe 3anpoca, ¢ yKa3aHueM apXHBHBIX IH(GPOB 1
HOMEPOB JIUCTOB €IUHHI] XPAaHEHHUS! TeX AapXHUBHBIX JOKYMEHTOB, HAa OCHOBAaHHH
KOTOPBIX OH COCTAaBIICH.

1.4.5. EUC OV - Enunas uHPOpPMAUMOHHAS CHUCTEMa OKa3aHUsA
rOCYJapCTBEHHBIX M MYHUUMNAIBHBIX yciuyr MockoBckol o0jacTd, HCIONb3yemas
MyHHUIIMITATBHBIM apXUBOM JUIA NIpeAOCTaBiIeHU MyHUIIMNIATBHON YCIyTH.

1.4.6. EII'Y - ®enepanbHas rocyJapcTBEHHas HHG(OpMalMOHHasA
cucreMa «EIMHBINA MOPTAN rocyJapCTBEHHBIX U MYHUIMIIAIBHEIX YCIyT (QyHKuuMiA)»,
pacrioyioykeHHasi B MH(GOPMAIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTH «MHTepHeT 1o
aapecy: www.gosuslugi.ru.
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1.4.7. ECUA - denepaibHas TrocyJapcTBeHHas HHGOPMAIMOHHAS
cucreMa «EuHas cucteMa HICHTH(QUKAME U ayTeHTH(QUKALMK B UH(PACTPYKType,
o0ecreunBaloLIE WH(QOPMAITHOHHO-TEXHOIOTHYECKOEe B3aUMOJEHCTBHE

MH(OPMAIMOHHBIX CHCTEM, UCIIONB3YeMBIX VI TPEI0CTABICHHA TOCYIapPCTBCHHBIX U
MYHHIMIAIBHBIX YCIYT B SJEKTPOHHOH hopmen.

1.4.8. 3anpoc o IpemocTaBieHHH MyHHUMIANBHOH yciyrd (zaiee —
3ampoc) — 3adBJCHHE O INpPENOCTaBIeHMM MYyHHIMIATBHOH YCIyrd IO dbopmam,
NIPUBEIEHHBIM B HACTOSIIEM AJIMUHHCTPATHBHOM PEITIAMEHTE.

1.4.9. MndOpMAIMOHHOE NMHACHMO - IHCHMO, COCTABIEHHOE Ha OlaHKe
MyHHIIMIIAIBHOTO apXuBa 1o 3ampocy 3asBUTENs, COAepKalee HHPOPMaLUIO O
XPAHSIIMXCA B ApXMBE apXUBHBIX JOKYMEHTAX 110 ONPE/ICICHHOM IpobiIeme, TeMe.

1.4.10. Jlwuusti kKabuner - cepsrc ['ocynapcTBeHHON HHGOPMAIIHOHHOM
cucTeMsl MockoBcKoi o6mactu «IlopTan rocy1apCTBEHHBIX M My HULIUNIABHBIX YCIIYT
(pynximit) MockoBekoit  obmactm»  (manee - PIII'Y), pacmonokeHHOH B
MH(OPMAIMOHHO-TEICKOMMYHHKALIMOHHOH ~ cetn  «MHTepHeT» 1O ajpecy:
www.uslugi.mosreg.ru TMO3BOJISIONIMIA JIMIAM, HMEIOIMM IpaBO Ha IOJYyYCHHE
MyHHIMIATEHOM YCIYTH - PU3MYECKUM WK IOPUIMYECKHM JIMLaM, HHHBHyalbHBIM
NpeINMPUHUMATENAM JTHOO0 UX YIIOMTHOMOYEHHBIM IIPEICTABUTENAM, OOpaTUBIIAMCS B
MyHUIMNATBHBIH apXuB ¢ 3ampocoM O NpenocTaBieHMd MyHHIMIAIBHONW YCITyTH,
nojyyate uHQOpMauMI O xoxe o0paboTku 3ampocoB, IMOJAAHHEIX IOCPEICTBOM
PUILY.

1.4.11. Monyns M®I[ EUC OV - Moagyns M®PL[ Enunoii
UH(GOPMAIIMOHHON CUCTEMBI OKa3aHMs TOCYJApCTBEHHBIX U MYHHMLIMIAIBHBIX YCIyT
MockoBcKoii 06acTh.

1.4.12. MyHuIMOaIbHBIE  apXMB  —  ApXHMBHOE  YIIPaBJICHHE
AJMUHHCTpallMd Tropojckoro okpyra KiuH, KOTOpoe OCYINECTBISET XpaHEHHE,
KOMIUICKTOBaHHE, YYE€T M HCIOJB30BaHHE JOKYMEHTOB ApxuBHOro (¢oHza
Poccuiickoi @enepanuu, a TakoKe APyrUuX apXUBHBIX JOKYMEHTOB.

1.4.13. O6menoctynHas uHpopManus — OOLIEH3BECTHBIE CBEJICHHUS U
uHas uHGOpMaLYsl, JOCTYN K KOTOPOit HE OrpaHUYEH.

1.4.14. VYwupenurens MOIL[ — AnMHUHHCTpanus T'OPOACKOrO OKpyra
Knun.

2. Kpyr 3asBurenei
2.1. JlumaMu, MMEIOIMMH TpaBO Ha MoaydeHHMe MyHHMIMIAIBHOIN YCIIyTH,
SBJISIOTCS (PU3MUECKOE WM FOPUIUYECKOE JIULI0, MHAUBUYAIBHEIH IpeIIpUHIMATENb
160 MX YIIOJTHOMOYEHHBIE [IPeCTaBUTeH, oOpaTuBIIKecs B MyHHIMIIAIBHEIH apXyB
¢ 3anpocoM o npenocraBneHu MyHUIMNIAIBHOM yClIyTH (1anee — 3asBUTEINH).
2.2. Kareropuu 3asBUTEIICH:

2.2.1. ®wuznueckue juia, oOpaTUBIIKECS 34 ITOJTYYEHHEM JOKYMEHTOB,
coZlepXKallluX CBEIEHHS B OTHOLICHUH OOBEKTOB HEJIBMKMMOIO HUMYIIECTBA: B JIMIIE
npaBoobnajarens; 3ajorojepkareiass B OTHOUIEHHM OOBEKTOB HEIBHKHMOIO
UMYIIECTBA, KOTOphIE HAXOAATCs Yy HEro B 3ajJlore WIM TIpaBa Ha KOTOpHIE
TIPEJIOCTABICHBl €MY B 3aJI0T; JIMIA, UMEIOLIUE IPaBO Ha HACJIEJOBAHHUE HEABKUMOIO
AMYINEeCTBAa MpaBooONafaTens MO 3aBEHIaHUI0 WIM [0 3aKOHY — B OTHOIICHHH
JIOKYMEHTOB, C JaThl CO3JaHHs KOTOPHIX HE MPOUUIO 75 (CEMBAECAT IATH) JIET, €CIH
JNOKYMEHTBI  COJICpXaT CBEJCHUWSA, YKa3saHHbBIE B IIyHKTe 2.3 HaCTOAIIEro
AJIMHHHCTPaTHBHOTO pPErjaMeHTa.

Jioboe (Qusnyeckoe JHLIO — B OTHOUIEHHMH apXHMBHEIX



8

IOKYMEHTOB, C JaThl CO3/aHHs KOTOPHIX Ipouuto donee 75 (CEMUOECATH ISTH) JIET,
WIM B Cllydae, €ciid JOKYMEHTBl He COJEp)KaT CBEJECHMH, YKa3aHHBIX B MyHKTe 2.3
HACTOAIIEro AJIMHUHUCTPATUBHOTO pErIaMEHTa.

2.2.2. ®usuyeckue Jidia, oOpaTUBIIMECA 3a MOJIIYYEHHEM JOKYMEHTOB,
COZIEpKAIMX CBEJICHHS B OTHOLICHHMM COMIECPIKaHWA 3aBEINAHMA: B JIMLE 3aBEIATEIA
Wi JI000ro0 M3 YKa3aHHBIX B 3aBEIIaHHH HACJICAHMKOB WJIM OTKa30MONyYaTenei;
HACJIEJHUKOB IO 3aKOHY - [PH NPEIbABICHHM CIIPaBKH OT HOTapHuyca 00 OTKPBITHH
HACJIeICTBEHHOIO JI€1a, a TaK)Ke UCIIOJTHUTEIIO 3aBEllaHus 110C/Ie CMEPTH 3aBeIaTess
— B OTHOILICHHU JOKYMEHTOB, C JIaTHl CO3/IaHHS KOTOPHIX HE IPOILIO 75 (CeMbiecaT
IISITH) JIET.

JIro60oe (husryeckoe JIUIO — B OTHOLIEHUH apXMBHEIX JIOKYMEHTOB, C IaThl
CO3/1aHMs KOTOPHIX Mponwio Gonee 75 (ceMUAECATH MATH) JIET.

2.2.3. OusMyeckue JuIa, oOpaTUBIIMECS 3a IOJIYYEHHEM JTOKYMEHTOB,
COJIEpIKANIMX CBEeHNs 00 YCHIHOBICHHH (Y0UEPEHUH), IPEABIBUBIINE HOTAPUATHHO
3aBEPEHHOE COTTIaCHe YCHIHOBUTEIIEH, WM HEIIOCPEACTBEHHO CaM YCHIHOBHUTEIIb.

2.2.4. ®usnueckue JuIa, 00paTHBUIMECS 3a IOIYYEHHEM JIOKYMEHTOB,
colepalMx CBeJieHHs 00 aKTax TIPaXKJaHCKOrO COCTOAHHA  (POXKICHMH,
OpakocoyeTaHHM, CMEpPTH) WIM CBEJEHHMA M3 KHHUI DPErMCTpAlMd 3aXOpOHCHUM
(3aXOpOHEHHIT YpH C MpaxoM), SIBISIOIIHECS POJACTBEHHHUKAMHU 4eJIOBEKa, 0 KOTOPOM
3alpaIluBalOTCA CBEICHUS - B OTHOIIEHHH JOKYMEHTOB, C AaThl CO3aHUSA KOTOPBIX HE
npouuio 75 (CEMBAECAT IIATH) JIET.

JIro6oe ¢u3nueckoe MO — B OTHOLIEHUH apXUBHBIX JOKYMEHTOB, C JAThI
CO3JJaHMsI KOTOPBIX Npouwio 6osee 75 (CeMUIECATH MATH) JIET.

2.2.5. ®uzuueckue Ui, 0OpaTUBIIMECS 3a MOJIYUYCHHEM JIOKYMEHTOB,
COJIEPIKALIMX CBEICHUS O CBOEM CTa)ke pabOoTHI U pa3mepe 3apaboTHOM MIaTH.

JIroboe ¢uzuueckoe nui, obpaTUBIIEECs 3a MONYYCHHEM JIOKYMEHTOB,
CoJEpKalllMX CBEAEHUS O CcTaxke paboTel W pa3Mepe 3apaOOTHOM IUIaTBl — B
OTHOILIEHUH apXWBHBIX IOKYMEHTOB, ¢ JaThl CO3JaHUs KOTOPHIX Ipouuio Gomee 75
(ceMUOECATH MATH) JIET.

2.2.6. ®uznyeckue auna, oOpaTUBIIMECS 3a MOJYYECHHEM JOKYMEHTOB,
COZIepKalX MHYIO 00IIEeNOCTYIIHYIO HH)OPMALIHUIO.

2.2.77. IOpuauyeckue  smna,  oOpaTHBIIMECS 32  MOJy4EHHEM
JOKYMEHTOB, COJAEpXKallUX CBeAeHHS 00 00BEKTaX HEIBHKMMOIO HMYIIECTBA — B
OTHOIIEHUH JOKYMEHTOB, C JaThl CO3/IaHHs KOTOPBIX HE MPOILIO 75 (CeMbIECAT IATh)
JIET, €CIM JOKYMEHTHI COJEpXkaT CBEICHHUs, YKa3aHHBIE B NMYHKTe 2.3 HACTOAIIEro
AJIMUHHCTPAaTUBHOTO DEIVIAMEHTa, NPEABSBHMBIINE JOBEPEHHOCTh OT (DHU3MYECKOTO
JIMIIA, O KOTOPOM HMJIET peyb.

Jlio6oe 1opuandeckoe M0, oOpaTUBLIeecs 3a [MOJYYEHHEM JOKYMEHTOB,
colepkalmux cBeleHuss 00 0OBeKTaX HEJBHXKMMOTO MMYIIECTBA — B OTHOIIEHHH
apXMBHBIX JOKYMEHTOB, C JaThl CO3/IaHHS KOTOPHIX Ipouuto Gojee 75 (ceMumecaTH
IATH) JIET, WIK B ClIydae, €Cli JOKYMEHTHl HE COJIEp)KaT CBEJCHHIA, yKa3aHHBIX B
yHKTE 2.3 HacTOAIEro AJMHUHUCTPAaTHBHOIO perjlaMeHTa.

2.2.8. IOpumuueckue  suna, obpaTHBIIMECS  3a  TMOJYYCHHEM
JIOKYMEHTOB, COACPKAIIMX CBEACHHUA 00 YCBIHOBIICHHH (YIOYEPEHHH), IPEAbABHBIINE
HOTapHaJIEHO 3aBEPEHHOE COTTIacHe YCHIHOBUTEIIEH.

2.2.9. Opuauueckue  auma,  obpaTuBIIMECS  3a  IOJYYEHHEM
JIOKYMEHTOB, COJIEpKaIlUX HHYI0 00IE0CTYITHYI0 MH()OpPMAIIHIO.

2.2.10. HWupuBuayalbHbE NpeANpUHUMATeNHd, oOpaTHBIIHECS 3a
MONy4YeHHEM JOKYMEHTOB, COJAEpPXKAllUX CBEJCHHA B OTHOLICHUM OOBEKTOB
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HEJBM)KMMOT0 MMYIIECTBA B JIMLE MPpaBoobIafaTelis; 3ajI0rofepxares B OTHOICHUH
00BEKTOB HEJABIKHMOT0 HMYIIECTBA, KOTOPBIE HAXOAATCS Y HErO B 3aJI0Te, HIIH MpaBa
Ha KOTOpHIE IPEIOCTaBIEHB €My B 3al0r; HHIAMBHAyaJbHBIC MpPEANPUHHMATEIH,
YIMEIOIME MPABO HAa HACNEIO0BaHHE HEJBIDKHMOTO MMYIIECTBA MpPaBOOOIanaress 1o
3aBEIAHUIO WIH I10 3aKOHY — B OTHOIIEHHH JOKYMEHTOB, C JIaThl CO3MaHHA KOTOPBIX
He mpouuio 75 (ceMpiecAT MATH) JIET, €CIH JOKYMEHTBI COJEepiKaT CBEICHHS,
yKa3aHHBIE B IyHKTE 2.3 HACTOAIIET0 AJIMHHUCTPATHBHOI'O perjlaMeHTa.

JIro00#t WMHIMBUIYAJIbHBINA MNPEINPHHHAMATEIbL — B OTHOLWICHUH
apXMBHBIX JIOKyMEHTOB, C JIaThl CO3JIaHHs KOTOPBIX Mpouuto Gosee 75 (ceMuaecaTi
IATH) JEeT WIM B ciydae, ecld JOKYMEHTBl HE COJEpIKAT CBEJCHHH, YKA3aHHBIX B
nyHKTe 2.3 HacToAero AJIMUHUCTPATHBHOIO perylaMeHTa.

2.2.11. WuguBuayanbHble IpeAlPUHHUMATENH, oOpaTuBiidecs 32
IONyYEHHEM JOKYMEHTOB, COJEpIKAIUX HHEIC OOIIENOCTYNHBIE CBEACHUs (33
UCKJIIOUEHHEM CBEEHHI 00 YCHIHOBIEHHH (yIOUEPEHUN).

2.3. HezaBHCHMO OT KaTErOpUHU 3asiBUTENIEH YCTaHABIMBAECTCA OTPaHHYCHUE HA
JOCTYIl K apXMBHBIM JOKYMEHTaM, COJEPKAIHM CBEJCHHA O JMYHOH M CeMEHHOH
TaiiHe rpakJaHiHa, €ro YaCTHOM XXU3HH, a TaKKe CBEJAECHMs, CO3/Al0IIKe Yrpo3y s
ero 0e30MacHOCTH, Ha CPOK 75 (CEeMBJECAT IATH) JIET CO JHSA CO3/aHUs YKa3aHHBIX
JOKYMEHTOB.

C mNHWCBMEHHOTO pa3pelleHusl TpakJaHWHA, a II0CIE€ €ro CMEpPTH ¢
NHCEMEHHOTO pa3pelleHHs HACIeJHUKOB JAHHOTO TpaKAAaHMHA OIpPaHUYEHHE Ha
JOCTYI K apXWBHBIM JIOKYMEHTaM, COJEp)KalllUM CBEIECHHsS O JIMYHOH M CEMEHHOMR
TaliHe rpakJaHHWHA, €ro YaCTHOM JKW3HH, a TAKKEe CBEJICHHA, CO3JAI0LIUE YIpo3y JUls
ero 6€30MacHOCTH, MOXKET OBITH OTMEHEHO PAaHEE, YEM 4Yepe3 75 (CEMBAECAT NATH) JIET
CO JIHSI CO3/JaHUs YKA3aHHBIX JOKYMEHTOB.

3. TpeboBanus x nopsaxky HHGOPMUPOBAHHUS
0 IIpeiocTaBIeHuH MyHHIIMIIAIBHON YCIyrd

3.1. IlpuemM 3asBuTENeld MO BOIPOCY IIpeAOCTaBiIeHUs MyHUIIUIAIBHOM
YCIYTM OCYLIECTBJIAETCA B COOTBETCTBHM C HACTOSANIMM AJMHUHHCTPATUBHBIM
pErIaMeHTOM.

3.2. Ha odunuanbHOM caiite AJMHMHHMCTpalid ropojckoro okpyra Kiux
http://www klincity.ru/ B UHGOPMAIMOHHO-TEIIEKOMMYHUKAIIHOHHOH CeTH
«Murepuer» (nanee — cers Murepuer), na EII'Y, PIIIY, B denepanpHoit
rocyJJapCTBEHHOMU UHGOPMAIIMOHHON CHUCTEME «DenepanbHBIA peectp
rOCYJAapCTBEHHBIX M MYHHLMIAIBHBIX yciayr ((QyHKuMid)», rocynapcTBEHHOMN
nHpopMaLMOHHONM cucTeMe MockoBckoi obnactu «PeecTp rocymapcTBEHHBIX H
MyHULMNAIBHBIX ~ yeuayr (pynkimi) MockoBckoil obnactu» — 00s3aTeIbHOMY
Pa3MELICHUIO MOJICKHT CIIEIYIOIas ClIpaBOYHas HHPOpMAIHs:

3.2.1. MecTo HaxXOXIEHUS U PEXUM paboThl MYHHIIUIAILHOTO apXHBa
— r. Kinina MockoBckoi#i obnactu, yia. I'arapuna, a. 3/2, pesxxum paGoThI: TOHEACTBHUK
—ygetrBepr ¢ 08.30 no 17.45 yacos, narauna — ¢ 08.30 no 16.30 yacos, oden ¢ 13.00 xo
14.00 yacos.

3.2.2. Mecro HaxoxaeHus H pexum paborer MOI[ - r. Kiun
MockoBckoi obsactu, CoBerckast 1w, A. 18a, pexxuM paOoOTBI: NOHENENBPHUK —
cyb6orta ¢ 08.00 mo 20.00 gacos.

3.2.3. CunpaBounslii Tenedpon MyHUnMnaipHoro apxusa — 8 (496)242-

78-50.
3.2.4. CnpaBounslii Tenedpon M®I] — 8(496)243-39-02, 8(496)243-34-
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60. Anpec 31eKTpoHHO# modThl MPILI: mfc-klinmr@mosreg.ru

3.2.5. Anpec oduuMansHOro caita AJMHHHUCTPAlMM  TOPOACKOTO
oxpyra Kmun - http://www klincity.ru/, agpec 3JIEKTPOHHOM MOYTHl AJIMHHHCTPAlUH
ropoackoro okpyra Kiun — klin@mosreg.ru, anpec 3JIEKTPOHHON MOYTHl APXHBHOIO
ynpapieHus AJIMMHHCTPALU TOPOJICKOTO OKpyra Kmun - klin_arhiv@mosreg.ru u
dopma o6paTHOI cBa3M (0OpalleHHe IrpaXxiaH B dopMe DIEKTPOHHOTO OKYMEHTa) Ha
oHuIMaIBEHOM caiiTe AIMUHHCTPALIHK TOPOJICKOr0 OKpyra Knu.

3.3. O6s3aTeJbHOMY pa3MelIeHHI0 Ha ouIUaTbHOM caiite MyHUIMIIAILHOr0
apxupa, Ha EIII'Y, PIII'Y, B denepanbHO# rocyapCTBEHHOH HH(MOPMalMOHHON
cucreme «PeaepalbHbIii peecTp TOCYJapCTBEHHBIX M MYHHIMNAIBHBIX yCIyT
(pyHKUHIL)», TOCYIapCTBEHHOH MHPOPMAIMOHHOH CHCTEME MockoBckoii 00aacTi
«PeecTp rocynapCTBEHHBIX W MYHHLMIAIBHBIX YCIyT (pyukuuit) MoCKOBCKOM
06/1aCTH» TOMIEKUT MNEPeYeHh HOPMATHBHBIX IPABOBBIX AaKTOB, DPEryIHPYyIOMINX
npefocTapienne MyHMIMTanbHOH ycayrd (¢ YKasaHMeM MX PCKBH3UTOB U
MCTOYHHKOB OMHIMATEHOTO OITyOJIMKOBaHMS).

3.4. MyHHIUNaIGHBIN apXuB O0ECIICUMBACT PAa3sMEIICHUE W aKTYaJIU3aIHI0
CrpaBoYHOW HMHGpOpPMAaLUKH Ha OQHMIMATIBHOM CalWTe, B COOTBETCTBYIOLIEM pasjiene
EIITY, PIII'Y, B ¢enepaisHOil rocyJapcTBEHHOH HH(POPMAIMOHHOH CHCTEME
«DeiepatbHEI PEECTp TOCYIApPCTBEHHBIX M MYHMIHMINATIBHBIX yCIyr (QYHKLMH)»,
rocyfapcTBeHHoO# MHGpOpManMoHHOH cucteMe MockoBekoit obmacta  «Peectp
TrOCYIapCTBEHHBIX M MyHULMITAIBHBIX yCIyT (pyHKimit) MOCKOBCKO# 001aCTHY.

3.5. WudopmupoBanue 3asBuTeell [0  BOMpOCaM  IPEIOCTAaBICHHUSA
MyHMIUNATEHOW  YCIYTH M YCIYr, KOTOpBIE SABIAIOTCA HEOOXOAMMBIMH M
0043aTeIEHBIMA JUIS TIPEeNOCTaBleHHs MyHUIMNAIbHOM YyCIyIrd, CBEICHHHA O XO.e
TMPEJOCTaBICHHS YKa3aHHBIX YCIIYT OCYIIECTBIACTCS:

3.5.1. Ilyrem pasmenienus uHGOpPMalMu Ha OQUIMAIBLHOM caiiTe
AJMUHHCTpALIMK ropockoro okpyra Kims, a taioke Ha EINY, PIIT'Y.

3.5.2. JIO/KHOCTHBIM  JHIIOM  MyHMIMIAIBHOTO  apxuBa  IpH
HEMocpeICTBEHHOM oOpatieHiy 3asBurens B MyHULUITAIBLHEIN apXuB.

3.5.3. Ilyrem nyOnukanuy MHPOPMALMOHHBIX MATEPHAIOB IO MOPAAKY
npeaocTaBieHuss MyHHIMITAIBHON YCIIYTH B CPEJICTBAX MaccOBOH MH(OpMALIUK.

3.5.4. IlyreM pa3memieHus UHPOPMALMOHHBIX MAaTEpHAIIOB IO NOPAIKY
npenocTtasieHuss MyHULIMNIAIBHOM yCIYTH B NOMEIIEHUAX MyHHITUIIAIIBHOIO apXuBa,
npeIHa3HaYCHHBIX JUIA Npuema 3asBUTENCH, a Taloke MHBIX OpraHM3aluii Bcex Gopm
COOCTBEHHOCTH IIO COIJIACOBAHMIO C YKa3aHHBIMH OpraHM3allMsIMH, B TOM 4HCIIE B
M®II, a taxke Ha EIIT'Y, PIIT'Y, odpunuansHoM calite AAMHUHUCTPALIMA TOPOACKOTO
okpyra Knus.

3.5.5. TlocpenctBoM TenedhoHHOM U HaKCUMHUIBHON CBS3H.

3.5.6. TlocpencTBoM OTBETOB Ha IIMCBMEHHBIE U YCTHBIE OOpallCHHUA
3asBUTENCH.

3.6. Ha EII'Y, PIT'Y u odpunmansHoM caiite AJMUHUCTpPALIMK FOPOJCKOIO
okpyra Knun B nemax uHpopmupoBaHus 3asBUTEICH 10 BONPOCaM MPEAOCTaBICHHUA
MyHHIHUIAIBHOMN YCIIYTH pa3MeliaeTcs clieayomas HHPopMaus:

3.6.1. VcuepnbiBaromuii INepedeHb JOKYMEHTOB, HEOOXOMUMBIX JUIs
npenoctaBieHuss MyHHIUNAIBHON YCIIyrH, TpeOoBaHHA K OQOPMICHHIO yKa3aHHBIX
JOKYMEHTOB, a TakXKe IepeYeHb [OKYMEHTOB, KOTOpbI€ 3asBHUTENb BIpaBe
IPEACTaBHTh 10 COOCTBEHHOM MHUIIMATHBE.

3.6.2. Tlepeuens JIUL, UMEIONIUX MPABO Ha MoaydYeHHe MyHHUIMIAIEHON

YCIIYTH.
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3.6.3. Cpok npenocraBieHuss MyHUIMIIAIBHOK YCITyTH.

3.6.4. PesynbraTel npenocTaBieHus MyHUIMIATBHON YCIIYTH, MOPSIOK
IpeACTaBleHus  JOKYMEHTa,  SBISIONIErOCS  PE3YJbTaTOM  NPENOCTaBICHHA
MyHHIIMNATBHON YCITYTH.

3.6.5. HcuepneiBaromuii mepeyeHb OCHOBaHHM JUIs OTKasa B IpUEME
JIOKYMEHTOB, HEOOXOMMBIX I MpeaocTaBlieHrs MyHHIMIATBHOM YCIyTrH, a TakKe
OCHOBAHHUS JUIsl IIPHOCTAHOBJICHUS MM OTKa3a B NPENOCTaBIEHHH MyHHIUTIATEHON
yCIIyTH.

3.6.6. Undopmamus o mpaBe Ha JocynebHoe (BHecyneOGHOE)
obxajoBanue neiicTBuil (6e31eicTBUS) U peleHui, IPUHATHIX (OCYIIECTBIAEMBIX) B
XoJie npeaocTaBieHuss MyHHIMIIAIBHOR YCIIyTH.

3.6.7. @opMel 3ampocoB (3asBICHHUH, YBENOMIICHHH, COOOIEHMI),
HCIIOJIb3YEMBIE TIPH NIPE0CTaBIeHHY MyHHIMIIAIBHOM YCIIYTH.

3.6.8. Pasmep rocymapcTBEHHOW MOLUIMHBEI WJIM HMHOH  IUIATHI,
B3MMaeMoi 3a npeocrapieHie MyHHIMNIAIBEHOM yCIIyTH.

3.7. Ha odunuansHOM caiiTe AJMHUHHCTpaLUH ropojckoro okpyra Kiaux
JOTIOJTHUTEIBHO Pa3MEIlaroTes:

3.7.1. TlonmHoe HaMMEHOBaHWE U IIOYTOBBIA aapec MyHHUIMIIAIBHOIO
apxuBa.

3.7.2. Homepa TenedonoB-aBronnbopmaTopoB (Ipu  HAJIUYUH),
cripaBOYHBIE HOMepa TeaedoHOB MyHHIMIIATBFHOIO apXUBa.

3.7.3. Pexum paborei MyHununaasHOro apxwpa, rpapuk paGoTHI
JOJDKHOCTHBIX JIMI MyHHIMIIaIEHOTO apXHUBa.

3.7.4. BblgepXKH M3 HOPMAaTHBHBIX TPAaBOBBIX AaKTOB, COJEpXKalUX
HOPDMBI,  DEryJIUpPYIOIIME  JEATENBHOCT, ~ MYHUIIMIANBHOTO  apXuBa IO
IIpeIoCTaBIeHUI0 MyHUIIMIAIILHON YCITYTH.

3.7.5. Tlopsimok u CrocoObl IPENBapUTE]bHON 3alKiCH IO BOMPOCAM
npeAocTasjieHus MyHUIMIAIBHON YCIyTH, Ha IOJy4eHHe MyHUIIMNATBHOMN YCITyTH.

3.7.6. Texkcr HacTosAmero AJMMHHCTPDATHBHOTO  perjlaMeHTa ¢
NPUATOKECHUAMU.

3.7.7. Kpatkoe omucanue Nopsaka MpenocTaBleHus MyHHUIHMIATbHOM
YCIYTH.

3.7.8. Mudopmanus O BO3MOXHOCTH y4yacTHs 3asBUTENEii B OLIEHKE
KauyecTBa InpeAocTaBicHUd MYHUIMNAIBHOH YCIYIH, B TOM YHCJIE B OLCHKE
3(QHEKTUBHOCTH JEATENBHOCTH PYKOBONHTENIS MYHHIMNATLHOIO apxuBa, a TAKKe
CIPaBOYHO-MH(OPMAIIMOHHBIE MaTEPUAIbl, COJCPKAIIME CBEICHHS O IMOpAAKE H
croco6ax MpoBeIEHUs OIEHKH.

3.8. Ilpu uvHGOPMUPOBAaHMM O HOPSAAKE NPEIOCTABIEHHS MyHUIMIATHLHOM
YCIYTH 110 TeJe(OHY NO/LKHOCTHOE JIUIO0 MYyHHIMNANIBLHOTO apXuBa, IPHHSAB BBI30B
1o TeneOHy, NPECTABISAETCA: Ha3bIBaeT GaMIINIO, UM, OTYECTBO (IIPH HATHYMH),
JOJDKHOCTh, HAMMEHOBaHHEe MyHUIIMIIATIEHOTO apXyBa.

JomxHocTHOe Um0 MyHHIMIAIEHONO apxuBa 00s43aH  COOGLIMTH
3asBUTEMO TpapMK IpHeMa, TOYHbIE TIOYTOBBIA M  (Qakruyeckuit aapeca
MyHHMIUIIATBHOrO apXHBa, Crocod mpoe3na K HEMY, CIIOCOOBI TMpeaBapHTEIBHOM
3allICH I IIpUeMa [0 BONPOCY MNPEAOCTaBICHUS MyHHIMIAIBHOW YCIyrH,
TpeOOBaHUs K MUCEMEHHOMY OOpaIICHHUIO.

WupopmupoBanne 1o TenehoHy O NOpAAKE —IPEAOCTABICHHS
MyHHUITUNIATBHOM YCIIYTH OCYIIECTBIIIETCS B COOTBETCTBHHM C PEXUMOM pabOTHI H
rpajpuxoM npuemMa MyHHIIHIIAIEHOTO apXHBa.
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Bo BpeMms pasroBopa JOUKHOCTHbIE JHIa MyHHIMIATLHOrO apXuBa
06s3aHB TIPOM3HOCHTH CJIOBA YETKO M HE IPEpHIBaTh pasroBop MO NpPHIAHC
NOCTYIUICHHS APYTOro 3BOHKA.

IIpH HEBO3MOXKHOCTH OTBETHTh HA IOCTABJICHHBIC 3aiBUTEIEM BOIPOCHI
TeneOHHBI 3BOHOK IEpea/pecOBBIBACTCA (mepeBogUTCA) Ha APYro€ JOKHOCTHOE
U110 MyHHIMIATBHOTO apXUBa 60 06paTUBIIEMYCs COOOIIACTCS HOMEP tenedoHa,
110 KOTOPOMY MOKHO MOJTYYHTh HEOOXOMMYH0 HHHOPMALIHIO.

3.9. Tlpu orBerax ycTHbIe OOpalIeHUs, B TOM YHMCIIE HA TeJe()OHHBIE 3BOHKH,
[0 BONpOCaM O IMOPAIKE MPENOCTaBICHHA MyHHUIUITATEHON YCIYTH JOKHOCTHBIM
nuunoM  MyHMIMIAQIPHOrO — apXuBa —0OpaTHBLIEMYCS coobImaercss  cleayromas
uHbOpMaIy:

3.9.1. O nmepeyHe JHMI, HMEIOIIKMX MpaBO Ha  IMOJIy4YCHHE
MyHHUIUIIATBHON YCIYTH.

3.9.2. O HOpPMATHUBHBIX MPABOBBIX &KTaX, PEryJIHPYIOIMX BONIPOCHI
npeocTapienus MyHHIMIANLHOM yenyry (HaHMEHOBAaHHUE, JlaTa M HOMEp NPHHATHA
HOPMATHUBHOT'O IIPABOBOTO aKTa).

3.9.3. O mnepeuHe JOKYMEHTOB, HEOOXOIMMBIX Ui IOJy4CHHUS
MyHHLIMIIAIBHOM YCIYTH.

3.9.4. O cpokax npenocTaBleHns MyHUIUTIATBHON yCITyTH.

3.9.5. O6 ocHOBaHHMSX JUIs OTKaza B MpHEeMe JTOKyMEHTOB,
HeoOXOUMBIX IS TIpeaocTaBaeHIs MyHUIUITAIbHOM yCITyTH.

3.9.6. O6 OCHOBaHMAX /U TPHOCTAHOBIECHHS [PEIOCTABICHHSA
MyHHIMIAIBHON YCITyTH, OTKa3a B IpeocTaBieHii MyHHIMNATBbHOH yCIyTH.

3.9.7. O mecte pasmenienus Ha EIII'Y, PIII'Y, odunuansHoM caire
AIMUHHCTpamuu  ropopckoro okpyra KimwH wuHpOpMammu 1o BOMpocam
npenoctaBieHHs MyHHLMNIAIBHON YCIYTH.

3.10. HMuadopmupoBaHue 0 NOpsSAKe NpeaocTaBIeHHsS MyHHIUNIAIBHOM YCITyTH
OCYLIECTBIIIETCS TAKXKe [0 EIUHOMY HOMepy TelepoHa OJIEKTPOHHOM NPUEMHOH
Mockosckoii oonactu 8 (800) 550-50-30.

3.11. MyHuIUNANsHEIA apXuB pa3pabaThiBaeT HHPOPMAIMOHHbBIE MaTepHaIIbI
Mo MOPSAAKY HpenocTaBieHds MyHMIMIANBHON YCIyrd — NaMATKH, HHCTPYKIMH,
Gpommopsl, Makersl W pasmemaer ux Ha EIII'Y, PII'Y, oduumansHoM caiite
AIMHHHCTpAIIH ropoackoro okpyra Kius, a Taioke nepeaaer 8 M®LL

3.12. MyHMIMNANIBHBIN apXuB 00€CreYrBaeT CBOEBPECMCHHYIO aKTyaIU3alHI0
HHGOPMAIMOHHEIX ~ MaTepPHaJoB, YKa3aHHBIX B IyHKTe 3.12  Hacrosmero
AnmusucTpaTtuBHOrO pernamenra, Ha EIITY, PIIIY, oduuuansHoM —caiite
AJIMHHHCTpaIK ropoickoro okpyra KiuH i KoHTponupyeT ux Hanugue B MOILI,

3.13. CocrtaB WH(pOpPMAIMH O IOPSAKE TNPENOCTaBICHHs MyHHIHUNATBHOM
yeuyrd, pasmemaeMoii B MOILI, COOTBETCTByeT perdoHajJbHOMY CTaHIApTy
OpraHu3alui  JeATEeTbHOCTH MHOTOQYHKIMOHAIBHBIX LEHTPOB IIPEIOCTaBICHHA
roCyJapcTBEHHBIX W MYHHLMIIAIBHBIX  ycIyr B MoOCKOBCKOH  obiacty,
YTBEPKACHHOMY paclopskeHueM MuHHCTepcTBa rOCYJapCTBEHHOIO yNpaBICHUS,
HHGPOPMAIMOHHEIX TEXHONOTHH 1 cBsi3n MockoBckoit obmactu or 21.07.2016 Ne 10-
57/PB «0 PETHOHAIILHOM cTaHaapre opraHu3anyu JIEATENIBHOCTH
MHOTOQYHKIIMOHAJIBHBIX ~ LEHTPOB  MPEIOCTaBI€HMA  TOCYIAapCTBCHHBIX M
MYHUIUNATBHBIX yCIyr B MOCKOBCKOH 00/1acTID.

3.14. Jloctym K wHHPOpPMAIMM O CpPOKax H TOPsJAKE MPEea0CTaBICHU
MyHHLUIATEHOM YCIyTH OCYIIECTBIsAeTcs 6e3 BHIMOMHEH s 3asBUTeNeM KaKuX-TH00
TpeGoBaHMi, B TOM uucle 03 MCIOIB30BaHHA MPOrPaMMHOrO oOecreyeHus,
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yCTaHOBKa KOTOPOTO HA TEXHHWYECKHE CpEICTBa 3asdBUTENsA TpeOyeT 3aKiIHOUYCHUs
JULEH3HOHHOIO WJIA HHOrO COTJIAlleHWs ¢ IpaBooOiajareneM IPOrpaMMHOIO
obecrieueHus, TMPeIyCMaTPUBAIOIIEr0 B3MMaHHE IUIATHI, PErHCTPAlMIO  MJIH
aBTOpHU3ALHMIO 3asBUTEIIA, WM NIPENOCTABIEHHE HM MTEPCOHATBHBIX TAHHBIX.

3.15. KOHCYJIBTHpOBaHHE [0 BONpOcaM IpeaocTaBlIeHHs MyHHIMNAIBHON
ycnyrd, WHGOPMHpOBaHHE O  XOA€  IPENOCTABJICHUA  YKAa3aHHBIX  YCIyr
OCYIIECTBIIAETCSA JO/DKHOCTHBIMH JIMIIAMH MyHHIMIIAIBHOTO apXuBa, pabOTHUKaMH
M®I] 6ecruiaTHO.

II. CraHnnapT npeaoCcTaBICHUs MyHHULMIIATBHOM YCIYTH

4. HaumenoBanue MyHUIMNIAILHON yCIIYT'H
4.1. MynununanpHas yciayra «Bblgaya apxXUBHBIX CIIPaBOK, apXHBHBIX
BBIIIMCOK, apXHMBHBIX KOMUH M MHGOPMAILMOHHBIX IHMCEM Ha OCHOBAHMM aPXHUBHBIX
JIOKYMEHTOB, CO3JJaHHBIX ¢ 1 AHBaps 1994 roma».

5. HaumMeHoBaHHe Oprasa, IIpeJloCTaBIsAIOIErO
MyHULIMTIATIBHYIO YCIIYTY

5.1. OpraHoM, OTBETCTBEHHBIM 3a NpeJocTaBieHue MyHHIMIAIbHON YCIYTH,
ABJIAeTCA AJMHHUCTpALUs ropojackoro okpyra Kius.

5.2. HenocpexncrBeHHOE IpeaoCTaBICHHE MyHununaibHoi YCIYTH
ocymiecTBiIsieT MyHUIIUTTAIBHBINA apXHB.

5.3. B mnensx mnpenoctaBieHuss MyHMIMNAILHOH yCiyrd MyHHIUNAIbHBIA
apxXuB B3aMMOJICHCTBYeT ¢ YnpaBnenueM ®ejpepanbHON ciry:Obl rocynapcTBEHHON
perucTpaiyu, Kajactpa u kaprorpaguu no MockoBcKoH 00J1acTH.

6. Pesynbrar npepocraBieHus MyHUITUTIANBHOH YCIYTH

6.1. PesynbraTom npenocraBineHus MyHUIIUITANBHON YCIIyTH SIBISETCS:

6.1.1. Pemenwe o nmpenocraBieHHHM  MyHMIMIANBHOH  YCIyTH
(mpuinoxenre Ne 1 K HacrosiueMy AJIMHHHCTPAaTHBHOMY pEIVIAMEHTY) C
NPUWIOXKEHUEM apXUBHOM CIpaBKH, apXWMBHOH KOMNHMM, apXMBHOW BEBITHUCKH HJIH
MHQOpPMAIIMOHHOTO THChMa, O(GOPMIICHHBIX B COOTBETCTBHH C TpeOOBaHHAMH,
YTBEPKIAEHHBIMH IIpUKa3oM DenepanbHoro apxuBHoro areHtcTsa ot 02.03.2020 Ne 24
«O6 ytBepxaeHun IIpaBwi opraHu3alMM XpaHEHHS, KOMIUIEKTOBAaHHS, ydeTa M
MCIOJIE30BaHKMA JOKyMEeHTOB ApxuBHoro ¢onzna Poccuiickoit @enepanu u aApyrux
apXHMBHBIX JIOKYMEHTOB B I'OCYAApCTBEHHBIX U MYHHUIMNAJIBHBIX apXHBaX, My3esiX W
6ubinoTeKax, Hay4yHBIX OpraHusanmsax». dopMa apXHBHOM CIpaBKH MpPHUBEJECHA B
npunokeHud Ne 2 K HacTosieMy AJIMUHUCTPAaTHBHOMY PETIaMEHTY.

6.1.2. Pemenue 06 oTkase B NpeAOCTaBIeHUH MYyHHMIMIIAIBHOMN YCIIyTH,
B Cllyyae HaJW4Ms OCHOBaHWI JUIsl OTKa3a B IPEJOCTABJICHUHM MyHHIMNIATBHOMN
YCIyId, YKa3aHHBIX B nozpaszene 13 Hacrosmero AJIMHUHHCTPATUBHOIO PETJIaMEHTa,
opopmiisercs 1o Qpopme, NpUBEAEHHOH B npuiokeHHd Ne 3 K HacTosAImEMy
AIMUHHCTPATUBHOMY pErJIaMEHTY.

6.2. Pesynprar mnpenocraBieHMs MyHHUUMIAJIBHOW YCIYTM HE3aBHUCHMO OT
NPUHATOTO peNIeHUs 0GOPMIISIETCA B BUJE 3JIEKTPOHHOIO JJOKYMEHTa, ITOAINUCAHHOTO
YCHWICHHOH KBanM(UIMPOBaHHOM 3JIeKTpoHHOM moanuceio (mamee —  OII)
YIOJIHOMOYEHHOI'O0  JOUKHOCTHOTO JiMa MyHHMIMIAIBHOIO apXWBa, KOTOPBIH
Hamnpasisgerca 3asBuTento B Jluunwlii kabuner Ha PIII'Y B neHp noamucaHus
pesyasTata (Hanpasisercsa B Moayns M®OL] EMC OY).

Pesynprar mnpenocraBneHus MyHUMLIMDANBHONH YCIYIH, COJEpXalluil
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cBeJeHHs 00 YCBIHOBJIEHUM (yaouepeHHH), oopmisgercs Ha OyMaXXHOM HOCHTEIE,
[OJIUCHIBAETCA  COOCTBEHHOPYYHO  YIOJIHOMOYEHHBIM  JOJDKHOCTHBIM  JIUIIOM
MyHHMIUNAIBHOT'O apXKBa ¥ BBIAAETCS 3asBUTEIIO.

6.3. Caemenus o npeaocraBieHMH MyHHIMIIAIBHON YCIYTH C MPHIOKECHHEM
3IEKTPOHHOr0 00pasa pesyspTaTa MpejocTaBleHus MyHMIHIATBHOW YCIyTH B
TEUCHHE
1 (oHOrO) paGoYero AHA MOCHIE MOJTOTOBKH PE3yjbTaTa MOIJIEKAT 00A3aTebHOMY
pasmemenno B Moaysie MOL] EMC OVY.

6.4. YBemomieHHE O TNPHUHIATOM pELIEHWH, HE3aBHCHMMO OT pe3yibTara
npeocTapienus MyHUIMIAIBHON ycunyrd, Hanpasisercss B JInuseii kabuxer
3asputens Ha PIII'Y.

7. CpoK H MOPAJOK perucTpaLuy 3amnpoca o
peaoCTaBIeHMH MyHHIMIIAIBHON YCIYTH, B TOM YHCIIE
B 2JIEKTPOHHOM opMme

7.1. 3anpoc, nmogaHHbIA B JeKTpoHHOM Gopme nocpencrsoM PIIIY po 16:00
pabouero s, perucTpupyercs B MyHHMIMIAIPHOM apXMBe B JIEHb €ro IoJayH.
3ampoc, momaHHbi mocpenctBom PIIIY mocne 16:00 pabodero ausa smbo B
Hepabo4Hit JIeHb, perucTpupyercss B MyHHLUNAIPHOM apxHMBe Ha CJIEXYIOIIUH
paboumii 1eHb.

8. Cpok npenocrasieHuss MyHHUIIUITANBHON YCIyTH

8.1. Cpok npenocraBneHuss MyHUIIMIIAIBHOM yCIyra cocTaBiseT He 6onee 10
(mecsaTi) pabouyux JHEH ¢ JaThl perucTpauyu 3amnpoca.

8.2. B cnyuyae HeoOXOOMMOCTH MpPOBEAEHUSA MOUCKA MH(MOpPMAIMU 3a MEpHOJ
oosee 10 (mecsaTH) €T IPU OTCYTCTBHM TOYHEIX MOMCKOBBIX JIaHHBIX B 3ampoce Cpok
npenocrapieHus MyHUIUNANTbHON YCIyrd MOXKET OBITH MpojjieH He 6oiee, yeM Ha 10
(necsatp) pabounx aHEH ¢ MMCHMEHHOIO paspelleHHs HavalbHHKAa MyHHIHIIAIBHOTO
apxyBa ¢ 00f3aTeIbHBIM HANPABICHHEM YBEJOMICHHS O TPOMUIEHUH CpPOKa
npenocraBieHus MyHUIUITANIBHON yCIIyrH 3asiBUTEIO.

8.3. VBenomiieHHe O MNPOUIEHHWM CpOKa NpeAOCTaBIeHHS MyHHIMIIAIBHOM
YCIIYI'H HampasiigeTcss 3asgBUTENIO B J€Hb NMPUHATHA PELIEHHUS O MPOJJICHHH CPOKa
npeaocTaBieHis MyHUIMIAIBHOR yCayru mo ¢opMe, IpUBEIEHHON B NPHIOKEHHH
Ne 4 K HacroseMy AIMHHHCTPAaTUBHOMY PETJIAMEHTY.

8.4. B cimyyae ocHOBaHMI [UI OTKa3a B INpPENOCTaBICHUH MyHMIUNAIBHON
YCIIYTH, COOTBETCTBYIOIIMI pE3yNbTaT HalpaBifeTcs 3asBUTENIO B CpPoK 2 (nBa)
pabouMx qHsA cO JHS perUcTpaIuu 3anpoca B MyHHLIMIAIEHOM apXHBe.

8.5. MakcuMalIbHBIH CpPOK TIpeocTaBleHUs MYyHHIUNAIBHON YCIyTH, C
YYETOM BO3MOKHOI'O IIPOUIEHHUS CpOKa NPeNOCTaBIeHUss MyHUIIUIIAIBHOM YCIYTH, HE
MOKET mpesBbplate 20 (aBaauary) pabodux JHEH C JaThl pPErHCTpaldH 3ampoca o
npepocrasieHnd MyHUIMNAIBHOM yCIyrd B MyHUIMIIATBHOM apXHBe.

8.6. B obmmii cpok mpenocrasneHuss MyHUIMIIANIBHON YCIYyTH BXOIUT CPOK
HanpaBJICHUA MEKBEIOMCTBEHHBIX HH(POPMAIIMOHHBIX 3alIPOCOB M MOJYUYCHHS Ha HUX
OTBETOB, CPOK  HAaNpaBICHHUs  JOKYMEHTOB,  SABJAIONIUXCA  PE3yJbTaTOM
npeaocTaBIeHUs MyHHUIIMIIAIBHOM YCIIyTH.

9. HopmarusHbIe [1paBOBBIE aKThl, PETYIUPYIOIINE
npenocrapieHue MyHHIMNAIBHOM yeIyTH
9.1. AKTyallbHBIH IepeYeHb HOPMATHBHBIX MPABOBBEIX aKTOB, PETYIHPYIOIIHX
npefocrasieHne MyHHMIMNaTbHOR ycnyrn (¢ yKasaHHEM WX pPEKBU3UTOB M
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UCTOYHHUKOB OQHIMAIBHOIO OMyOJIMKOBaHUs), pa3MelleH Ha O(ULIUAIbHOM caiTe
AIMUHHCTpaIuu ropoackoro okpyra KinuH B pasnene «ApXWB IOpPOACKOro OKpyra
Knun», a Ttake B coorBercTByromeM paszaene EIIY, PIITY, denepansHOM
rocyJJapCTBEHHOM HHPOPMALIMOHHOH cucTteme «®DenepanbHbIi peectp
rOCYyJJapCTBEHHBIX M MYHHIMNAIBHBIX yCiIyr (QyHKuuid)», rocyaapcTBEHHOM
uHbOpMaIMoHHOW cucteMe MockoBckoi obnactd «PeecTp rocynapCTBEHHBIX H
MYHHIHNAIBHBIX yIyT (QyHKuii) MoCKOBCKOH 001acTHY.

9.2. llepeuens HOPMaTHBHBIX  IIPaBOBBEIX  aKTOB,  DEryJIHPYIOIIUX
npenocrapieHine MyHUIMIIATBHON YCIyTH, yKa3aH B IIPHIOKEHHH Ne 5 K HacToAIIEMy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

10. WcuepnbiBaroniyii nepevyeHsb JOKYMEHTOB,
HEOOXOQUMBIX VIS [IPEe1I0CTaBICHHA MYHHUIMIIAIEHOM
YCIIYTH, ITOUTIeXKAIUX MPEACTABICHUIO 3asgBUTEIEM

10.1. IlepeyeHb  JOKYMEHTOB, HEOOXONMMBIX U1  IIPENOCTAaBJICHHA
MyHHUIMIATBHOM YCIIyTH, IOUIEXKAIIUX [IPEICTABICHUIO 3asgBUTEIEM, HE3aBUCHMO OT
KaTeropud W OCHOBaHHUA JUIs oOpamieHus 3a NpenocTaBIeHHEM MyHHIUNAIbHOM
YCIIYTH:

10.1.1. 3anpoc mno ¢opmaM, NPUBEACHHBIM B NPUIOKEHHH Ne 6,
npwiokeHUH Ne 7, mnpunoxenuu Ne & K HacrodmeMmy AJIMHHHCTPATHBHOMY
perjaMeHTy (B 3aBUCUMOCTH OT OCHOBaHHU:A /1 0OpalleHus).

10.1.2. JIOKYMEHT, yIOCTOBEPAIOIIUNA JIHUHOCTH 3asIBUTEIIS.

10.1.3. JJoKyMeHT, yIOCTOBEPAIOIIAN  JIMYHOCTH  IPEICTaABUTENA
3asBuTENs, B ciiyuyae oOpalleHHs 3a IpenocTaBicHHMeM MYHHUIMIIANBHON yCIyru
npeacTaBUTENs 3assBUTEILS.

10.1.4. JloKyMeHT, TIOATBEPKAAIOMMI TIOJHOMOYUSA TPEICTaBUTENA
3asBuUTEN, B ciiydae oOpaimieHHs 3a IpegocTaBlieHHeM MYyHUIIMNAIBHOM YCIyrH
NPEACTaBUTEIA 3asBUTEIA.

10.2. Ilepeyenr  JOKYMEHTOB, 0O0sA3aTeNbHBIX  JUIS  MpPENOCTaBJICHHUA
3asgBHUTENIEM B 3aBUCHMOCTH OT OCHOBaHHMS Ui OOpalleHHA 3a MpeaocTaBJICHHEM
MyHunMnansHON yCiayru:

10.2.1. B cnydae ofpameHus 3a TOJyYEeHHEM JIOKYMEHTOB,
CoZlep KallMX CBEJCHUA 00 YCBIHOBJIECHHH (YJOYEPEHHH) — HOTApHAIBHO 3aBEPEHHOE
COTJIacHe YCHIHOBHUTEIEH.

10.2.2. B ciyyae obpaleHus HaclIeIHUKOB MEPBOi oYepeIu Mo 3aKOHY
332 MOJYYEHHUEM JOKYMEHTOB, COJIEP)KAIllMX CBEICHHSA B OTHOLNEHHU COJEPIKAHHS
3aBeIaHMsA:

a) TOKYMEHT, IIOTBEP)KIAIOIHI (aKkT CMEpTH 3aBeniaTes;
0) IOKyMEHT, MOJATBEPIKAAIONIHI IPUHANIEKHOCTh 3asABUTENA K
HACJIeTHUKaM NIEPBOH ouepe/ I 10 3aKOHY.

10.23. B cnydae ofpameHus 3a IOJIy4EHHEM JOKYMEHTOB,
ColepXKallMX CBEIAECHHMS B OTHOIICHHWM COACp)KaHMUS 3aBElaHUS - CIpaBKa oOT
HOTapuyca 00 OTKPBITHH HACJIEICTBEHHOT'O JIeNa.

10.24. B cnyyae oOpameHuss 3a [OMyYeHHEM JIOKYMEHTOB,
COAEpKAIMX CBEJCHUSA W3 KHHMI PErMCTpallMM 3aXOPOHECHHMH (3aXOpPOHEHWH ypH C
paxoM) - JOKYMEHTBI, IIOATBEpPXKJAIOIIUE POACTBO 3asBUTENS C YEJIOBEKOM, O
KOTOpOM 3alpallliBalOTCA CBeAeHHs (eciu He mpomnuio 75 (ceMbAecsAT IMITh) JIET C
MOMEHTA CO3/JaHUs JOKYMEHTA).

10.2.5. B cnydyae oOpameHus 3a IMOIYYEHHEM  JIOKYMEHTOB,
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colepXKaluX CBeJeHHs 00 aKTaX TIpPaxJaHCKOrO COCTOSHHA  (POJKICHHUH,
Gpakocoueranuy, cMepTH) (ecau He mpouwio 75 (CEMBIECAT IATH) JIET ¢ MOMEHTa
CO3JIaHus JOKYMEHTA):

a) TOKYMEHT, MOATBEp)KIAoOmMii (GakT CcMepTd YeloBeKa, O
KOTOPOM 3aIpalifBarOTCs CBEACHUS;

0) IOKYMEHTHI, TOJTBEP)KAAIOIIME POJICTBO 3adBUTENA C
4eJI0BEKOM, O KOTOPOM 3alpaliiBalOTCs CBEICHUS. :

10.2.6. B cimyuae oOpameHus 3a IOJy4YEeHHEM  JOKYMEHTOB,
coJepKaIMX CBEJACHUS O HEABIKMMOM MMYIIECTBE (PU3MYECKUX JIHI, €CJIM MpaBa Ha
HEJBIDKAMOE MMYIIECTBO HE 3apETUCTPHUPOBaHEl B ENMHOM rocy1apCTBEHHOM peecTpe
genmkumoctu (nanee — ETPH) u #He mpouwio 75 (ceMblecAT MATH) JIET ¢ MOMEHTa
co3laHMs JOKyMEHTa — JIOKYMEHTBHl, NOATBEPXKIAIOIIKE MpPaBO  BiaJCHHS
HEJBIKUMEIM HMMYINECTBOM (JIOrOBOp KYIUIM-TIDOJ@XKH, PEUICHUE CyJa, MHPOBOC
COTJIALIICHHUE H JIP.).

10.3. Omnmcanme TpeOoBaHHUN K JOKyMeHTaM U (opMmaM MpEACTaBICHUS B
3aBUCHUMOCTH OT Criocoba oOpalieHus: NpUBEICHH B MPHIOKEHUH Ne 9 K HacToAEMY
AIMUHUCTPATHBHOMY PEIJIAMEHTY.

10.4. B cioyuyae, ecnd s IpejocTaBieHHs MyHHIUDanbHOW yCIyrd
HeoOxouMa 00paboTKa MepCOHANBHBIX TaHHBIX JIHIIA, HE ABJSAIOLIET0Cs 3asBUTEIIEM,
M €CIH B COOTBETCTBHH C 3aKOHOAarenbcTBOM Poccuiickoii ®enepanuu obpaborka
TaKUX MEPCOHAIBHBIX JJAHHBIX MOXET OCYLIECTBISTLCS C COIIacHs YKa3aHHOTO JIUIIA,
npu oOpalleHuHy 3a noaydyeHrneM MyHHUIMIAIbHOH YCIyrd 3asBUTENb JOIOTHUTEIBEHO
IpEICTaBIAeT JOKYMEHTHI, IIOATBEPKAAIOIIME MTOMYYCHUE COTIacHA YKa3aHHOTO JIMIA
WJIM €TO 3aKOHHOTO IIpe/icTaBuTelsl Ha 00paboTKy NepCOHaNbHBIX JAHHBIX YKa3aHHOTO
nuna.  JIOKyMEHTBI, IOATBEPXKAAIOLIME IIOJMy4EHHE COTJIaCHSA, MOTYT OBITh
IPEJACTABIEHE] B TOM YKCiIe B GOpME IEKTPOHHOI'O JOKYMEHTA.

10.5. MynununansHoMmy apxuBy, M®IL] 3anpeieHo TpeGoBaTh y 3asBUTENS:

10.5.1. IlpencraBnenuss ~ DOKYMEHTOB M WHOOpMAIMM WK
OCYLICCTBICHUS JCHCTBHI, NPEICTAaBICHHE HIM OCYIIECTBICHHE KOTOPHIX HE
NpEIyCMOTPEHO HOPMAaTUBHBIMM IPaBOBEIMH akTaMu Poccwuiickoit ®enepaiuu,
HOPDMAaTHUBHBIMH ~ NPAaBOBBIMH  aKTaMH  MOCKOBCKOH  00JaCTH,  HACTOSIIUM
AJIMHHHCTPATUBHBIM PETIAMEHTOM JUIS NPEIOCTABICH!s MyHUIMIANBHON YCIyTH.

10.5.2. TlpencraBneHus DOKYMEHTOB M MH(OPMALHH, B TOM 4YHCIE
NOATBEPXKAAIOIINX ~ BHECEHWE  3agBMTENEM  IUIaTHI 32 MPeJOCTaBJIcHHE
MyHuunansHoOl ycTyry, KOTOphle HAXOMATCS B PacnopsukeHHH MyHHIMIAIBHOrO
apxMBa, OpraHOB, MPEAOCTABIAIOMMX TIOCYJApCTBEHHBIE  YCIYIH, OPraHoB,
NPENOCTAB/IAIOIINX MYHHIMIAIBHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX OpraHoB,
OpraHoB MECTHOI'O CaMOYIpaBJI€HHs JHMOO0 IOJBEIOMCTBEHHBIX TIOCYAAapCTBEHHBIM
OpraHamM WM OpraHaM MECTHOTO CaMOYIIPaBJICHHUS OpraHHW3alMii, yYacTBYIOIIUX B
NpefocTaBIeHHd MyHUIUIATEHOR YCIYTH, B COOTBETCTBHM C HOPMATHBHBIMH
npaBoBbIMH akTamu Pocculickoil denepanuy, HOpMATHBHEIMKM TPABOBLIMH aKTaMU
MockoBckoif  obnmactH, HacTOSIIMM ~ AJIMHUHHCTPAaTHBHBIM  PErJIAMEHTOM 32
MCKITIOYCHHEM JOKYMEHTOB, BKIIOYEHHBIX B OMNpPEAEICHHBIN 4YacTelo 6 cratbu 7
DenepanbHoro 3akona ot 27.07.2010 Ne 210-@3 «O6 opraHusaimy IpeaoCTaBIeHHs
rOCyTapCTBEHHBIX M MYHHMIMIAJIBHBIX YCIYr» IepedyeHb JAOKYMEHTOB (3agBHTENb
BIpaBe IPEIACTaBUTh YKa3aHHBIE JAOKYMEHTH W HMH(QOpMalnui0 B MyHHIMNATBHEBIA
apXxuB M0 cOOCTBEHHOM MHUITHATHBE).

10.5.3. OcymiecTBiieHus: JEHCTBHI, B TOM 4YHCIE COIVIACOBaHMIA,
HEOOXOMUMBIX I NOXy4YeHHs: MyHHUIMIANbHOM YCIYTH ¥ CBA3aHHBIX C 00palleHHeM
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B MHEBIE TOCY/IapCTBEHHBIE OPraHbl, OpraHsl MECTHOI'O CaMOYIIPaBJIEHHUs, OPraHU3allky,
3a MCKIIOYEHHEM IIOJIYYEHHs YCIyT W TOJYYEHHs JOKYMEHTOB W HHGbOpMaluy,
IPENOCTABIIEMBIX B Ppe3yJIbTaTe NPEJOCTABICHUA TaKUX YCIYr, YKa3aHHBIX B
nojapasaene 15 Hactosmero AJMUHUCTPATUBHOIO perjaaMeHTa.

10.5.4. TlpexcraBneHuss NOKYMEHTOB M HMHGOpMAalMM, OTCYTCTBHE H
(M) HEIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIUCh IPH IIEPBOHAYAIHLHOM OTKa3e B
npueMe JTOKyMEHTOB, HEOOXOIUMBIX Ul MPENoCTaBIeHHs MyHHUIMNAIBHOM yCIIyIH,
aub0 B MPEIOCTaBICHHH MyHHIMNAIBHON YCIIYTH, 3a MCKIIOYEHHEM CIEIYIOLIMX
CIIy4aes:

a) u3MeHeHre TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX aKTOB,
KacarolMXcs TNpeaocTaBieHds MyHUIMNANBHOH YCIYrHW, IOCi€e IE€pPBOHAYalbHOM
Mojia4yu 3anpoca;

0) Hamuure OIMUOOK B 3ampoce M JOKyMEHTaX, ITOJaHHBIX
3asgBUTENEM I10CIIE€ IIEPBOHAYATBHOIO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX
I8 OpelocTaBlIeHHMs MyHHIMIAIBHOH — ycIoyrd, Jubo B IIPEIOCTaBICHHH
MyHHIHMIIATBHONH YCIYyTrd ¥ HE BKIIOYEHHBIX B IPEJICTABJIEHHBIH paHee KOMILUICKT
JIOKYMEHTOB, HEOOXOAUMBIX Ul NPeAOCTaBIeHU MyHHIIMIIAIBHON YCITyTH;

B) UCTEUEHHE CpOKa JAEHMCTBUA JOKYMEHTOB HIIM H3MEHEHHE
uH(pOpMalK 110cIe MEePBOHAYAIBHOTO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOAUMBIX
IS TpeAoCTaBlIeHHMss MyHHIMIATBHOH  ycioyru, Jubo B IPEJOCTaBIECHUH
MyHUIUIIAIBHON YCIYTH;

I) BBIABJICHHE  JOKYMEHTAIBHO  IOATBEPXKICHHOrO  (akra
(mpu3HAaKoB) OMMOOYHOrO WAM NPOTHBOIPABHOTO JAcicTBUA  (Oe3neicTBYA)
JOJDKHOCTHOrO JiMIa MyHHIMIANBHOTO apxXWBa IIPHM II€PBOHAYAILHOM OTKasze B
IpUEME JIOKYMEHTOB, HEOOXOMUMBIX JUIS TpEAOCcTaBIeHUS MyHHIIMIANBHOM yCIIyTH,
nubo B NpeNOCTaBICHUU MyHHUIMIANBHON YCIYrH, O YeM B IHChMEHHOM BMJE 3a
HOJIHCHI0 PYKOBOJUTENS MyHUIIMIIAJIBHOIO apXyBa IPH NEPBOHAYAJIEHOM OTKa3e B
IpHEME JTOKYMEHTOB, HEOOXONMMBIX AN MpeAOCTaBIeHUss MYHHIUIIAIBHON YCIyIH,
yBeNOMIIIETCA 3asBUTENIb, a TaKXKe IMPHUHOCATCS HW3BHHEHHS 3a JIOCTaBJIEHHBIE
HEeynoOcTBa.

10.6. JloKyMeHTBI, COCTaBIEHHbIE Ha WHOCTPAHHOM S3bIKE, IOIEKAT
NepeBOly Ha PpPYCCKMH A3BIK. BepHocTs mnepeBoja, MOMIMHHOCTE IOAIUCH
NEePEeBOYMKA CBU/IETEJILCTBYIOTCS B IOPSJAKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit @eneparuu o0 HoTapuare.

11.  HcuepnsIBaroumii mepeyeHsb JOKYMEHTOB,
HEOOXOAUMBIX JUIS IPeAOCTaBICHUS MyHHIIMIIAIBEHON
YCIIYT'l, KOTOPBIE HAXO0ATCH B PACIIOPSKEHHH OPTaHOB
BJIACTH, OPraHOB MECTHOTO CaMOYIIPABIICHHS HJIH
Opra’u3anui
11.1. MyHuuMnanabHeli ~ apXuB B IOpsAKe MEXXBEZOMCTBEHHOIO
MH(QOPMALIMOHHOTO  B3aMMOJICHCTBHS B LEJNSX NPEICTABICHHA M  IOMYYEHHS
JIOKyMEHTOB ¥ MH(GOPMAIMH JUIsl IIPEJOCTABICHNS MYHHIUIIAIBHON YCIYIH, KOTOPEIE
HaXoJfITCsl B PaclopsuKCHHHM OPraHOB BJIACTH, OPraHOB MECTHOT'O CaMOYIIPaBJICHHS
WITH OpTaHH3alHM, 3alpaliMBaeT B Cliyyae oOpalleHus 3a MOJIYYEHHEM JOKYMEHTOB,
CoAepXKalUX CBENEHHS B OTHOLIEHHM OOBEKTOB HEIBIKUMOIO KMYINECTBA B
Vnpasnenun @enepanpHoit cinyxkObl rocyIapCTBEHHON perucTpaiii, KaaacTtpa M
kapTorpaguu 1mo MOCKOBCKOM 00JacTd BHIMMCKY W3 EJMHOrO rocyaapcTBEHHOrO
peecTtpa  HEABIDKMMOCTH, MOATBEPKAAIONIYI0  IpaBooOiafaHue  3asBUTEIEM
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HEJIBIDKUMBIM UMY IIECTBOM.

11.2. HempencraBieHue (HECBOEBPEMEHHOE TIPEJCTABICHHE)  OpraHaMH
roCyIapCTBEHHOM BIACTH, OPraHAMH MECTHOTO CaMOYIIPaBJICHUS WIH OPraHU3alUIMH
10 MEXBEJIOMCTBEHHOMY HH(pOPMAIMOHHOMY 3alpocy JOKYMEHTOB M MH(MOpManuu
HE MOXKET SBIAThCI OCHOBAHHEM /Ui OTKa3a B IIPENOCTaBICHMH 3asBUTEIIO
MyHHIIUTIATBHOMN YCIIYTH.

11.3. JlomkHocTHOE Mo U (WiM) pabOTHUK YKa3aHHBIX B IyHkre 11.2
HACTOAINEro AJMHHHCTPAaTHBHOIO perjaMeHTa OpraHoB M OpraHM3aldid, He
npejcTaBuBIIKE (HECBOEBPEMEHHO NPENCTABUBLINE) 3AMPOIICHHbBIC U HAXOIIHeCs B
HX PpACIOPSIKEHHHM JOKYMEHT WIH HH(OPMAIMIO, MOIeXaT aJIMHHHCTPATUBHOIM,
JMCLIMIUIMHAPHOM MJIM WHOM OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATENICTBOM
Poccuiickoii @enepanuu.

11.4. JIoxyMeHTEI, yKa3aHHbIE B IIyHKTE 11.1 HaCTOSIIIETO
AJIMHHHCTPaTHBHOIO  perjiaMeHTa, MOryT OBITh IIPEACTABICHBI  3asBUTEIEM
CaMOCTOSTEFHO 10 cOOCTBEHHOM uMHHIHMaTHBe. HemnpencraBieHue 3asgsBUTEIEM
YKa3aHHBIX JOKYMEHTOB HE SBISCTCA OCHOBAHHMEM JUId OTKasa 3asBUTENIO B
npenocTapIeHud MyHUIUNIaIbHOM YCITyTH.

12.  HcuepnsiBatoluii nepedyeHs OCHOBaHUM I OTKa3a B
TIpHEME JOKYMEHTOB, HEOOXOAUMBIX IS IIPEJOCTaBICHHS
MyHULIMIIAIBHOM yCIIyTH
12.1. OcHoBaHHSAMH A OTKa3a B NpPHUEME IOKYMEHTOB, HEOOXOAMMBIX JUIf
npenocTaBieHuss MyHUIIMIIANBHOMN YCIIyTH ABIAIOTCS:

12.1.1. Obpaimenue 3a MPEAOCTaBICHHEM HWHOH MYHHUIMIAIBHOM
YCIIYTH.

12.1.2. 3asBuTEnEM NpPENCTaBICH HEMOJHBIH KOMILUIEKT JOKYMEHTOB,
HEOOXOAMMEBIX JUIS IIPeAoCTaBICHHs] MyHUIUIIATBHOM YCITYTH.

12.1.3. JIoKyMEHTHI, HE0OXOUMEIE IS IIPENOCTaBIICHUS
MyHuUIUanbHON YCITyTH, YTPATUIM CHITY.

12.1.4. JlokyMeHTBl cojep>kaT MOAYMCTKH W HCIPABICHHA TEKCTa, HE
3aBEPCHHBIE B  MOpAJKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM  Poccuiickoii
Denepanyu.

12.1.5. JIOKyMEHTBl COJEpKAT TOBPEKICHUS, HAJIMYHE KOTOPHIX HE
TO3BOJIACT B IOJHOM OOBEME HCMONB30BaTh MHGOPMAIMI0O M CBEJICHHS,
ColieprKaIniecs B JOKYMEHTaxX Julsd NpeoCTaBIeHus] MyHUITUITAIBHON YCIIYTH.

12.1.6. HexoppekTHoe 3anoHeHHe 00s3aTeNbHEIX Mmojie B 3ampoce.

12.1.7. HexkoppeKkTHOE 3amoyiHeHHE O00s3aTeNBHBIX I0JIe B (opMe
uHTepakTHBHOro 3ampoca Ha PIII'Y (oTcyTcTBHE 3amojHEHHS, HEIOCTOBEPHOE,
HETIOJHOE JIMO0 HETIPaBHJIBHOE, HE COOTBETCTBYIOIIEE TPEOOBAHUAM, YCTAHOBICHHBIM
HACTOAIIUM AJIMUHUCTPATUBHBEIM PETIIAMEHTOM).

12.1.8. Ilpencrasnenue 3JIEKTPOHHBIX o0pa3zoB JIOKYMEHTOB
nocpenacteoM PIII'Y, xoTropble He NO3BOJSIOT B IOJTHOM OOBEME NMPOYHTATH TEKCT
JIOKYMEHTa M (WJIM) paclo3HaTh PEKBU3UTHI JOKYMEHTA.

12.1.9. Ilopauya 3anpoca U WMHBIX JOKYMEHTOB B 3JIEKTPOHHOU (opme,
IOJNMCAHHBIX C wucnoiab3oBaHueM Oll, He mnpuHagexkamed 3adBUTENI0O WU
NpeACTaBUTEIO 3asBUTEII.

12.1.10. Iloctynnenue 3anpoca, aHaJIOTUYHOTO paHee
3aperuCTPUPOBAHHOMY 3aIpocy, CPOK IpPEAOCTaBIeHUs ['ocy 1apCTBEHHON YCIIyTH 110
KOTOPOMY HE MCTEK Ha MOMEHT IIOCTYIUIEHHS TaKkoro 3amnpoca.
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12.2. Ilpu obpamenun uepe3 PIII'Y pemenue 006 oTkaze B mnpueme
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl IpelocTaBlieHuss MyHUIUNAIBHON YCIIyrd, Io
¢popMe, npuBeneHHOH B mnpmwiokeHuun 10 K HacrosmeMmMy AIMHHHCTPATUBHOMY
periaMeHTy, B BHJE OJJIEKTPOHHOIO [OKYMEHTa, IIOANHUCAHHOIO YCHJIEHHOH
kBT uEpoBaHHON DI yrIosHOMOYEHHOTO JO/DKHOCTHOTO JiMa MyHHIMIIAIBHOTO
apxuBa, Harpapisercs B JInunslii kabuner 3assurens Ha PIII'Y He nosanee nepsoro
pabouero JHA, CIEAYIOIEro 3a JIHEM II0a4H 3anpoca.

12.3. Otka3 B mnpueMe IOOKYMEHTOB, HEOOXOMMMBIX JUIS MpPeJOCTaBICHUSA
MyYHHUIUIIANBHOM YCIYTH, HE NPEMATCTBYET NMOBTOPHOMY OOpalleHHIO 3asBUTENS B
MyHUITHITATBHBIA apXUB 32 MpeJocTaBIeHueM MyHHIMITAIbHOM yCIIyTH.

13. HcuepnsiBaroluuii liepeyeHs OCHOBaHUM 1A
TIPUOCTAHOBJICHUS WIM OTKa3a B [IPEJOCTaBICHUH
MyHuLMnaabHON yCIyru
13.1. OcHoBaHMs A1 IPUOCTAHOBJICHH: NPENOCTaBICHUA MyHHULIMNAIBHON
YCIIyT'¥ OTCYTCTBYIOT.
13.2. OcHoBaHMAMH Ul OTKa3a B IpeAocTaBileHUd MyHUIIMNANBHONH yCIyTH
SIBJISFOTCS:

13.2.1. Hanvuyue mpOTHUBOpPEYMBHIX  CBeNeHHIt B  3ampoce U
NPUIOKEHHBIX K HEMY JOKYMEHTaX.

13.2.2. HecooTBercTBHE KaTeropuu 3asiBUTEINS KPYTy JIHII, YKa3aHHBIX B
nojpasjeine 2 HacTOAIEro AJMUHUCTPATHBHOIO PErJIaMEHTa.

13.2.3. HecooTBeTcTBHE MOKYMEHTOB, yKa3aHHBIX B mojpasjene 10
HACTOAIIETO0 AIMHMHHCTPATHBHOIO pErNiaMeHTa, MO0 (opMe WIH COAEPKAHMIO
TpeOOBaHUAM 3aKOHOaTeIbCcTBa Poccuiickoii Memeparum.

13.2.4. 3anpoc noaan JUIOM, HE HMEIOIIUM ITOJIHOMOYHIA IIPECTaBIIATh
HUHTEPECHI 3asABUTEIIS.

13.2.5. Ot3piB 3anpoca Ha MpENOCTABICHHE YCIYTH [0 HMHUIMATHUBE
3asiBUTEIISL.

13.3. 3asBurens BHpaBe OTKA3aThCA OT MOYYeHHs MyHUIMIATBHOH YCIyTrH
Ha OCHOBaHHMHM 3asBJICHHUS, HAIMCAHHOIO B CBOOOJHON (hOopMe, HANpaBHB IO aapecy
3JIEKTPOHHOH MOYTHl WM oOpartuBmvch B MyHununaabsHeii apxus, PIITY. Ha
OCHOBAaHHWH ITOCTYIIUBILETO 3adBJICHUA 00 OTKa3€ B IPEJOCTABICHUH MyHUIMIATBHOM
YCIYTH  yINOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIOM MyHHIMIAABHOIO apXMBa
MPHHUMAETCA PellIeHUue 00 OTKase B IPEeJOCTaBICHUH MyHuumnansHoi yenyru, ®axr
OTKa3a 3asBUTENS OT MHPEAOCTaBIeHHA MyHHIMIAILHOH YCIYTH ¢ NPHIOKEHHEM
3aABJICHUA U pelleHHeM 00 OTKase B IpPeJOCTaBICHHH MyHMIMIAILHONR YCIYTH
duxcupyercs B Moayne M®L] EHC OV.

13.4. 3asButens BIpaBe MOBTOPHO OOPATHUTHCS B MyHMIMNAILHBIA apXHB C
3anpocoM mociie yCTpaHEHHs OCHOBaHHi{, yKa3aHHBIX B NMyHKTe 13.2 HacTOSIIEro
AJIMAHUCTPATHBHOTO perjlaMeHTa.

14.  Tlopsanoxk, pazmep U OCHOBaHMSA B3MMaHUS
roCyIapCTBEHHOM MOLIIHHBI WIX UHOM IUIATHI, B3UMAaEMOii 3a
npejpocrapieHne MyHUIUNIANBHOM yCiryTH
14.1. 3ampochl,  CBf3aHHBIE C  CONMANBHOM  3amIMTOW  IpakiaH,
NpeyCMaTPUBAIOIIECH HMX IEHCHOHHOE OOecleueHue, a TakKe IMONYy4YeHHE JIbrOT U
KOMIIEHCAllMi B COOTBETCTBHM C 3aKOHOJaTenbcTBOM Poccuiickoii ®enepanuu,
HCHOJIHAIOTC MyHUIIMNIaNBHBIM apXUBOM 0€3BO3ME3IHO.
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14.2. 3ampocsl 0 npejocTaBieHHH HH(POPMaIUK 110 Olpee/eHHOH mpobiaeme,
Teme, coObITUIO, (dakTy, OMorpaduyeckre 3ampockl, M0 KOTOPEIM YCTaHABIUBAIOTCA
CBEJICHHA, HEOOXOJMMBIEC IS W3YYEHHUS KU3HU U JEATEIbHOCTH KOHKPETHBIX JIUILI,
TPEIOCTaBIAIOTCA MyHUIMITATEHBIM apXUBOM G€3BO3ME3IHO.

14.3. 3ampockl O TpeIOCTaBieHMH UHGOpMAIUKM, HEOoOXOAUMOH s
YCTaHOBJIEHHs POJCTBA, POJCTBEHHBIX CBA3eil JBYX miu Ooliee JHll, HCTOPUH CEMBH,
poja UCoMHsIOTCS My HUIUIATBHBIM apXUBOM 0€3BO3ME3IHO.

15. TlepeueHs ycayr, KOTOpBIE ABIAIOTCA HEOOXOIUMBIMH
¥ 00513aTeIBHBIMU JUIs IIpefocTaBleHis MyHUIUIaIbHOM
YCIIYTH, TOJUIe)KAIUX PEACTaBICHUIO 3asiBUTENIEM, CIIOCOOBI
UX MTOJIYYEHHUS, B TOM YHCJIE B JIEKTPOHHOH popme, ITopsAI0K
UX MPEIOCTABJICHHUS, a TAKAKE MMOPAIOK, pa3Mep U OCHOBaHHUA
B3MMAaHHMsI [U1ATHI 3a [IPEI0CTABJICHUE TaKUX YCIYT
15.1. Yciyrd, KOTOpblE SBISIOTCS HEOOXOJUMBIMH M 003aTE€IBHBIMH IS
npenocTaBieHUs MyHHIMIIAIBHOHN YCIIyTH, OTCYTCTBYIOT.

16. CmocoObl mpenocTaBieHusd 3asBUTEIEM
JIOKyMEHTOB, HEOOXOTUMBIX JUISI MIOTYYEHUs
MyHHIUIIaTBHON YCIyT !

16.1. MyHHUMIATBLHBIA apXuB obecriednBaeT IIPEOCTAaBJICHUE
MynuiunansHo# yeinyru nocpencrsom PIIIY.

16.2. OG6pamenue 3assurens nocpeacrsom PIITY.

16.2.1. JIna  nomydeHus MyHuiunaaeHOH — ycayru — 3asBUTENb
apropusyercs Ha PIII'Y mocpenctBoM moarBepikaeHHOM yderHoi 3amucn ECHUA,
3aTEM 3alojHAET 3alIpoc B JIEKTPOHHOM BHAE C HCIOJIB30BAHHEM CIIEIHATBHOM
MHTEPaKTUBHOM (hopMEl. IIpyu aBTOpH3aIMU MOCPEACTBOM MOATBEPKAEHHOM yY4ETHOM
samucu B ECHA 3ampoc cuuraercs noamucaHHeiM rpoctoii DI 3asBurens,
npejcTaButelis 3agBUTENS, YIIOJIHOMOYEHHOTO Ha MOAUCaHKe 3anpoca.

16.2.2. 3anonnenHsit 3anpoc oTmpaBisercs 3asgBUTENEM BMECTE C
NPUKPEIUIEHHBIMH  3JIEKTPOHHBIMM ~ 00pa3aMH  JIOKYMEHTOB, HEOOXOMMMBIX UId
npenocTapieHus MyHuIMNIagIsHON yCcIyry, B MyHHIUTIANBHEIM apXUB.

16.2.3. Ornpasnennsie JOKyMEHTHI noctynaoT B Moayns M®I[ EXC
OVY. llepesaya OpUruHANOB U CBEpKAa C SJIEKTPOHHBIMH 00pa3aMH JOKYMEHTOB He
TpedyeTcs, 3a HCKIOUYEHHEM ClIydas, YKa3aHHOTO B IYHKTe 6.2 HACTOSIIEro
AJIMUHHCTPaTHBHOT'O perjaMeHTa.

16.2.4. 3agBuTens ypemoMisieTCs O MOJNYyYEHHH MyHHIMNAILHBIM
apxXMBOM 3arpoca M JAOKyMEHTOB B JI€Hb II0Ja4d 3ampoca MOCPEACTBOM H3MEHEHHS
craryca 3anpoca B JInunoM kabunere 3assurens Ha PIITY.

16.2.5. Pemenne o0 npenoctaBleHHH MyHHLIMNAIBHON  YCIyTH
NpUHUMAETCss MyHMUMIANBHBIM apXHMBOM Ha OCHOBAaHHH O3JIEKTPOHHBIX 00pasoB
JNOKYMEHTOB, TPEJICTaBJICHHBIX 3asBUTENEM, a TaKXKe CBEJICHHI, HaXOMAIIUXCSI B
PacIOpsXKEHHH HHBIX OpPraHOB TIOCYJapCTBEHHOM BJIACTH, OPraHOB MECTHOTO
CaMOYNIPABJICHUA M  IOJYYEHHBIX MyHMIMIIAJIBHBIM apXHUBOM  IOCPEACTBOM
MEXBEJIOMCTBEHHOI'O MH(QOPMAIIMOHHOTO B3aUMOICHCTBHA.

16.3. Ilpu nocrymiueHuy B MyHUIMIAnbHBEIH apxuB OT 3asBUTENs 3arpoca
UHBIMH crioco0amu (TIOCpeICTBOM ITOYTOBOM CBSI3H, MO aJpecy 3JIEKTPOHHOM MOYTHI,
Ha JIMYHOM IIpHEME) IpefocTapicHue MyHUIMNIANBHOW YCIYrd OCYIIECTBISETCS B
HOPSIIKE U CPOKH, IIPEAYCMOTPEHHEBIE HACTOSINUM AJIMUHHUCTPAaTUBHBIM PETJIAMEHTOM.
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[TepeyeHr aAMHUHUCTPATUBHBIX JEHWCTBHII M CpEIHHE CPOKH HMX BBIIOJHCHHSA
COOTBETCTBYIOT IIOPSAIKY BHIMOTHEHHS aIMUHHUCTPATUBHBIX ACHCTBUH IpH 00palleHHH
3asBuTens mnocpenctsoM PIII'Y, 3a uckiIrouyeHMEM BBIJAYM WM HalpaBlICHHA
pesynpTaTa IpefocTaBleHUs MyHHUIMNAIbHONW ycuyru 3agBurento. Pesynbrar
npeaocTapieHuss MyHUIMIIAJBHON YCIYTH B 3TOM CJIy4yae HaIpaBIS€TCs 3asBHTEIIO
110 1moute B TeueHue 1 paboyero aHs nociie 0pOpMIEHHUS pe3yJibTaTa IpesoCTaBICHHsA
YCIIYTH.

16.4. JlokyMeHTHI, HEOOXOAMMBIE [UIid IpeJocTaBlieHus MyHHIHUIAIbHOM
yCIIyrd, TpUiIaraeMeie K 3ampocy, oGOpMISIOTCS B COOTBETCTBHM C TpeOOBaHUAMH
rpaXIaHCKOTo 3aKoHoaarenbeTBa Poccuiickoi Oenepanmy.

17. CnocoOsl monydeHus 3assBUTEIIEM PE3YIIHTATOB
NpeAoCTaBiIeHH MyHULIUIIAIBHON YCIIYTH
17.1. 3asBuTenh YBEOOMJISIETCA O XOIE€ PAacCMOTPEHHUS UM TIOTOBHOCTH
pe3yJibTaTa NpenocTaBieHus MyHUIMNATBHONH yCiyrd 4yepe3 JIMYHBIA KaOMHET Ha
B
17.2. 3adBUTENs MOXKET CaMOCTOATENBHO TIONYYUTH HMH(OpMAIMIO O
TOTOBHOCTH pe€3yJIbTaTa NpelocTaBlieHuss MyHUIUIIAIBHON YCIIYTH IOCPEICTBOM:

a) cepsuca PIII'Y «Y3Hats cratyc 3anpoca;

0) mo OecrutaTHOMy €QMHOMY HOMepy TeieoHa ODJIEKTPOHHOM
npueMHoit MockoBckoit oonactu 8 (800) 550-50-30.

17.3. Cnoco6sl nomy4eHus pe3yasrata MyHHIUMNAIBHOM YCIyTH.

17.3.1. B ¢dopme snekrpoHHoro nokymeHra B JIMuHbIM KaOMHET Ha
PIIT'Y.

Pesynerar  mpemocraBineHus — MyHHIMIANBHOM  yCiIyru
HE3aBUCHMO OT IIPUHATOIO pPEIIEHUs Halpasisiercs 3asBuTeo B JIMuHbIH KaOUHET Ha
PIIY B QopMe DIEKTPOHHOTO  JOKYMEHTa, IOAMKCAHHOIO  YCHJIEHHOM
kBasiuuirposannoii OI1 ymoIHOMOYEHHOTO JODKHOCTHOTO JiMa MyHHIUIAIBEHOTO
apxuBa, 3a HCKIIOYECHHEM Cly4yas, YKa3aHHOIO B IyHKTe 6.2 HacTOALIErO
AJZIMUHUCTPATHBHOI'O PETJIAMEHTA.

JononnurensHo — 3agBUTEMO  o0eclieyeHa  BO3MOXKHOCTH
MONY4EHHA pe3yJibTaTa NmpeAocTaBieHus MyHUIMNanbHOU YCIyIHd, 3a HCKITIOYEHHEM
ClIy4asl, yKa3aHHOTO B IyHKTe 6.2 AJIMMHHMCTPAaTUBHOTO perjiaMmenTa, B jmo6om M®I]
B IIpeenax Teppuropur MOCKOBCKO# 06J1aCTH B BU/IE pacleyaTaHHOro Ha OyMaKHOM
HOCHTEJIE DK3EMIULIPA JIEKTPOHHOTO JOKyMeHTa. B aTom ciiyyae paGorHukom M®I]
pacniedaTeiBaeTcs U3 Moayias MOLl EUC OV Ha GyMaXHOM HOCHTENE SK3EMILISp
QJIEKTPOHHOIO0 JOKYMEHTA, TMOANHUCAHHEIA YCHIEHHOH KBanuduimpoBanuoii DI
YIOJIHOMOYEHHOrO  TOJDKHOCTHOrO JiMIla MyHHIMDANBHOrO apXuBa, KOTOPHI
3aBEPACTCA MOAMMUCHIO YIIOJIHOMOYEHHOro paboTHruka M®I] u neuarsio M®I],

17.3.2. B MynununansHoM apxuBe Ha OyMaXHOM HocuTene. Pesysprar
IpeJoCTaBIeHHA MyHHIMIIAIBHOH yCTyry 10 3anpocam o IpeaoCTaBIeHHH CBEICHHUI
00 yCHIHOBIEHHH (YHOYEPEHHH) B COOTBETCTBUM C ITYHKTOM 6.2 HAaCTOSIIEro
AJIMHHHCTPaTHBHOIO pETNIaMEHTa BBIIACTCS 3asBUTENIO TOJNLKO HAa OyMaKHOM
HocuTese B MyHunmnansHoM apxuBe. [IpH 3TOM NpOBOAUTCS CBEPKA JOKYMEHTOB,
YKa3aHHBIX B I1ozipasjaeiie 10 HacTodmero AIMUHHCTPATHBHOTO PErIaMEHTA.

18. MaxkcumanbHBIH CPOK OXKHIAHHUSA B OYepeIu
18.1. MakcuManbHBIE CPOK OXHIaHUS B OYepeld Ipd JHYHOW Iojaye
3anpoca ¥ IpH IOJIyYEHHUH pe3ynbTaTa NpeocTaBlIeHus MyHHIUNIAIBHOR YCIyra He
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JOJDKEH mpeBsimarh 11,5 MUHYT.

19. TpeGoBaHus K NOMEIIEHUAM, B KOTOPBIX
npeaocTaBisieTcss MyHUITUNANBHASA YCIIyTra, K 3aIy OKHIaHHUA,
MecTaM I 3aIoTHEHHS 3alIPOCOB O NPE0CTaBICHHH
MyHHIMIIATBHON YCIIyTH, HHYOPMAIMOHHBIM CTEHIAM C
o0pa3iaMu Mx 3all0JHEHHS U MEPEYHEM JIOKYMEHTOB,
HEOOXOAMMBIX JUIA MpeAocTaBIcHHs MyHUIMITAIBHOM yCIYTH,
B TOM YHCJIE K 00€CIIEYeHHIO JOCTYITHOCTH YKa3aHHBIX
0OBEKTOB I MHBAIH/IOB, MAJIOMOOMIIBHBIX IPYII HaCEICHHS

19.1. Mysununansusiii apxus, MOIL] npu npenocrapieHud MyHUIUNIATBHOM
YCIIyTH CO3/aeT YCJIOBHS HHBATHIAM M JPYTUM MaJIOMOOHMIIBHBIM IPYIINIaM HaceIeHHUs
s OECTpPEenATCTBEHHOIO JOCTyNa K IOMELIEHHAM, B KOTOPHIX MPEIOCTaBIACTCS
MyHunMnagsHas yciyra, U OGecIpEensITCTBEHHOIO MX IEpPEIBHIKCHHS B YKa3aHHBIX
MOMEIICHUAX B COOTBETCTBHM ¢ 3akoHOM MockoBckoit obmactu ot 22.10.2009
Ne 121/2009-03 «O06 obecrieueHnu OeCIpPENATCTBEHHOrO JOCTYIIa HMHBAIMAOB H
JAPYTHX MATOMOOMIBHBIX TPYII HACEICHUA K 00BEKTaM COLMAIbHOM, TPAHCIIOPTHOH H
HHKEHEpHOM HHPPACTPYKTYp B MOCKOBCKOH 001acTh».

19.2. IlpenocraBinenne MyHUIMNAJILHOH  YCJIYIH — OCYLIECTBJIAETCS B
CHEHMAILHO BBIJEJICHHBIX IS 3TOH LIeNH MOMEIIEHHUIX, KOTOphIE pacnojararwrces, 1o
BO3MOXKHOCTH, Ha HIDKHUX 3TaXKax 3[JaHUN U UMEIOT OTJIENBHBII BXOJ.

19.3. IlomemeHusi, B  KOTOPBIX  OCYINECTBJIECTCS  IIPEIOCTAaBIICHUE
MyHUIIMIATTBHOM YCIIyTH, JO/DKHBI 0o0ecneurBaTh CBOOOIHEBIN JOCTYN K HMM H K
NPEJOCTAB/IAEMBIM B HUX YCJIyraM MHBaJIMIaM U JPYTHM MaJOMOOWIBHBEIM IpyIam
HACEJIEHUs, YIOBIETBOPATE UX MOTPEOHOCTE B OECTIPEMATCTBEHHOM CaMOCTOSATEIEHOM
NEPCABIKCHHHM [0 TEPPUTOPHM, HAa KOTOPOM  pacloIONKEHB  IOMEHICHHS
MynununansHoro apxuBa, M®IL], Bxoa B Takue 00BEKTH U BBIX0O/a U3 HUX, MOCAJKH
B TPAaHCIIOPTHOE CPEACTBO M BHICAJAKHM M3 HEro, B TOM 4YHCJIE C HCIIOJIb30BAHHEM
Kpec/ia-KOJSICKH, a TaKXKe COOTBETCTBOBATH HOPMaM M IpPAaBHJIaM, YCTaHOBJIEHHBIM
3aKoHoJareabcTBOM Poccuiickoii denepanuu.

19.4. 3nanus, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBlIeHHe MyHUIMNIAIBHOM
YCIIyTH, JO/DKHBI OBITh OCHAILEHH! CIIEAYIOIHUMH CHELHAIbHEIMH TIPUCIIOCOOIEHUAMU
U 000pyIOBaHHEM:

19.4.1. CoenpansHBIMH ~ yKasaTeJsIMH ~ OKOJIO  CTPOSAINMXCA M
PEMOHTHUPYEMBIX 0OBEKTOB.

19.4.2. 3BykoBoii curnanuzaiueit y cBeroopos.

19.4.3. Teneponamu-aBTOMaTaMH WIM HHBIMM CPEICTBAMH CBA3H,
JOCTYIIHBIMH JIJIsl MHBAJIM/IOB.

19.4.4. CaHuTapHO-rUrHEHUYECKHUMH ITOMEILEHHUAMHU.

19.4.5. Ilangycamu ¥ NOPYYHSMH Y JISCTHHMII IPH BXOJIaX B 3/IaHHUE.

19.4.6. IlannycaMmu Tpu  BXOJax B 3JaHUA, [AHAyCaMH HIH
HOABEMHBIMH TTAHAYCAMHU MJIH IOJXBEMHBIMH YCTPOHCTBAMH Y JIECTHHI[ Ha JTHMTOBBIX
IUIOINAIKAX.

19.4.7. CpencrBamu nyOnupoBaHus HEOOXOOUMOM AN HHBAJIUIOB
3BYKOBOM U 3pUTENbHOH MH(OpMAIMH, a TaKKe HaANKMCEH, 3HAKOB U MHON TEKCTOBOM
U rpadpuueckoii HMHGOpMAlMM 3HAKaMH, BBINOJIHEHHBIMH pENbe(HO-TOYCUHBIM
mipudTom bpaiins.

19.5. Ha xaxnoii crossHKe (OCTaHOBKE) TPAHCIIOPTHBIX CPEICTB MECT OTHAbIXa
BeIeNsAeTc He MeHee 10 (IecaTH) MpoIeHTOB MeCT (HO HE MEHEE OJHOIO MECTa) JJis
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OecriaTHOM MApKOBKM TPAHCHOPTHBIX CPEACTB, YIpaBiseMbX HHBaMgamu I, II
rpynn, a Takke MHBaMaamMu Il rpynmel B mopsAke, YCTaHOBJIEHHOM
3akoHomarenscTBOM  Poccmiickoit  ®enepand, ¥ TpPaHCHOPTHBIX  CPEJICTB,
NIEPEBO3ALINX TAKMX HHBATHIOB U (UJIH) ACTCH-MHBATHIOB.

19.6. Ilomenienus, B KOTOPBIX OCYLIECTBIISETCS [IPEAOCTAaBICHUE
MyHHLUNIATBHOM YCIIYTH, JODKHBI COOTBETCTBOBATh TPEOOBaHUAM, YCTAHOBIIEHHBIM
nocraHoBieHueM IlpaBurensctBa Poccuiickoit ®@enepauuu ot 22.12.2012 Ne 1376
«O06 ytBepxkaenuu IlpaBuwi1 opraHuzanuu JESTEIbHOCTH MHOTI'O(YHKIIMOHAIBHBIX
IIEHTPOB MPEAOCTaBICHUS FOCYIapPCTBEHHBIX U MYHHIUITAJIBHBIX YCIYI».

19.7. KonuyecTBO MeCT OXUAAHUS OIpelensercs HcXoas U3 (PakTU4ecKOH
HaArpy3Kd U BO3MOXKHOCTEH JUISl MX pa3MEIICHHS B 3JaHHH.

19.8. Mecra OXMJaHHA MOJDKHBI COOTBETCTBOBAaTh KOMOPTHBIM YCIOBUAM
JUIs 3asiBUTEJICH U ONTUMAIBHBIM YCJIOBUSAM pabOThI JOJKHOCTHBIX JIHLI, paOOTHHUKOB.

199. B nomemeHusAX, B KOTOPBIX OCYIIECTBIAETCA IMPEHOCTABICHHUE
MyYHHLHNIATBHOM YCIIYTH, CO3/IaHbl YCIOBHS Il 00CTYKUBAaHHA HHBAIMIOB (BKJIIOYAS
UHBAJIUJIOB, UCIIOJIB3YIOIIUX Kpecia-KOJIACKH U cOOaK-IIPOBOJHUKOB):

19.9.1. BecnpensaTcTBEeHHBIH JOCTYN K MOMEHICHUSAM MYHHIMIIAIBHOTO
apxuBa, M®ILI, rae npenocrasnsercs MyHuIunansHas yciayra.

19.9.2. Bo3MOXHOCTh  CAaMOCTOSATEIBHOTO  HWJIH € IIOMOIIBIO
JOJDKHOCTHBIX JIMI MyHUIIMIIaNBHOIO apXuBa, paboTHuKoB M®L], nmepeBHXEHUS 110
TEPPUTOPHH, HA KOTOPOM PacIOJIOKEHBI ITOMEIICHHS.

19.9.3. B0o3MOKHOCTB ITOCAJKH B TPAHCIIOPTHOE CPEICTBO H BEICAIKH H3
HETo [epeJi BXOJAOM B ITOMEINEHHS, B TOM YHCJIE C UCIIOJIE30BAHHEM Kpecia-KOJISACKH 1
IpH HEOOXOMMMOCTH C IOMOIIBIO JOIKHOCTHBIX JIML MyHHLMIIAIBHOTO apXHUBa,
pabotHukoB M®DII.

19.9.4. OcHamenue cnenuanbHBIM 00OpYNOBaHHEM s YHOOCTBa M
KOM(OpTa WHBAIUIOB IOMEIIEHHUs JUIsi BO3MOXKHOIO KpPATKOBPEMEHHOTO OTABIXA B
CHJITYEM TOJIOKEHHUHU [TPU HAXO0XKJAECHHH B [IOMEILCHHH.

19.9.5. CompoBojenne HHBAIMIOB, HMEIOLIMX CTOMKHE PacCTPOICTBA
(QYHKIMA 3peHHS U CaMOCTOSTENIBHOTO IEPEIBIKEHNS, W OKa3aHHWE MM IOMOLIM B
IIOMEIIECHHUSX.

20. ITokazaTenu JOCTYIMHOCTH M KayecTBa
MyHsunMnansHoOU yenyru
20.1. Ouenka JOCTYNHOCTH M KavecTBa MpeOCTABIEHHS MyHULMIATEHOM
YCIIYTH JOJDKHA OCYIIECTBIIATHLCA 110 CIIEIYIONIMM IT0OKA3ATEIAM:

20.1.1. Crenenr  MHOOPMHUPOBAHHOCTH  TIpaKIaH O  IOPSJIKE
NpefocTaBleHuss  MyHHIMDAIBHOH — yCIyrd  (MOCTYNHOCTE — MHGOpPMaLHH o
MyHHIMIIABEHOM yCiTyTe, BO3MOKHOCTB BEIGOpa coco6a HomyyeHH s uHpOpManHun).

20.1.2. BosmoxnocTs BheIGOpa 3asBuTeneM (OpM IpeIOCTABICHHS
MyHHIMNIANEHOR YCITyTH, B TOM YKCIIE B 3JIEKTPOHHOH (hopMe nocpeactsom PIITY.

20.1.3. BosmoxHocTh oOpaleHus 3a HoJdydeHHeM MyHHIMNATBHOMN
YCIIYTH B 2JIEKTPOHHOM dopme nocpeacTsom PIITY.

20.1.4. O6ecneuenne GecrutatHoro pocryna k PIIIY ans momauwm
3ampocoB,  IOKYMEHTOB,  MH(OpMaluMy,  HEOOXONUMBIX U TIOJyYEHHUS
MyHuuunansHO# ycnyru B MEKTpOHHOU (opMme, a Takke MOJNYYEHHE Pe3yTbTaToB
NpeoCTaBlIeHUss MyHHIMNANBHOH ycayrn B (opMe 3K3eMIusipa 3JEKTPOHHOIO
JOKyMeHTa Ha OyMaXXHOM HocuTene B Jo6oM M®I[ B npenenax TeppUTOPHU
MocxkoBckoli 061acTi 1Mo BEIGOPY 3asBHTENs HE3aBHCHMO OT €r0 MECTa JKHTEbCTBA
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WId Mecta npeOpBaHMA (U1  (QU3MYECKHUX JIUL, BKIIOYAas HMHIUBUIYATBHBIX
npeanpHHAMaTenei) TM00 MecTa HaXOXKACHUS (U FOPHAMYECKHUX JTHIL).

20.1.5. [octynHOCTB oOparneHus 3a [IpEI0CTaBIEHUEM
MyHHULIMTIATBHONM YCIYTH, B TOM YHCIE Ui MHBAJIHIOB U JAPYTHX MaJOMOOMIBHBIX
IPYIII HACEJICHHUSI.

20.1.6. CobmoieHus yCTaHOBJIEHHOTO BPEMEHH OXKHMJaHHWA B O4YepeaH
npd mnojade 3amnpoca U NpPU  [ONYYEHUU  pe3yibTara  IpeAoCTaBJICHUS
MyHUIMNIAIBHOM YCIIYTH.

20.1.7. CobmoaeHue cpoKoB IpeaocTaBIeHHss MyHULIMIIAIBHOM YCIIyTH
U CPOKOB BHINOJNHEHHS aAMHHUCTPATUBHBIX IIPOLENYpP IIPH IPEJOCTaBICHUH
MyHHMIMTIAIEHOM YCITyTH.

20.1.8. OtcyrcTBHe 000CHOBAaHHBIX Kajl00 CO CTOpOHHI 3asgBUTENEH IO
pe3yJibTaTaMm rpeaocTaBieHuss MyHUIMIAIBHOM yCIyTH.

20.1.9. IlpenocraBieHre BO3MOYKHOCTH IOJTY4YeHUs HH(MOpPMALUU O
Xo0Jle NpenocraBieHus MyHUIMNAIBHONH YCIYTd, B TOM YHUCJIE€ C HCIOIB30BAHHEM
PIILY.

20.1.10. KonuyecTBo B3auMOJIEHCTBHM 3asBUTENS C JOKHOCTHBIMH
nanamMid MyHMIMIIaJBHOTO apXyBa IIpH NPEeAOCTaBIeHUH MyHULIMNANIBHON YCIyTH H
UX IPOJOJKUTENBHOCTS.

20.2. B pmenax mpenoctaBieHHs MyHHULUIAIBHON YCIYTH, KOHCYJIBTAIMH M
MH(GOPMHPOBAHHS O XOJI€ NPENOCTABICHNS MyHUIIMIIATBHON YCIYTH OCYIIECTRIAETCS
npueM 3asiBUTEJICH 110 NPEBapUTEIBHOM 3anucy. 3anuch Ha TMPHEM TPOBOIUTCA IIPH
JIMYHOM 00paIeHHH 3asBUTENS WIH C UCIIOIb30BAHHEM CPE/ICTB Tele(OHHOM CBA3H, a
TaKKe Yepes ceTs MHTepHeT, B TOM uncie depe3 opULUAIBHBIN CAWT AJIMUHUCTPALMH
ropoackoro okpyra Knum.

20.3. IlpenocraBnenne MyHMIMNATBHOW — YCIYTM  OCYIIECTBISETCS B
9JICKTPOHHON (opMe Oe3 B3auMOACHCTBHA 3asfBUTENS C OKHOCTHRIMH JIMLAMM
MyHHIHIIAIBHOTO apXMBa, 32 HCKIIOYEHHEM Cllyyas, YKa3aHHOTO B NyHKTE 6.2
HACTOALIETO AJIMUHUCTPATUBHOTO PErJIaMEHTA.

21. TpebGoBaHus K OpraHU3alvy MPEAOCTABICHUS
MyHuUMnIanEHOR YCIIyTH B 9IEKTPOHHOM (hopMme
21.1. B uensx mnpenocraBneHus MyHHIMIATBHON YCIYIH B JJIEKTPOHHOM
(popme ¢ wucnons3oBanuem PIII'Y 3asButeneM 3amosHsercs JJIEKTpOHHasA ¢opMa
3anpoca B Kaprouke MyHuimnansHoi yemyrm nHa PIITY ¢ IIPUIIOKECHUEM
JIEKTPOHHBIX 00pa30B JNOKYMEHTOB M (WJIH) yKa3aHHEM CBEJICHHI M3 JOKYMEHTOB,
HEOOXOJMMBIX [Vl TIPEIOCTaBNeHMs MyHUUMNANEHOM YCIYIH M YKa3aHHBIX B
nozapasyene 10 HacTosmero A MUHHCTPATHBHOTO PErIaAMEHTA.
21.2. Ilpu npemocrapienuy MyHHUHMIANEHONH YCIYTH B 3JIEKTPOHHOM popme
OCYILECTBISIOTCS

21.2.1. IlpenocraBieHHe B MOPSAAKE, YCTAHOBICHHOM HACTOSIIUM
AJIIMAHMCTPATUBHBIM pPErJIaMeHTOM, HH(OpPMAnUH 3asBUTENIM H obecreueHue
nocrymna 3asBUTeNed K CBeIeHUAM 0 MyHUIIMTIATBHOR yCyTe.

21.2.2. llopaya 3ampoca W MHBIX JOKYMEHTOB, HEOOXONUMBIX IS
OpefocTaBneHus ~ MyHHUIMDANbHOH — yCoyrH, B  MyHHIMIANBHBIH — apXMB  C
ucnons3oBanueM PIIT'Y.,

21.2.3. Tlocrynnenne 3ampoca W JOKYMEHTOB, HEOOXOJMMBIX JUIS
npenocTaBieHnss MyHUIMIANbHON yCIyry, B MHTEerpupoBanubiii ¢ PIITY Moayns
M®II EUC OY.
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21.2.4. O6paborka ® perucrpanus 3anpoca H  JOKYMEHTOB,
HEO0OXOIUMBIX IS MpeaocTaBaeHuss MyHunnainsHoi ycinyrud, B Moayine M®L] EMC
OVy.

21.2.5. IlonyueHue 3asBUTEIEM YBEIOMIIEHUIH O XOJ€ MPEIOCTABICHUU
MyHuIUnaNbHOM yciryrd B JInuneiii kabuner Ha PIIT'Y.

21.2.6. BzaumoneiicTBue MyHHUIMIIAIBHOTO apXWBa M HHBIX OpPraHOB,
IPEIOCTARISIOIMX T'OCYJJAPCTBEHHbIE U MYHUIUIAIBHBIE YCIYTd, y4acTBYIOLIMX B
npenocTaBieHHd MyHUIIMNAIBHOM yCIYrd W YKa3aHHBIX B mogpaszenax 5 u 11
HACTOALIEr0 AJMHHUCTPATHBHOIO PETJIAMEHTa, IOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO
Me3KBEJOMCTBEHHOTO HH(OPMALIMOHHOTO B3aUMO/IEHCTBUSL.

21.2.7. TlonyyeHue 3asBUTENIEM CBEIECHHUH O XOJ€ MNPEIOCTaBICHHUS
MyHHMIMITATBHOM YCIIYTH TOCPEACTBOM MH(GOPMALMOHHOIO cepBUCa «Y3HaATh CTAaTyC
3ampocan.

21.2.8. Tlomyuenue 3agBuTeneM  pe3yibTara Npea0CTaBICHUSA
MynununansHoit yenyrd B Jluunenit xkabuner Ha PIII'Y B dopme snmexkrpoHHOrO
JIOKYMEHTa, MOANMCAHHOI0 YCUIEHHOH KBanupuuupoBaHHo DI ynoiHOMOUEHHOro
JOJKHOCTHOTO Jiniia MyHMIIMIIATBHOTO apXKBa, 32 UCKIIOUYEHHEM CITydasi, YKa3aHHOTO
B IIyHKTE 6.2 HAacCTOALIEro AJIMUHUCTPATUBHOIO PErJIaMEHTa.

21.2.9. HampaBneHnue xanoOsl Ha pemeHus, AeicTBUA (Oe3/eiicTBIA)
MyHHIUIIABHOIO apXMBa, JO/DKHOCTHBIX JTUI MyHHIMIIANEHOrO apXuBa, B MOPSIKE,
YCTaHOBJIEHHOM B paszjiejie V HacTOsIIero A MHUHHUCTPATHBHOTO perjiaMeHTa.

21.3. TpeboBanus K ¢opmaraM 3anmpocoB M  HMHBEIX JOKYMEHTOB,
NPEICTAaBIAEMBIX B (GOpPME BIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIf
IPENOCTaBICHHsI TOCYAApCTBEHHBIX M MYHHLMNANBHBIX YCIYI Ha TEPPUTOPHH
MockoBckoii o6iacTu, yTBepXIeHbl IocraHoBieHHeM [IpaBurenscTBa MOCKOBCKOIM
obmactu or 31.10.2018 Ne 792/37 «OG6 yrBep:kIeHun TpeGoBaHMil K (opMaTam
3afBJICHUH M MHBIX JIOKYMEHTOB, NpPEICTaBIAEMBIX B (OPME DIEKTPOHHEIX
JIOKYMEHTOB, ~ HEOOXOMMMBIX  JUIs  TPENOCTaBICHHS  T[OCYJAPCTBEHHBIX W
MYHUIMIIATBHEIX YCIIYT HA TEPPUTOPHHA MOCKOBCKOM 00IacTH:

21.3.1. DneKTpoHHBIE JOKYMEHTBI IPEACTABISIOTCA B  CIEAYIOIIMX
dopmarax:

a) xml — 111 GopMaIM30BaHHEIX JOKYMEHTOB;

6) doc, docx, odt — 15 TOKYMEHTOB € TEKCTOBBIM COEPIKAHUEM,
HE BKIIOYAIOIHM (HOPMyYI (32 MCKITIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B IIOIYHKTE
«B» HACTOALErO MYHKTA);

B) xlIs, xIsx, ods — 111 JOKyMEHTOB, COflepKaIIHUX pacuerTsr;

r) pdf, jpg, jpeg — I JOKYMEHTOB C TEKCTOBBIM COJIEpIKAHHEM,
B TOM 4HCIE BKIIOYAIOMKX (Gopmynsl M (uiH) rpapuyeckue u3obpaxkeHus (3a
HCKIIFOYCHUEM JIOKYMEHTOB, yKa3aHHBIX B IIOJIIYHKTE€ «B» HACTOAINEro IyHKTA), a
TaKoKe JOKYMEHTOB ¢ Ipa(UYECKUM COCPIKAaHUEM.,

21.3.2. Jlomyckaercs (GpOpMHUpPOBAHUE IIEKTPOHHOTO JOKYMEHTA IIyTEM
CKaHUPOBaHHUsI HEIIOCPEICTBEHHO ¢ OPUTHHAJA JOKyMeHTa (MCIIOIb30BAaHUE KOMHil He
JIOMyCKAeTCs), KOTOPOE OCYWIECTBIISIETCA C COXPAHEHHEM OPHEHTAIMM OpHMTHMHANA
AoxkyMmenTa B paspemennu 300-500 dpi (Macmra6 1:1) ¢ HCHIONB30BAHUEM CIIETYIOIHX
PEKUMOB:

a) «4epHO-0enblin» (IPH OTCYTCTBUM B JOKYMEHTE IrpahHUuecKux
U300paskeHunit U (FIIH) LIBETHOTO TEKCTA);

0) «oTTeHKH ceporoy (IpU HAJIMYMK B JOKyMEHTE rpadMuecKux
H300paXEeHUH, OTIIMYHBIX OT I[BETHOIO rpaguyeckoro n3o0paxeHns);
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B) UBETHOI» WIM «pPEeKUM IIOJHOM LBeTonmepeaaun» (mpu
HAJIMYHH B TOKYMEHTE IIBETHBIX rpaduuecKkux u3o0pakeHui 160 LIBETHOTO TEKCTA);

I') COXpaHEHMEM BCEX ayTEHTHYHBIX MPHU3HAKOB MOMIHHHOCTH, a
HAMEHHO: rpaduecKoii MOAMICH JIMIIA, TIeYaTH, YIIIOBOIO ITamra OJaHkKa;

1) KOJIMYECTBO (haillIoB TOJDKHO COOTBETCTBOBATH KOJIMYECTBY
JNOKYMEHTOB, Ka)KIbIH H3 KOTOPBIX COJAEPKUT TEKCTOBYIO M (WIHM) rpadHyecKyro
HH(OpMALHIO.

21.3.3. DneKkTpOHHBIE JOKYMEHTHI JOJDKHBI 00€CIeYBaTh:

a) BO3MO)KHOCTh HMJEHTH(ULIMPOBATh AOKYMEHT M KOJIWYECTBO
JIUCTOB B JOKYMEHTE;

0) BOBMOXXHOCTh  IIOMCKa IO TEKCTOBOMY  COAEpKAHHIO
JOKYMEHTa M BO3MOXXHOCTH KOIHMPOBAHMS TEKCTa (32 MCKIIOYEHUEM CIIydaeB, KOraa
TEKCT SBJISETCS YaCThIO IpapMuecKoro n300paxeHus);

B) CO/lep)KaTh  OIVIaBJICHHE, COOTBETCTBYIOLEE CMBICTY H
COJEPIKAHUIO JOKYMEHTA,;

r) Ui JOKYMEHTOB, COAEpXKAIUX CTPYKTYpPUPOBAHHBIE IIO
qacTsaM, IJ1aBaM, pasjcnaM (moapasienaM) AaHHbIE W 3aKIagkd, oOecreuyrBaroInue
IIepexo/Ibl 10 OrNIABIICHHIO U (WIH) K COAEPIKAIIUMCS B TEKCTE PUCYHKAM H TaOJIUIaM.

21.3.4. JloxyMeHTHI, IOJUIeXAIlME NpeJCTaBlIeHUI0 B (opmarax Xls,
xIsx unu ods, OpMHPYIOTCS B BUJIE OTEIBHOTO 3JIEKTPOHHOTO JJOKYMEHTA.

21.3.5. MakcHMalIbHO [JOMYCTHMBIN pa3Mep NPHKPEIUIEHHOTO MaKeTa
JIOKYMEHTOB He Jo/pkeH npeBpimats 10 ['b.

22. TpebOoBaHus K OpraHU3aLUK NPETOCTABICHUA
MynununansHoH yeinyru B MOI]

22.1. Ilpemocrasienue Gecriarhoro nocryna kK PIIIY s mogaum 3ampocos,
AOKYMEHTOB, MH(OpMaIMH, HeOOXOMUMBIX UTS OTy4eHHss MyHUIIUNATBHOM YCIyTH B
JNEKTPOHHOM  QopMe, a TakKe MOTYyYCHHE PpE3YJbTATOB  MpPEJOCTABIECHHUS
MynuuunaneHol ycayru B (opMe 3K3eMIUIpa OJIEKTPOHHOrO JOKYMEHTAa Ha
OymaxkHOM HOCHTeNE oOcymlecTBsiercs B mobom M®I] B npenemax TEPPUTOPUU
MockoBckoii o6nacT 1Mo BeIGOpY 3asBHTENs HE3aBHCHMO OT €r0 MECTA JKHTEIhCTBA
WIH MeCTa mpeObiBaHMs (I (USHYECKHMX JIMI, BKIIOYAs WHJIMBHIyalbHBIX
NpeanpHHUMATeIIeit) 100 MecTa HaXOXKIEHHS (IS FOPHANYECKUX JIULY).

22.2. TlpenocraBienne MyHununansHo# yeayru B MOLL ocymecTsisercs B
COOTBETCTBHH C COIVIAIIEHHMEM O B3aUMOJACHCTBHM MeEXIy ABTOHOMHBIM
YUpeKICHUCM  ropojackoro okpyra Kiumn «MHOrodyHKIHOHANBHEI — LEHTp
NPENOCTAB/ICHHSA TOCYJapCTBCHHBIX M MYHHMLMOAIBHBIX ycioyr» (mamee — M®IL]) u
AIMHHUCTpaleli  ropoickoro okpyra KiuH, 3aKlOYeHHEIM B NOpSKE,
YCTaHOBJICHHBIM 3aKOHOMAATENbCTBOM Pocculickoii @enepanuu (najnee — cornameHue
0 B3aUMOJICHCTBHH).

22.3. Opranmsanus mnpenoctaBieHus MyHuimnansHoil yeayru B MO®ILI
NOJDKHA 00ecrIeuHBaTh:

22.3.1. becnnatneii noctyn 3asButeneit k PIIIY mna obGecneueHus
BO3MOXKHOCTH IOJIy4YeHUS! MyHUIMITAIBHON YCIIYTH B 3JIEKTPOHHOMH (opme.

22.3.2. Beimauy 3asBUTEIIO pe3yibrara IIPEI0CTaBICHUS
MyHununansHo ycIyrd B BHAC pPAacCEYyaTaHHOTO Ha OYMaXKHOM HOCHTEIE
JK3EMIUIApa JJIEKTPOHHOI'O JOKYMEHTa, 3a WUCKIIOYEHHWEM CiIydas, YKa3aHHOro B
IyHKTe 6.2 HAacTOAIIEero AJIMUHHCTPATHBHOIO perjiaMeHTa.

22.3.3. UndopmupoBanue 3asBUTENEHl O TOPAAKE MPEAOCTABICHUS
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MyHununaneHoi ycamyru B MO®IL[, nmo wuHBIM BolpocaMm, CBSI3aHHBIM C
npenocTaBieHueM MyHHIMITAIBHON YCIIyTH.

22.3.4. Vnple QyHKIMH, YCTaHOBICHHbIE HOPMAaTHBHBHIMHM IPaBOBBIMH
akramu Poccuiickoii @enepaliud ¥ HOpMaTUBHBIMU MPAaBOBBIMM aKTaMHd MOCKOBCKOM
o65acTH, COIIalICHUAMH O B3aUMOJICHCTBUM.

22.4. WudbopMupoBaHHE M KOHCYJIBTHPOBaHHME 3asBUTENEd O TIOpsAJIKe
npeaocTaBiIeHNss MyHUIIMIIATEHON YCIYTH, X0/I€ pACCMOTPEHHS 3alPOCOB, a TAKXKE IO
HHBIM BOIpOCaM, CBSI3aHHBIM C IpefocTaBlieHHeM MyHuLMNanbHoOl yeiayru, B MOIL]
OCYILECTBIISIOTCS OECILIaTHO.

22.5. Ilepeuenr M®I] MockoBckoii obmacTH pasmelneH Ha caiire
Yupexaenus, a Taxoke Ha PIIT'Y.

22.6. B M®I] uckmouaercss B3auMOJCHCTBHE 3asBUTENA C JIOJDKHOCTHBIMH
muraMu MyHUITUIIAIBHOTO apXUBa.

IIpu BBImAYe pe3ysibTaTra MpeAocTaBieHUuss MYHHUIMITATBHON YCIYrd B
M®II paborHmkam M®I] 3anpemaercs TpeOoBaTh OT 3asgBUTENS IPEIOCTABICHUS
JIOKYMEHTOB, HH(GOpPMAIIUU U OCYIIECTBICHUS JEeHCTBUIA, IPEAYCMOTPEHHBIX IIYHKTOM
10.5 HacTosmero AIMHUHUCTPATHBHOTO PErJIaMEHTA.

22.7. Ilpu mnpenocTaBleHUM MYHUIUNANBHOM YCIYIM B COOTBETCTBHH C
COIJIallieHHEM O B3auMozeicTBuu pabotHuky M®L] ob6s3ansb!:

22.7.1. IlpenocTaBiasaTh Ha OCHOBAHHM 3alIpOCOB M O0OpalleHHIT OpraHoB
rocy1apcTBEHHOH Biactu Poccuiickoit ®Denepaiiy, OpraHoB TroCYyJapCTBEHHOM
BiacTH CcyObekToB Poccumiickoit @enepanyy, opraHoB MECTHOTO CaMOYIIPaBJIECHHS,
usMyeckux M JOPUAMYECKUMX JIMI HEOOXOJMMBIE CBEIEHHMS II0 BOIPOCAM,
OTHOCSIIMMCS K IMMOPSAJKY IpeaocTaBnenus MyaumnaneHoi yenyru B MOI],

22.77.2. OGecnieunBaTh 3alMTy HH(QOPMALMH, HOCTYl K KOTOPOM
OrpaHUYEH B COOTBETCTBUH C 3aKOHOJaTeNbcTBOM Poccuiickoif Penepalinn, a Takke
cobmoaTh pexxuM 00paboTKH U HCIIONB30BAHMS IEPCOHAIBHBIX JAHHBIX.

22.7.3. Tlpu BhIJa4ye NOKYMEHTOB yCTAaHABIMBATh JMYHOCTH 3asBUTEIS
Ha OCHOBAaHUHU JOKYMEHTA, yJIOCTOBEPAIOMIUX JUIHOCTE 3asgBHUTEISA B COOTBETCTBHH C
3aKOHOJATENbCTBOM Poccuiickolt ®esiepallvi, a TaKKe MNPOBEPATH COOTBETCTBHE
KOIMH MNPE/ICTABIIAEMBIX JOKYMEHTOB (32 HCKIIOUEHHEM HOTAPHAIBHO 3aBEPEHHBIX)
UX OpUI'MHAJIAM.

22.7.4. Cobmonars TpeGoBaHHs COMVIAIIEHHH O B3aUMOIEHCTBHIH.

22.8. M®II, ero paGOTHMKH HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKOHOZaTenbCTBOM Poccuiickoit ®enepanuu, 3a coOmofeHHe mpaB CyOBEKTOB
NMEPCOHAIBHEIX JIAHHBIX, 332 COOJIIOJIEHHE 3aKOHO4ATeNbCTBA Poccuiickoii ®enepanuu,
YCTaHaBJIMBAIOIIETr0 OCOOCHHOCTH oOpalieHus ¢ MH(OpManuei, AOCTyNn K KOTOpoi
orpaHuueH ¢enepasbHBEIMH 3aKOHAMH.

22.9. Bpen, NpUYMHEHHBIH (OU3MYECKHM WIA IOPUAMYECKHM JMLIAM B
pe3yabpTaTe HEHAMJICKAIUEro MCIOAHEHHA JIMO0 HeucnoaHeHus MO®I[ u  ero
paboTHHKAMHU TIOpsA/Ka MPeIOCTaBICHUsS MyHHIMIAIBHON YCIyTH, YCTaHOBIEHHOIO
AJMHUHHCTpaTUBHBIM periaMeHToM, o0s13aHHOCTEN, TIPEy CMOTPEHHBIX
HOpDMAaTHBHBIMU MpPaBOBBIMH akrtaMu Poccuiickoii ®enepauuun, HOpMaTHBHEIMH
NpaBOBEIMH aKkTaMd MoOCKoBCcKkoH oOmactH, Bo3Mmemaercss M®I] B COOTBETCTBHH C
3aKoHOATENLCTBOM Poccuiickoit @enepariu.

22.10. 3axoHoMm MockoBckoii o6mact Ne 37/2016-03 «Komekec MoCKOBCKOI
obnacti o6 aJMUHUCTPATHBHEIX I[PABOHAPYLICHUAX» 3a HapylleHHe pabOTHHKAMH
M®I] nopsaka  mpemocTaBleHHs ~ MyHHUMNAIBHOM — YCIyrH, — IOBJIEKIIEE
HenpenocTaBieHue MyHUIMNAIbHON ycnyrn 3asBUTENI0 JHOO IperoCTaBIeHHE
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MyHUIMNATBHOH YCIIyTM 3asdBUTEII0 € HApyLUIEHHEM CpPOKOB, YCTaHOBJIEHHBIX
HACTOAINAM AJMHHHCTPAaTHBHBIM PEIVIAMEHTOM, IIPEYCMOTPEHA aJMHHUCTPAaTHBHAS
OTBETCTBEHHOCT.

22.11. PeruoHanpHBIN CTaHJapT OpraHu3aluu JIEATEIBHOCTH
MHOIOGYHKIIMOHATBHBIX ~ LEHTPOB  INPEIOCTABICHHUA  TIOCYJApCTBEHHBIX  H
MYHHUIMIIATBHBIX YCIyr B MOCKOBCKOH 00/1acTH YTBEPXKIEH PpaclOpKEHUEM
MuHICTEpCTBA TOCYJAPCTBEHHOTO YINpaBleHHs, MH(OPMAIMOHHBIX TEXHOJIOTHHA H
cBsa3u MockoBckoii o6mactu ot 21.07.2016 Ne 10-57/PB «O peruoHalbHOM CTaHIapTe
OpraHH3aliH JEATENBHOCTH MHOTO(QYHKIHMOHAIBHBIX LEHTPOB IPEJOCTaBICHHSA
rocyJapCTBEHHBIX H MyHHIIUIIAIBHBIX YCIyT B MOCKOBCKOMH 00J1aCcTHY.

III. CocraB, mociaenoBaTeIbHOCTE U CPOKH
BBITIOJTHEHUS aIMUHUCTPATUBHBIX IIPOLIENYD,
TpeOoBaHUS K NOPSAJIKY MUX BBIIIOJIHEHUS

23. Cocras, nocaeA0BaTEIBHOCTE U CPOKH BBIIIOTHEHHS
aJIMUHUCTPATUBHEIX Mpoueayp (AeicTBuii) npu
npeiocTaBlIeHH MyHUIMNIAIBHON YCIIyTH

23.1. IlepeyeHb aIIMUHUCTPATHBHBIX IIPOLEAYP:

23.1.1. Ilpuem u perucrpanus 3anpoca U JOKyMEHTOB, HEOOXOIUMBIX
11 nipeocTaBiieHuss MyHUIUNIAIBHOM YCITYTH.

23.1.2. ®opMupoBaHHUE 5 HallpaBJICHUE MEXXBEOMCTBEHHBIX
MHOQOPMALIMOHHBIX  3allpOCOB B OpraHsl  (OpraHM3allii), Y4YacTBYIOIIHE B
npeaocTaBieHud MyHHITMNIAIBHON YCIYTH.

23.1.3. PaccMOTpeHHE JOKYMEHTOB U IPHUHATHS PEIICHHS O MMOJrOTOBKE
pe3ynpTara npeaocrasieHus MyHUIMITAIBHON YCITyTH.

23.1.4. Ilpunarue pemeHus o mpegocrasieHud (00 oOTKase B
npeflocTaBieHuy)  MyHMIMNanbHOH — ycnyrd W ohOpPMIIEHHE — pe3ysbTaTa
npejocTaBieHss MyHUITUNIAIBHOM YCITyTH.

23.1.5. Brigaua (mampaBneHue) pe3yJibTaTa IIPENOCTaBICHUA
MyHuIUNaasHOM yClIyru 3asBUTENIO.

23.2. Kaxpas aMMHHCTPaTHBHAS NPOLEIYPa COCTOMT U3 a/MUHMCTPAaTHBHBIX
neiicrBuii. [lepedens M comepkaHHe aAMHHHCTPATUBHBIX AEHCTBH, COCTABISIONIMX
Ka)Xaple aIMHHHUCTPATHBHBIE IIPOIEXYPHI, IIPHBENEH B npwiIokeHud Ne 11 k
HACTOAINEMY AJIMHHHUCTPATHBHOMY PETJIAMEHTY.

23.3. WcnpaBneHue [JONYILEHHBIX OINEYaTOK M OLIMOOK B BBIAAHHEIX B
pesynpTaTe npepocraBjieHuss MyHHIMIAILHON yCIyrH JOKyMEHTaX OCYIIECTBISAETCS
B cleaylomeM mnopsake: B TeyeHue 5 (Ilartm) paboumx aHell mocie mojaydeHus or
3asBuTeNs coo0ImenHus 06 omubKe WK oneyaTtke paboTHUK MyHUIMNIATLHOTO apXHBa
IIPOBEPSET COOTBETCTBME JAHHBIX, YKa3aHHBIX B JIOKYMEHTE, SABISAIOIUAMCS
pe3ysbTaTOM OKa3aHud MyHHIMIAIBHOH yCIIyrd, JaHHBIM apXHUBHBIX JOKYMEHTOB M
NPaBUIBHOCTh O(OPMIIEHMS apXMBHOM CIpaBKM (apXHBHOM KONHMH, apXHBHOMH
BBITMCKH HIH HHOOPMAIMOHHOIO NHMChbMa). B cioy4yae MOATBEp)KACHUA HaIM4MsA
OIeYaToOK M OmMOOK B BBIJAHHBIX JIOKYMEHTaX B YKa3aHHBEIM CpPOK paGOTHHK
MyHHIHMIIATEHOTO apXHBa IOTOBUT HOBBIM JOKYMEHT M HAMpaB/ISET €ro 3asBUTENIO
COINIACOBAaHHBIM C HUM CIIOCOOOM.

IV. ITopsanok u hOpMEl KOHTPOIIA 33 UCTIOJHEHHEM
AJMUHHACTPATUBHOTO pErlaMEeHTa
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24.  Ilopsamok OCyIIECTBICHHS TEKYIIEro KOHTPOJIS 3a
COOJIIOIEHHEM M HCTIOTHEHHEM OTBETCTBEHHBIMM
JOJDKHOCTHBIMH JTUIIaMU MYHHLIMIIaTBHOTO apXUBa MOJIOKCHH
AJIMMHUCTPAaTHBHOI'O PErIAMEHTA ¥ HHBIX HOPMATHBHBIX
[IPaBOBBIX aKTOB, YCTaHaBIUBaIO-IIHUX TpeOOBAHUSA K
IIpeI0CTaBIeHUI0 MyHUIUNIABHON YCIYTH, a TAKXKe MPHHATHEM
MU peIlCHHI

24.1. Texymuii KOHTPOJIb 32 COOJIIOJICHUEM U UCIIOJTHEHHEM OTBETCTBEHHBIMH
JNOJDKHOCTHBIMM JIMIIAMH  AJIMUHUCTPAIMM TOpPOJACKOro okpyra KIHMH moOJoXeHHH
HacToAIEro AJMHHUCTPATUBHOIO perIaMeHTa M HMHBIX HOPMATHBHBIX IPaBOBBIX
aKTOB, YCTaHABJIMBAIOLIMX TPeOOBAHUS K NPENOCTABICHNUI0 MyHHIMIIAIBHON YCITyTH,
a TaKKe NPUHATHS HMMH pENICHHI OCYMIECTBISETCS B MOPSJKE, YCTAHOBIECHHOM
OPTraHU3alMOHHO — PACIIOPAJUTEIBHBIM aKTOM AJMUHHCTpAlUU FOPOJCKOTO OKpyra
KnuH, KOTOpBIH BKJIIOYAeT IOPANOK BBIABJICHUS W YCTpPaHCHHS HapyLIEHHH INpas
3asgBUTENEH, PACCMOTPEHMS, IPHHATHA peIIeHUH U TOATOTOBKY OTBETOB Ha
obpamieHus 3asgBuTeleH, colepiKaluX KanoOsl Ha peleHus, AeicTBus (Oe3aeicTBre)
JOJDKHOCTHBIX JIMI] MyHHUIIMNIAIBHOTO apXuUBa.

24.2. TpebGoBaHusAMH K TOpAOKY M (OpMaM TEKyINEro KOHTpOIA 3a
npeaocTaBaeHueM MyHHIMIIAIBHON yCIIyTH SBISIOTCS:

24.2.1. He3aBHUCHMOCTS.
24.2.2. TmatenbHOCTb.

24.3. HezaBHCHUMOCTH TEKyINEro KOHTpPOJIS 3aKIIOYaeTcsi B TOM, YTO
AOJDKHOCTHO® JIMIIO AJIMHHUCTPAIMK TOPOACKOro okpyra KiuH, yrnoaHoModeHHOe Ha
€ro OCYILIECTBIIEHHE, HE HAXOJUTCHA B CIIy)K€OHOH 3aBUCHMOCTH OT JOJKHOCTHOTO
mua MyHHIMIAIBHOTO apXKBa, YYaCTBYIOIIETO B MPEAOCTaBIeHHH MyHHIMIAIEHO!M
YCILyTH, B TOM YHCJI€ HE IMECT OJIM3KOr0 pOJCTBA MM CBOWCTBA (POAHMTENH, CYNPYTH,
AeTH, OpaThs, CECTPBI, & TAKkKe OpPaThsl, CECTPBI, POJUTENH, ICTH CYIIPYrOB H Cynpyru
JIeTei) C HUM.

24.4. JlomkHOCTHBIE U@ AJIMHHHMCTPALMM TOPOJICKOTO okpyra Kium,
OCYINECTBIAIOMME TEKYIIMH KOHTPOJIb 3a MPENOCTaBICHHEM MyHHIUIAIBHOMN
YCITYrH, 0653aHbl IPHHAMATh MEPHI 110 NPEIOTBPAIIEHHIO KOHMIHKTA HUHTEPECOB IPH
npefocTaBieHnd MyHMIMIIAIbHOH YCIyrH.

24.5. TmarensHOCTH OCYIIECTBIICHHUS TEKYILEero KOHTPOJIS 3a
IpEIOCTaBICHHEM  MyHMIMNATbHOW  yCIYIM  COCTOMT B HCIOJHEHUH
YIOITHOMOYEHHbIMH  JIMLAMH  AJIMHHHCTpalldd  TOPOJACKOr0  okpyra Kiuu
00513aHHOCTEH, IIPeTyCMOTPEHHBIX HACTOSIINM I10IPA3/IeIOM.

25. IopsamoK ¥ NEPUOANYHOCTE OCYIIECTBIEHHS TUIAHOBHIX U
BHEILJIAHOBBIX IIPOBEPOK MOJHOTHI M KaYeCTBa
npejgocraBiieHuss MyHHIMNATBHON yCIyru

25.1. TIopsZoK ¥ NEPHOAMYHOCT OCYIIECTBICHHS [UTAHOBBIX M BHEIUIAHOBEIX
NIPOBCPOK  MOJHOTHI M  Ka4yecTBa MPEAOCTaBieHHs MyHHIMIAIBHOR ycayru
YCTaHaBIHMBACTCsS OPraHU3alMOHHO — pPACMIOPANMTENBHBIM aKTOM AJMHUHHCTPALHU
ropojickoro okpyra Knus.

25.2. 1lpH BBISABJIEHHH B XOJ€ NPOBEPOK HAPYUICHHH UCIIOIHEHHUS TIONOKEHHIA
3aKoHoJaresbeTBa  Poccmiickoit ®enmepauuu, BKIIOYAs IOMOXKEHHS HACTOSIIETO
AIMAHUCTPATHBHOTO pernamMeHTa, YCTaHaBIHBAIOIIHX TpeboBaHus K
MPEIOCTaBICHIIO MyHUIMIIANBHOM yCIlyry, B TOM YHCIIE 10 5Kano6aM Ha pelIeHHs U
(wmm) pefictBust  (Ge3zeiicTBHE) JOJDKHOCTHBIX JIMIl MyHHUMIANBHOTO apxusa,
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NPUHUMAIOTCSA MEPHI [0 YCTPAHEHHUIO TaKUX HapyIICHHUH.

26.  OTBETCTBEHHOCTH AOJDKHOCTHBIX JIUL MyHHITUIIATBHOTO
apxuBa, paboTHukoB M®I] 3a pelueHus u AeicTBUA
(Ge3neiicTBUE), IPUHUMAEMBIE HMH B XOJI€ NIPEOCTaBICHUA
MyHULMIIAIBHON YCIIYTH
26.1. JIOJDKHOCTHBIM JIMIIOM MYHMIIMNAIBHOTO apXHBa, OTBETCTBEHHBIM 3a
npeaocTaBieHre MyHUIMNAILHOW YCIyrd, a TakkKe 3a COONIoJeHHEeM Mopsaka

[IPEIOCTABIIEHUS MyHuunaisHoH YCIIyTH, ABIIACTCA PYKOBOAMTEID
MyHHIUTIIAIBHOTO apXHBa, HEMOCPEICTBEHHO MPEAOCTaBIAIOIIEI0 MyHHIUIIATBHYIO
yCayry.

26.2. Ilo pesyinpraTaM IIPOBEJECHHBIX MOHHTOPHHIAa M IIPOBEPOK, B Clly4yae
BHISBJICHHS HEMPABOMEPHBIX PEIICHMI, AelcTBHil (0e30eiiCTBUA) NOKHOCTHBIX JIMII
MynununansHoro apxupa, paborHukoB M®Il u ¢akxroB HapymeHHs IpaB U
3aKOHHBIX HMHTEpECOB 3JasBHUTENECH, JOKHOCTHBIE JUIa MYHHUIMIIAJBHOTO apXHBa,
pabotauku MO®I] HecyT OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM
Poccuiickoii eneparym.

27.  TlonoxeHHs, XapaKTepu3ylolye TpeOOBaHHS K MOPSIKY U
(opmMaM KOHTpOIIS 3a peAocTaBIeHHeM MyHHIHUIIATEHOM
YCIIYTd, B TOM YHCII€ CO CTOPOHBI IPakJiaH, uX 00beIMHEHHI U
OpraHu3alui

27.1. Kontponn 3a  IPeJOCTaBICHUEM MynununansHoit  yciyru
OCYIIECTBISETCS B MOPAAKE M (opMax, NpeyCMOTPEHHBIMH Mojpasaenamu 24 u 25
HACTOSAIEr0 AJIMHUHUCTPATUBHOTO pEriIaMeHTa.

27.2. Koutpons 3a mopsjakoM IpefocTaBieHHs MyHHIMNAIBHOR YCIyrH
OCYIICCTBIACTCA B TOPAIKE, YCTAHOBICHHOM paclopsikeHHeM MuHucTepcTBa
roCyJapCTBEHHOI'O YIIPaBICHHs, HH(POPMALIMOHHBIX TEXHOJIOIHH U ¢BA3HM MOCKOBCKOI
obmactn or 30.10.2018 Ne 10-121/PB «O6 ytBepxnmenun Ilonoxenus o6
OCYLICCTBJICHMM KOHTPOIS 3a MOPSAIKOM NPEIOCTAaBICHUSA TIOCYJapPCTBEHHBIX H
MYHHULHIATBHBIX YCIYT Ha TEPpUTOPUH MOCKOBCKOI 001acTiy.

27.3. T'paxiane, ux OOBEIMHEHWS M OpraHM3ALHH JUIs OCYIIECTBIEHUS
KOHTpOJIA 3a INpejocTaBieHHeM MyHHIMNANBHONW YCIYrM C ILENbI0 cOOJIOaeHHs
nopslika c¢ TpPEIOCTaBlIeHHs HMEIOT TpaBO HANpaBisATh B MHHHCTEPCTBO
rocy1apCTBEHHOT'O YIPaBJIeHMs, HHYOPMAIIMOHHEIX TEXHOJIOTHI U CBA3U MOCKOBCKOMH
001acTH Xano0kl Ha HApYLICHHE TODKHOCTHRIMHU JTHIIAMH MyHHIMNATEHOTO apxusa,
paboraukamu M®I] nmopsika npeaoctaBaeHus MyHHIMNATBHOMN YCIIyTH, OBJIEKIIIEE
€C HCMpPE/ICTAaBJICHHE WIH INPEOCTaBJIEHHE C HapyLIEHHEM CpPOKa, YCTAHOBJIEHHOIO
HACTOALIMM AIMHUHUCTPATUBHBIM PErIAMEHTOM.

274. T'paxpane, ux OObeIUHEHHS W OPTaHM3ALHUH UIS OCYILIECTBIICHUS
KOHTPOJISL 32 MPEI0CTaBICHHEM MyHHIMIIAIBEHOM YCIYTH UMEIOT NIPaBO HAIIPaBIsATh B
Mynuunaneaeiii - apxuB, MOLI, yupeauremo M®I] UHMBHIyalbHbIE U
KOJUICKTHBHEIE OOpAICHHS C MPEUIONKEHHAMH IO COBEPINEHCTBOBAHHMIO TMOPSIKA
npejocTaBieHuss MyHHIMIIANIBHON YCIYTH, a Takxke >KanoObl M 3asBICHHSA Ha
neicTBys (6e31eHCTBHE) JOMKHOCTHBIX JIML, MyHHIMIIAILHOTO apXHBa, PabOTHUKOB
MOII 1 npuHATEIE UMM PELICHHS, CBA3aHHbBIE C IpeJOCTaBleHHeM MyHHIHIATBHOMN
YCIIYTH.

27.5. KouTpons 3a npenocraBieHieM MyHHIMNATBHOM YCIYTH, B TOM YHCIIE
CO CTOpPOHBl TpaxJlaH, WX OOBEIUHEHMII W oOpraHuM3alMii, OCYIIECTBIAETCS
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IIOCPEICTBOM OTKPBITOCTH JIeATeNbHOCTH MyHHMununansHoro apxupa, M®I[ npu
Npe0CTaBIeHHH MYyHHIUNAIbHOM YCIyId, IOJIy4eHHUs IIOJHOM, aKTYaJlbHOM U
JOCTOBEPHOH MH(OpPMALUK O MOPSJIKE MPEIOCTaBIeHHAS MYyHUIMIIAIBHOW YCIyTH M
BO3MOXKHOCTH JIOCYJIeOHOro paccMoTpeHus oOpamenuit (kano6) B mporecce
noay4eHuss MyHHUITUTIAIEHOH YCITyTH.

V. NocyneOublii (BHECYIEOHBIH) MOPANOK 00XKaIOBaHHS
pelieHuii u neifcreuii (6e3aeicTBUA) MyHUIMTIATHLHOTO apXHBa,
JIOJKHOCTHBIX JIUL MyHULIMIIAIEHOTO apxuBa, M®I],
paborHukoB MOI]

28. Hudopmanus aisi 3aMHTEPECOBAHHBIX JIMI 00 UX MpaBe
Ha pocyacbHoe (BHeCyneOHOe) 00XaloBaHue el CTBUiA
(Oe3peticTBus) U (MTH) pELICHUH, IPHHATHIX
(ocymecTBIEHHBIX) B X0/1e NpeoCcTaBIeHuss MyHHIMIIAIbHOM
yCIIyTd

28.1. 3asBuTens mMeeT mpaBo Ha JocyleOHOoe (BHecyneOHOe) 00KaloBaHHE
neictuil (Ge3neiicTBus) M (MIM) peLICHHi, NPHUHATHIX (OCYINECTBISEMEIX) B XOJE
NIpeJCTaBICHUA MyHuuunansHou yCIIyru MyHuIMnaabEHBIM apXUBOM,
JOIDKHOCTHBIMH JMIiaMu MyHununainsHoro apxusa, MOII, paGornukamun MOI]
(manee — xanoba).

28.2. B cnyuae, xoraa xanoba momaeTcs yepes MpecTaBuTeNs 3asBUTEINS, B
KaueCcTBe [OKYMEHTa, IIOATBEPXAAIOMIEI0 €ro IOTHOMOYHS Ha OCYIIECTBICHHE
JNEWCTBUHA OT UMEHH 3asiBUTENIs, MOT'YT OBITH MPE/ICTABIICHEI:

28.2.1. OdopmiieHHass B  COOTBETCTBMH C  3aKOHOJATEIbCTBOM
Poccuiickoii ®enepanuu JoBepeHHOCTH (Ui PU3UYECKUX JIALL).

28.2.2. OdopmieHHas B  COOTBETCTBMHM C  3aKOHOJATEIbCTBOM
Poccuiickoit ®enepauuu 0BEPEeHHOCT, 3aBEPeHHAs MEYaTbi0 3agBUTENs (TpH
HAJIMYWK) ¥ TIOANMCAHHAs PYKOBOAHUTENEM 3asBUTENS WIM YIIOJIHOMOYECHHBIM 3THM
PYKOBOJMTENIEM JIMLIOM (JUIsl FOPUANYECKHX JIHII).

28.2.3. Konus pemenus o HasHaAYeHHH WK 00 u36panuu 160 mpukasa
O HA3HAYCHHH (PU3MYECKOro JiMIa Ha JO/KHOCTh, B COOTBETCTBMM C KOTOPBHIM
¢usnyeckoe M0 obNamaeT mnpaBoM JEHCTBOBAaTH OT HMEHH 3afBUTENS 0Oe3
JIOBEPEHHOCTH (7151 FOPHIMYECKHX JIHIT).

28.3. 3asBuTENh MOXKET OOPATHTHCA C KKANOGOM, B TOM UMCIIE B CIIEAYIOMMX
ClIyJasx:

28.3.1. Hapymenue cpoka perHcTpalMi 3ampoca O IIpeJoCTaBICHHH
MyHuIMIaIBHOM  yCIIYTH, KOMIUIEKCHOTO 3ampoca, yKa3aHHOTO B crathe 15.1
®ezepansHOro 3akona ot 27.07.2010 Ne 210-®3 «O6 opraHHM3al{y PeIOCTABICHHS
rOCYAapCTBEHHBIX M MyHHLIUIIATBHBIX YCIYI».

28.3.2. Hapymenue cpoka npenocrasieHust MyHHIMIIATBHOH YCIyTH.

28.3.3. TpeboBanuie y 3asBuTens TOKYMEHTOB Wid HHbOpMAIUM IHGO
OCYIIECTBIECHUS] JIEHCTBUIA, TNpeJCTaBICHME WIH OCYINECTBICHUE KOTOPHIX He
NpeayCMOTPEHO 3aKoHOoAaTeIbeTBOM Poccuiickoit denepauuu s npeaocTaBiIeHHs
MyHULIMTIaTBHOM YCIYTH.

28.3.4. Otka3 B 1npHeMe JOKYMEHTOB, IPEIOCTaBJIEHHE KOTOPHIX
NpeayCMOTPEHO 3aKOHOAATENbCTBOM Poccuiickoit ®enepanyu AN NpenoCTaB/ICHUS
MyHuULHNATBHOM yenyru, y 3asBUTE.

28.3.5. Orkas B mpenocTaBieHUH MYHHIMIAIBHON YCIyIH, eciu
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OCHOBaHHS OTKa3a He IIPEJYCMOTPEHHI 3aKOHOoAaTeIbecTBOM Poccuiickoit @enepanumu.

28.3.6. TpebGoBanmue g 3asgBuTENA npu NpEIOCTaBICHII
MyHunMnansHO  yCIyrM IUIaThl, HE IPEAYCMOTPEHHON 3aKOHOJATEIhCTBOM
Poccuiickoit @enepanuu.

28.3.7. Orka3 MyHHIMIIANBHOTO apXWBa, JO/DKHOCTHOTO — JIMIA
MynununansHoro apxusa, M®II, paborHuka M®IL] B ucnpapieHUH TOMYIIEHHBIX
OIIeYaTOK M OMMOOK B BHIAAHHBIX B pe3ysbTare NpeJocTaBiIeHUs MyHHIMIIAIBHOM
YCIYTH JOKYMEHTaX JH00 HapylIeHHe CPOKa TaKUX MCIIPaBIICHHIA.

28.3.8. Hapymenue cpoka WiId MOpsAJKAa BBJAYH [OKYMEHTOB IIO
pe3yabTaTaM npeaocTaBieHus MyHUIMIAIBHOW yCIyTH.

28.3.9. IlpuocraHoBieHHE MpeAOCTaBIeHNs MyHHIMNANBHON YCIIyry,
€CIM OCHOBaHHMS TPHOCTAaHOBICHHWS HE IMPEeJyCMOTPEHBl 3aKOHONATEILCTBOM
Poccuiickoit @eneparuu.

28.3.10. TpeGoBanue y 3agaBuTend TpH [IPENOCTABIIEHUU
MyHUIUMDIAIBHOM  YCIIyTH JOKYMEHTOB HJIH HHQOpPMAllUH, OTCYTCTBHE H (HJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMCH MPH MEPBOHAYATHLHOM OTKa3e B MpHEMe
JOKYMEHTOB, HEOOXOMUMBIX I NpeocTaBleHus MyHUIMIATBHON YCIyTrH, JUO0 B
npejocTaBieHi MyHUIMIIAIBEHOM YCIIYTH, 32 UCK/IIOYEHHEM CIIydaeB, YKa3aHHBIX B
nyHkre 10.5.4 HacTosmero AJIMUHUCTPATUBHOTO pPeTrJiaMeHTa.

28.4. XXasoba nomkHa conepKaTh:

28.4.1. HauMeHoBanue MyHUIMIATEHOTO apXHBa, YyKa3aHHE Ha
AODKHOCTHOE JIMII0O MyHMIMIAIBHOTO apXHBa, HauMeHoBanue M®II, ykasanue Ha
ero pykoBoauresst U (Wv) pabOTHHKA, pelieHus U neiicTBus (Ge3eiicTBrE) KOTOPEIX
o0kaTyroTcs.

28.4.2. ®amunuio, UMs, OTYECTBO (IPH HAIMUYMK), CBEICHHS O MECTE
XKUTENbCTBA 3asBHTENd - (DM3HYECKOTrO JiMia MO0 HAMMEHOBAaHME, CBEICHHS O
MECTOHAXOXKICHUM 3asdBUTE/A - FOPHAMYECKOrO JIMIA, a TakKe HoMep (Homepa)
KOHTaKTHOro TenedoHa, ampec (aapeca) >IEKTPOHHOM NOYTH (IPH HAIMYHH) U
TIOYTOBBIH apec, 10 KOTOPEIM JI0JDKEH OBITh HAIIPaBJIEH OTBET 3asiBUTEIIO.

284.3. Ceemenuss 00 OOXKalyeMBIX  pEIICHMSAX M JEHCTBHAX
(GesneiicTBuy) MyHHIMIANBHOTO apXUBA, AOKHOCTHOIO JIMIA MyHUIMDaTBEHOTO
apxuBa, M®II, paboruuka M®II.

28.4.4. JloBonapl, HA OCHOBaHHH KOTOpBIX 3asBUTEIh HE COIIACEH C
pewenueM u aeiictBueM (OesneiicTBreM) MyHHUIMIIANBHOTO apXUBa, JOKHOCTHOIO
mna MyHuiunansnoro apxusa, M®ILI, pa6otauka M®L]. 3assutenem MOTyT OBITH
PECTABICHBI TOKYMEHTHI (IPH HAIMYHH), HNOIATBEPXKIAIOIIUE JOBOIBI 3asBHTEN,
1100 UX KOITHH.

28.5. JanobGa nmomaercs B MHCbMEHHOI GopMe Ha GyMaXKHOM HOCHTENE, B TOM
YHCIIC HA JIMIHOM NpHEeMe 3asiBUTEIIs, 110 T10YTE, JTHO0 B JJIEKTPOHHOH dopMe.

B cnysae mnomaum kamoGbl Opu JIMYHOM TIpHEME  3asBHTENb
NPEACTABIACT OKYMEHT, YIOCTOBEPSIOIIMH €ro JIMYHOCTH B COOTBETCTBHH C
3aKOHOATENLCTBOM Poccuiickoit ®eneparym.

IIpu nomaye xanoGel B JNEKTPOHHOM BHIE JOKYMEHTHI, yKa3aHHBIE
B nyHkre 28.2 wHacTosmlero AJMHHHCTPATHBHOTO DEIJIAMEHTA, MOTYT OBITh
IPEACTABICHBl B (DOpPME OJEKTPOHHBIX JOKYMEHTOB, MOJNMCAHHBIX Hpoctoit JII
YIIOTHOMOYEHHOro Juna. IIpy 3TOM [JOKyMEHT, YJIOCTOBEPAIOMIMH JIMYHOCTH, HE
Tpedyercs.

28.6. B onextpoHHO#H Qopme kamoba MoxeT OBITh MojaHa 3asBHTENIEM
1OCPEICTBOM:
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28.6.1. OduumansHoro caiita [IpaBurenscrBa MoCKOBCKO# 061acTH B
cetu UHTEpHET.

28.6.2. OduumanpHoro caiita AJMHHHUCTPAlMH TOPOJCKOTO OKpyra
Knun, MOI] B cetu MHTEpHET.

28.6.3. EIII'Y, 3a wuckmouyeHHEM KanoOd Ha pelleHHs U JeHCTBUA
(6e3neiictBue) M®DI[ u ux pabOTHUKOB.

28.6.4. PIII'Y, 3a uckimoueHueM Xajlo0 Ha peuieHHs W JAeHCTBUsA
(6e3neiictBue) M®PI] u ux pabOTHUKOB.

28.6.5. ®epepanbHOl TOCYIapCTBEHHOM WH(MOPMAIMOHHON CHCTEMBI,
obecnieunBaroIeil mporecc aocyneOHoro (BHeCy1e0HOro) o0kaaoBaHUs peIleHUH U
neiicTBuii (0e3neicTBUA), COBEPIIEHHBIX NP MPEJOCTaBICHHU T'OCYIAapPCTBEHHBIX H
MYHUIUIAIBHBIX YCIYyT, 3a HUCKIIOYEHHEM JKalo0 Ha peleHHs | JACHCTBHA
(6e3neiictBue) M®I] u nx pabOTHUKOB.

28.7. B MynununaneHoMm apxube, MO®ILl, AaMmuHHCTpallMd TOPOACKOTO
okpyra KiuH, MUHHCTEPCTBOM roCyJapCTBEHHOTO YIIpaBieHHS, HH(OPMAIMOHHBIX
TEXHOJIOIMH W CBA3M MOCKOBCKOH 001acTy onpeaensioTcss YMOJHOMOYEHHEIE
JOJDKHOCTHBIE JIMLA U (WIK) pabOTHUKH, KOTOPIE 00€CIIEYHBAIOT:

28.7.1. TlpueM u perucTparmio xanoo.

28.7.2. Hanpasienue kajo0 B yNOJIHOMOYEHHBIE HA MX PACCMOTPEHHUE
Mymnuunaneaeiii  apxus, M®I[, AJIMHHHCTpAILMIO TOPOACKOTO OKpyra Kium,
MUHHCTEPCTBO TOCYAapCTBEHHOIO YIPaBIEHHS, MH(POPMAIIHOHHBIX TEXHOJNOTHH H
cBa3n MoCKOBCKOM 001acT B COOTBETCTBHM C IyHKTOM 29.1 Hacrosmero
AJIMHHUCTPaTHBHOTO perjiaMeHTa.

28.7.3. Paccmotpenue kano6 B COOTBETCTBHHM ¢ TpeOOBaHUAMH
3aKoHoaaTensCcTBa Poccuiickoii ®enepanuu.

28.8. Tlo pesymbTaTaMm paccMOTpeHHs >KanoOsl MyHHIMIANBHEIA apXuB,
M®ILL, yupemurenr MOIL], MUHHACTEPCTBO TI'OCYAAPCTBEHHOTO YIIpaBIIEHUS,
MH(OPMALMOHHBIX TEXHONOIH M CBs3M MOCKOBCKOI OBNACTH IPHHMMAET OJHO U3
CIENYIOIIMX PEILCHUI:

28.8.1. )KanoGa ymopneTBOpsSETCS, B TOM uHCIE B (DOPME OTMEHHI
IPUHATOTO PEILEHUS, UCIIPABICHHMS JONYIEHHBIX OMEYaTOK M OIINOOK B BBIIAHHBIX B
pesynsTaTe npenocTaBieHus MyHUIMNATBHOH yCIyrH JIOKYMEHTax, BO3BpaTa
3asBUTENIO JE€HEKHBIX CPEICTB, B3UMaHHE KOTOPHIX HE IPeTyCMOTPEHO
3aKOHOJAaTeIbCTBOM Poccuiickoit @eneparuu.

28.8.2. B ynoBneTBOpEHHH 3KaloObl OTKA3bIBAETCA II0 OCHOBAHHUSM,
NPEyCMOTPEHHBIM MMyHKTOM 28.12 HacTos1mero AJIMUHHCTPATUBHOTO PETIAMEHTA.

28.9. llpu ynoBneTBopeHHH KanoO6bl MYHHIMTATEHEIN apxus, M®OII,
AIMMHMCTPALs  TOPOJCKOTO oKpyra KiuH, MHHHCTEPCTBO ToOCYJapCTBEHHOTO
YIpaBIeHUs, HHOOPMALMOHHBIX TEXHOJOTHMH M cBA3M MOCKOBCKON 06JacTH
NPUHUMAET UCYEPIBIBAIOLINE MEPHI 110 YCTPAHEHHIO BBISBJICHHBIX HAPYIIEHHH, B TOM
YMC/Ie MO BbIJaye 3aABUTENIO pe3ysbraTa MyHHIHMIAIBHON YCIyTH, He Mo3jHee 5
(mati) pabounx jHel CO JHA NPHHATUS PENICHHS, €CIM WHOE HE YCTAHOBJICHO
3aKOHOJaTenbCTBOM Poccuiickoit deneparuu.

28.10. He mnosmuee [1HA, CHEAYIOWEr0 3a JHEM NPHHATHS pCLICHUS,
YKa3aHHOTO B IyHKTe 28.8 HAaCTOAIEr0 AJIMMHUCTPATHBHOIO PErJIaMEHTa, 3asBUTEITIO
B IIUCBMEHHOM (OpMe M 110 3KeIaHHIO 3asBHUTENs B JJIEKTPOHHON (hOpMeE HampaBiseTcs
MOTHBHPOBaHHBIH OTBET O pe3yIbTaTaX PaCCMOTPEHHUS KaJI0ObI.

OTBer 1O pe3ynpTaTaM pacCMOTPEHHs KaJ00BI IOANHCHIBAETCS
YIIOMTHOMOYEHHBIM  Ha  pPacCMOTpPEHHE  JKajJo0bl  JOJDKHOCTHBIM  JIMIIOM



34

MyHununagsHoro apxmusa, paboraukoM M®L], AIMHHUCTpAIIMHA TOPOACKOr0 OKpyra
KiiH, ynoJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIOM MHHHCTEPCTBA TOCYAApCTBEHHOIO
yIpaBlIeHUd, HH(OOPMALMOHHBIX TEXHOJNOTHH U CBA3M MOCKOBCKOM o06nacTu
COOTBETCTBEHHO.

ITo xenanuio 3asBUTENS OTBET IO PE3yJIETATAM PACCMOTPEHHS KaT00BI
MOXKET OBITB IPEJCTABIIEH HE NO3AHEE JHA, CJAESIYIOIIEro 3a THEM MPHHATHS PEIICHHS,
B (opMe 3JIEKTPOHHOro JOKyMeHTa, mojmucanHoro Ol yMoJTHOMOYEHHOro Ha
paccMOTpeHHe aJloObl JOKHOCTHOrO nHuna 4 (wiu) MyHHIMIAIBHOTO apXWBa,
M®II, AnmunucTpanuu ropojackoro okpyra Kimun, MuHHucTepcTBa rocy 1apCTBEHHOTO
ylpaBleHusl, HHOOPMALIMOHHEIX TEXHONOTMH M CBA3M MOCKOBCKO# 00JacTH, BHI
KOTOpO#l YCTaHOBIJIEH 3aKOHOJATENbCTBOM Poccuiickoii @eneparuu.

B cinyyae npusHaHuSA 3kano0b! MOUIekKaIIel yI0BICTBOPEHHIO B OTBETE
3asBUTENIO AaeTcs MHQOpMaNus O JEHCTBHAX, OCYIIECTBIAEMBIX MYHHUIMIIAIBHEIM
apxuBoM, MOPILI, AnmunucTpaumeii ropoackoro okpyra Kmua, B 1emsx
HE3aMEUIMTEIBHOIO  yCTPAaHEHMs  BBIABICHHBIX HApyLIEHWH TPH  OKa3aHWH
MyHHUIMNIATBHOM YCIYTH, a TakkKe TMPHHOCATCS W3BHHEHHUS 3a JIOCTABJICHHBIE
Heyo0CcTBa M yKas3bIBacTcd HHGOpMAlMA O JalbHEHIIMX JEHCTBHAX, KOTOPHIE
HEOOX0MMMO COBEPUIMTE 3aABUTEIIIO B LIEJSAX MOTyYeHUs] MyHHUIMIAIBLHON YCIyTH.

B ciydae npusHanus >kanoObl, He MOIEXauieil yIOBIECTBOPEHHIO, B
OTBeTe 3asBUTEIO JAIOTCS apTyMEHTUPOBAHHEIC Pa3bACHEHMS O PUYMHAX PHHATOTO
pemeHus, a Takke uHopmarus o nopsake 00xkKaJOBaHHUs IIPHHATOTO PEIIECHHUS.

28.11. B otBere 110 pe3ynbTaTaM pacCMOTPEHHS KAIOOH! YKa3bIBAKOTCS:

28.11.1.HaumeHnoBauue MyHHULIUTIATEHOTO apxuBa, MOI],
AMuHHCTpaumu ropojckoro okpyra Kime, paccmoTpeBIrero sxanofy, JOMKHOCTS,
bamuis, UMs, OTYECTBO (TP HANMYHH) JIOJDKHOCTHOTO NHMIA U (WIH) paboTHuUKa,
IPUHABIIETO peIIeHHe Mo xkaiobe.

28.11.2.Homep, nata, MECTO NPUHATHSA PEILICHHS, BKJIFOYAS CBEIECHHUS O
AOIDKHOCTHOM JiMIle, paGOTHHUKE, pelneHue Wiu JeiictBue (GesselcTBrE) KOTOPOro
o0xkamyerc.

28.11.3.®amunus, UMs, 0T4eCTBO (TIPH HATHYMH) WIH HAUMEHOBAHHE
3asBUTEIIA.

28.11.4.0OcHOBaHUS [ IPUHATHS PEMICHHUS 110 XKao6e.

28.11.5.IIpunsToe no xanobe pemeHue.

28.11.6.B cmyyae ecnu jkanoGa npu3HaHA OGOCHOBAHHOM - CpOKHU
YCTPAaHCHUS BBIABIEHHBIX HAPYLICHUH, B TOM YHC/IE CPOK IIPEOCTABIICHHS Pe3yIbTaTa
MYHUIMIIAIBHOH  YCIyrH, a Taloke HHpOpMalus, ykasaHHas B myHkrTe 28.10
HACTOAIIEr0 AJIMMHHCTPATUBHOTO PErJIaMEHTa.

28.11.7.Mndopmarius o nopsiake o6xKanoBaHUs HPUHSATOTO 110 Kaiobe
peLeHusl.

28.12. MynuuunanbHeii apxus, M®LI, AnmunucTparms TOpPOJICKOTrO OKpyra
KmuH,  MuHHCTEPCTBO — rocyaapcTBEHHOrO  YIpaBieHmS, MH(QOPMALIMOHHBIX
TEXHOJIOTUH M CBA3H MOCKOBCKO# 00J1aCTH OTKA3BIBAET B YIOBICTBOPEHHH KAIOOHI B
CIIEAYIOLIMX CITyYasx:

28.12.1. Hann4ns  BCTYNMBINErO B 3aKOHHYIO CHJIy peLIEHHS CyIa,
apOUTPaXKHOTO Cy/ia O XKaIo0e O TOM XKe MPEIMETE U 110 TEM K€ OCHOBAHUSIM.

28.12.2.1lonaun  kanoGbl  JMIIOM, IOJHOMOYMS KOTOPOTO  HE
IIOATBEPKIICHBl B IOPAJKE, YCTAHOBJIEHHOM 3aKOHOIATEILCTBOM PoccHiickoii
Denepanyi.

28.12.3.Hanuuus pemieHHss 1O kanobe, TPUHATOTO paHee B
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COOTBETCTBHMM ¢ TpeOOBaHUAMHU 3aKoHojarenbcTBa Poccuiickoii ®enepauuu B
OTHOIIIEHHH TOTO K€ 3asBUTENS U 10 TOMY XKe IpeAMEeTY Kalo0Bbl.

28.13. MyHnununansHbeiii apxus, MOL], AgMHUHKHCTpaIMsA TOPOACKOr0 OKpyra
KnuH, MHUHHCTEPCTBO  TOCYJapCTBEHHOTO  YNpPAaBIEHHS, HH(OPMAIMOHHEBIX
TEXHOJIOTHH M CBA3M MOCKOBCKOH 00/7aCTH BIpaBe OCTaBUTH *anoby 6e3 orBera B
CJIETYIOIIHUX CIydasx:

28.13.1.Hanuuust B kanobe HELEH3YpHBIX JIMOO OCKOPOUTENBHBIX
BBIPQXKEHHI, YIpO3 XHU3HH, 3J0POBBI0 U UIMYLIECTBY JOKHOCTHOIO JIMIIA, paOOTHHKA,
a TAKXKE YWICHOB €r0 CEMBH.

28.13.2.0TcyTCcTBHS BO3MOXKHOCTH MPOYMTATH KakKylo-IHMOO YacThb
TeKCTa XKajoObl, HaMHIIUIO, UMsl, OTYECTBO (IIPU HAIMYMHK) U (WIM) MOYTOBBIN ajapec
3asBUTENS, YKa3aHHbBIE B jKa100e.

28.14. MynununaneHeiii apxus, MOL], AagMuUHHCTpaIMs TOPOACKOTO OKpyra
Knua, MHHHCTEPCTBO  TOCYJApCTBEHHOTO  YIpaBleHHS, HH(POPMAIMOHHBIX
TEXHOJOTMi M cBA3M MoOcKoBCcKOH obnacTu coobmaer 3asaBUTEN0 00 OCTaBICHHUU
#aso0sl 6e3 oTBeTa B TeueHHe 3 (Tpex) pabouux JHEi co AHA PErUCTPaLUy JKalo0bl.

28.15. 3asgBurens BIpaBe O0XKal0BaTh MPHUHATOE IO Kajlobe pelieHHE B
cyneOHOM NopsKe B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoii deneparmm.

28.16. B ciayyae ycTaHOBICHHS B XOJ€ WM IO Pe3ybTaTaM PacCMOTPEHHS
KamoOBI IPU3HAKOB cocTaBa a/IMUHHUCTPAaTHBHOTO IIPaBOHAPYLIECHHUS,
IpeayCMOTPEHHOTO
crarbeid  5.63 Komekca Poccmiickoii ®epepanuu 00  aJIMHHHCTPaTHBHEBIX
IPABOHAPYUIEHUSX, WIM TPU3HAKOB COCTaBa MPECTYIUIEHHSA JODKHOCTHOE JIMIO MIIH
paboOTHHMK, YIOJIHOMOYEHHBIH Ha pacCMOTPEHME JKayob, He3aMeLIUTENHHO
HalpaB/IgeT MMEIOIIMECI MAaTEPUAIIBI B OPTaHbl IIPOKYPaTYPHI.

B crmydae ycraHOBIeHMs B XOJI€ WIIH IIO Pe3yJbTaTaM PacCMOTPEHHUS
HKaNOOBI IIPU3HAKOB cocTaBa aMUHUCTPATUBHOIO IIpaBOHApYLICHHUS,
NpeAyCMOTPEHHOTO
cratbsMu  15.2, 15.3 3akoma MockoBckoit obmactm Ne 37/2016-03 «Komekc
Mockosckoli 06nacTH 00 aIMUHHUCTPATHBHBIX PABOHAPYLIEHUAXY», NOIKHOCTHOE
MU0 WM pabOTHHUK, YIIOJIHOMOYCHHBIH HA PaCCMOTPEHHE JKaI00, He3aMeUTHTEIbHO
HaNpaB/IIET UMEIOIHECs MaTephajlbl B OPraHbl MPOKYPAaTyphl M OJHOBPEMEHHO B
MuHHCTEPCTBO rOCYIapCTBEHHOTO YIpaBieHHs, MHMOPMALOHHBIX TEXHOJIOIHH H
¢Bs3u MockoBCKo# ob6J1acT.

28.17. MynununansHsiii apxus, MOLI, yupenurenu M®I] o6ecrieunBaioT:

28.17.1. OcHarieHHe MeCT IpHeMa Kanob.

28.17.2. WndopmupoBanue 3asBureneii o MOpAaKe O0KaTOBAHUS
pemeHuid U percTBui (Oe3nelicTBHA) MyHHIHUIIANBHOIO apXMBa, NOKHOCTHBIX JIHILL
Mynuuunansnoro apxupa, M®II, paGoraukoB M®I] MOCPeICTBOM pa3MEIICHUS
MHOOPMAlMK Ha CTEHJAaX B MECTaX MPENOCTABIEHHS MYyHMIMIAILHON yCIyrH, Ha
ouImaNEHOM caliTe MyHHIHMIIATBHOrO apxuBa, M®LI, AMHHHUCTpALH TOPOACKOTO
okpyra Kmun, PIIT'Y, EINT'Y.

28.17.3. KoncynsTupoBaHHe 3asBHTENEH O TIOpANKE O00KaIOBAHUS
pelieHui u nercTBHMi (Oe3neiicTBus) MyHHIMITANEHOIO apXUBa, JOKHOCTHBIX JIHII
Mynununansaoro apxusa, M®LI, paboraukos M®L], B Tom umcie 1o TenedoHy,
JIEKTPOHHOM 110YTE, IIPH JIUYHOM TIPHEME.

28.17.4. 3axmoyeHue coralleHWi O B3aUMOJEHCTBUM B 4YacTU
ocymecTieHuss MOIL[ mnpuema xano0 u BBJAYM 3asBUTENSAM PE3yJIbTAaTOB
paccMOTpeHHs Kajo0.



36

28.17.5. ®opmupoBaHHe M IPEICTABJICHHE B TMOPAAKE H CPOKH,
YCTaHOBJICHHBIE 3aKOHOoHarelbcTBOM Poccuiickoit ®enepanuu, OTYETHOCTH O
IIOJYYEHHBIX M PAacCMOTPEHHBIX Jkanobax (B TOM UHCIE O KOJUYECTBE
YIOBJIIETBOPEHHBIX W HEYIOBIETBOPEHHBIX Kajiob), 3a HCKIIIOYEHHMEM xajlo6 Ha
pewenns u nevicteus (6esnelicrsue) MOILI, pykoBoaurens u (win) paborauka MOII.

28.18. Csenenus o0 coiepkaHHM Kalo0 moOUIekKaT pasMELICHHIO B
(benepaspHON rocyJapcTBEHHOM HH()OPMAIMOHHON cHcTeMe, O0eCIeunBaONICH
npouecc gocyneOHoro (BHecyneOHOro) oOXaJloBaHMS pEIIEHHH M JelCTBHiA
(6e3neiicTBHA), COBEPLICHHBIX IPH  NPENOCTABIEHHMH  IOCYJAPCTBEHHBIX U
MYHHULHIIATBHBIX YCIYI, B COOTBETCTBHM ¢ TpeOoBaHuAMH IlomoskeHHs o0
benepanbHOM rocynapcTBeHHON WHPOpPMAIMOHHON CHCTEME, OOeCIeunBaoIEH
npouecc gocyaebHoro (BHecyneOHOro) oOcalloBaHMs pelmIeHHH M JeiicTBuii
(be3neiicTBHA), COBEPLICHHBIX IIPH  MPEAOCTABIEHHHM  TOCYJAPCTBEHHBIX H
MYHULUNAIBHBIX  YCIYI,  YTBEP)KJICHHOIO  IIOCTaHOB/IeHHWEeM  [IpaBHTeNnbCTBa
Poccuiickoii ®enepanun ot 20.11.2012 Ne 1198 «O tenepansHoit rocyrapcTBeHHOM
HHPOPMALITHOHHO CHCTEME, obecnieunBaromieit nporecc nocyne6Horo
(BHECY1EOHOIO) 00XKaNOBaHMA pElleHUH U AeiicTBUil (0e31eUCTBHs), COBEPIIEHHBIX
TPH PEIOCTABJICHUH FOCY JAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYTY.

29. Oprassl rocy1apcTBEHHOM BJIACTH, OPraHU3aluy U
YIOJIHOMOYEHHBIE HA PACCMOTPEHHE 5KaJIO0BI JIUIA, KOTOPHIM
MOJKET OBITH HalpaBjeHa kanoba 3asBUTeNs B 10CyAe0HOM
(BHECY1eOHOM) TIOpSIIKE

29.1. XKanobGa nomaercs B MyHUIMIaNbHEL apxus, M®II, AIMHHHCTpALHIO
ropoackoro okpyra Kuuz, npenocraBuBmuX MyHHIHIATBHYIO YCIYTY, NOPAIOK
MPEJOCTAaBICHHSA KOTOPOH OBUI HapyIIeH BCJIEACTBHE pEINEHHH M JeiCTBHIl
(besneiicTBus) MyHMIMIIAIBHOIO apXMBa, JOJKHOCTHOTO JIHIA MYyHHIMNANEHOTO
apxuBa, M®I], pabornuka M®LI, u paccmaTpuBaercs MyHUIMIATBHEIM apXHBOM,
M®II B mopsiike, yCTaHOBICHHOM 3aKOHOAATENLCTBOM POCCHItCKOM ®enepanum.

29.2. JKanoGa wa pemenus u neiictBus (Gesneiicteue) paGoTHmka MOIL]
nojgaercs pykosoaurento M®I].

29.3. XKamoGa na pemenus u peifcrsus (GespeiictBue) M®I] momaercs
AJIMHHHCTpALK TOPOACKOro okpyra Knun win B MunucTepceTBO rOCYAapCTBEHHOIO
YIpaBJICHHS, WHGOPMAIMOHHBIX TEXHOJOTHH M cBi3m MocCKOBCKOH o6macTH. B
COOTBETCTBMH C mnocraHoBieHueM [lpaButenscrBa MOCKOBCKOH 067acTH  OT
02.09.2019
Ne 570/27 «O06 onpeneneHNH TONKHOCTHBIX JIMI, YIIOTHOMOUYEHHBIX Ha IIPUHATHE
Kano® Ha pelneHuss W JeHcTBHA (6e3neiicTBHE) MHOTO(GYHKLHOHATIBHBIX LIEHTPOB
NpEAOCTABICHUS TOCYNApCTBEHHBIX M MYHMLUNANBHBIX YCIYr, W BHECEHUH
M3MCHCHHH B nocta”opjieHue IIpaBurenscrsa MockoBckoii o6mactu ot 08.08.2013 Ne
601/33 «O6 yrBepxnenuu [lonoxkenus o6 ocoGEHHOCTAX MOJAYH U paccMOTpeHus
Kalo® Ha pemeHus W geiictBus  (Ge3feifCTBUE) MCHOMHUTEIBHBIX OpraHoB
rocylapCTBEHHOM BJIACTH MockoBcko# obsacTy, IIPeIOCTaBIAIOIIHUX
FOCYMapCTBEHHBIE YCIIYTH, W UX JIOJDKHOCTHBIX JIMI, TOCYJAPCTBEHHBIX IPakKIaHCKUX
CIY)KalllMX HCIIOJIHUTENIBHBIX OpraHOB TOCYJapCTBEHHOM BlacTd MOCKOBCKOIM
06nacTi» MOIDKHOCTHBIMM JIMI[AMH, YIOJHOMOYEHHBIMUM HA MPHHATHE Xanol Ha
pemenus u neicrsus (OespeiicTeiue) M®I] SBIAIOTCS MHHHCTP IOCYIapCTBEHHOTO
yIpaBjICHUsA, HMH(DOPMAIMOHHBIX TEXHOJOTMA W CBA3M MOCKOBCKOH o6acTy,
3aMECTUTENs  MHHHCTPa TOCYJapCTBEHHOIO  yNpaBJICHUA, HHPOPMAIMOHHBIX
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TEXHOJIOIHA M CBA3M MOCKOBCKOH 001acTH, KYpHUPYIOLIHI BOMPOCH OpraHH3alli{
nestensHOCTH MOL.

29.4. Xanoby mHa pemenus u geiictBus (Oe3meiicTBHE) yupexIEHHs
IPEJOCTABUBIIEI0 MYHUUMNAIBHYIO YCIYTY MOXHO IIOJarh B AJMHHHCTpPAIHIO
ropoackoro  okpyra  Kiun,  MyHununaneHeIH — apXuB, MuHucrepcTBO
rOCYAapCTBEHHOI'O YIIpaBJIeHUs, HH(GOPMALIMOHHBIX TEXHOJIOTHI M CBI3H MOCKOBCKOIA
obsacTu.

29.5. Ilpuem xano6 B mnHCEMEHHOM ¢QopMe Ha OyMaXXHOM HOCHTENE
ocyuiecTBisgeTcss MyHuIMnansHeIM apxuBoM, ML, B MecTte, rae mojgasajics 3ampoc
Ha noixydyeHHe MyHHMIMIIaIBbHON YCIyrd, HapyILICHHE TOpsAIKa KOTOpoi obxanyercs,
aubo B Mecre, rae 3asBHUTENEM IMOTYYEH pe3yNbTaT yKa3aHHOW MyHHIMNAIBHOM
YCIIyTH.

Ilpuem xano6 B mnuckMeHHOH ¢GopMe Ha OyMa)XHOM HOCHTENE
OCYIIECTBIIIETCA AAMUHUCTpallMEd ropojckoro okpyra KiuumH B Mecre eé
(axTryeckoro HaxoxaeHUA. Bpems npuema xano6 ocymiecTiasercs B pabouee Bpems
AMUHUCTpAIUH ropojckoro okpyra KiuH.

ITppem >kano®0 B mnHCbMEHHOH ¢GopMe Ha OyMaXKHOM HOCHTENE
OCYILECTBIISIETCS MunucrepcTBOM roCy/1apCTBEHHOTO yIpaBJIeHUs,
MH(OPMALMOHHBIX TEXHOJIOTUH 1 CBA3H MOCKOBCKOM 06/1aCTH 110 MECTY €ro paGoTsl.
Bpewms mpuema jxajno0 coBmagaeT co BpeMeHeM paboThl yKa3aHHOro MUHHCTEPCTBA
10 MECTY €ro paboTHlI.

29.6. Xamoba (3a MCKIIOYEHHEM JKalOObl Ha pelmeHHs H  JeHCTBUA
(Gesneiicteue) M®II, pykoBoautens u (umm) paGoTHrka M®I]) MoxeT 6BITH mogana
3asButeneM uepe3s MOILI.

IIpu moctymnenun sxanober MO®L] ofecmeunBaer ee mnepegauy B
MyHuuMnansHbIH apXuB B MOPSAZIKE U CPOKH, KOTOPBIE YCTAHOBJICHBI COrTIALICHHEM O
B3anmMoaeHcTBIN MexkIy M®IT u AxMuHuCTpanueii ropoackoro okpyra Knun (nanee
- COITIAMIEHHE O B3aUMOJEHCTBHMH), HO HE TO3/IHEE CIIEAYIOIEro paboyero IHs Co JHS
NOCTYILICHHS JKalo0Bl, PH 3TOM CPOK PACCMOTPEHHMS KanoObl UCUHCIAETCS CO JHS
perucTpanuu kanobsl B MyHHIMIIAIEHOM apXHBe.

29.7. XKanoba, mocrymuBmas B MyHHUIUIANBHEIN apxus, M®OI],
AIIMHHHCTPALMIO TOPOACKOro okpyra Kimn, MunmcrepctBo roCyJapCTBEHHOT'O
YIpaBlieHUd, HMH(GOPMAIIMOHHEIX TEXHONOTHH M CBi3d MOCKOBCKOI obnactw,
NOJVIC)KHUT PErHCTpallMd HE IMO3JHee CcileAylomero pabodero AHA CO JHSA ee
NOCTYILIECHHS.

Kanoba paccmatpuBaercs B TeueHue 15 (naTuanuarn) paGounx aHed co
AHA €€ perucTpanuu (eciu 6onee KOPOTKHE CPOKHM pPacCMOTPEHHS KAIOObI He
yeTaHOBJIeHbl MyHHuIMNaNbHbIM  apxuBoM, M®LI, AjmuHMCTpammeil ropoxcKoro
okpyra KiiH, MUHHCTEPCTBOM rOCYNapCTBEHHOTO YIpPABIEHHSA, MH(MOPMALHOHHBIX
TEXHOJIOTHH M CBA3H MOCKOBCKO# 001acTh).

298. B cmywae obxamoBaHus  OTKaza MyHHIHNAIBHOTO apXuBa,
AO/DKHOCTHOTO Julla MyHuuunansHoro apxusa, M®II, pa6ornuka M®I] B mpueme
MOKYMEHTOB y 3asBUTEN JMOO B MCIIPABICHUH JONYIIEHHBIX ONMEYATOK M OIIHOOK
WM B Ciydyae o0xanoBanus 3asBUTENEM HAPYLICHHsS YCTAHOBJIEHHOrO CPOKA TAKHX
MCTIPABIICHUH at0ba paccmaTpuBaeTcs B TeUeHHE 5 (NsTH) pabodmx jHel co aug ee
pETHCTpalMH.

B ciy4ae ecnu xano6a nojana 3assureneM B MyHHIHNANBHbIN apXuB,
M®I[, AIMHMHHCTPAIMIO TOPOACKOro okpyra KJHH, B KOMIETEHLHUIO KOTOPBIX HeE
BXOJMT NPHHATHE peIleHHs 110 Kanobe, B TeueHue 3 (tpex) paboumx aHeit co maHA
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PEerucTpalMM Takoi JKajoOBl OHa HampaBiseTcss B YIIOIHOMOYEHHBIH Ha ee
paccMOTpEHHE rocyaapCTBEeHHBIH opraH, M®LI, opran MecTHOTO caMOYIIpaBlIEHHS, O
4eM B MUCbMEHHOH opMe uHbOpMHUpYETCS 3asBUTENb.

IIpy 3TOM CpOK paccMOTpeHHUs KaIOOBI HCUMCIAETCA CO  JHA
perucTpanyy >xkajo0bl B YIIOMHOMOYEHHOM Ha €€ PacCMOTPEHHE IOCYyAapCTBEHHOM
oprane, M®LI, oprane MecTHOTO caMOyIIpaBIICHHA.

30. Cmnoco6s1 nHGOpMHUpOBaHUS 3asBUTENIEH O
IIOpsAJIKE MOJa4H U PACCMOTPEHHS Kano0bl, B TOM YHUCIIE
¢ ucnosnb3zoBanueM PIITY

30.1. 3asBurenu HMHQOPMUPYIOTCA O IMOPSAKE MOAAYH M PACCMOTPEHHHU
*anoObkl, B TOM 4HclIe ¢ wucnoidk3oBanueM EIITY, PIITY, cnocobamu,
NpelyCMOTPEHHBIMHU IOAPA3/e/IOM 3 HACTOSALIEr0 AJMUHUCTPATUBHOTO PEriiaMeHTa.

30.2. Undopmamus, yKa3zaHHas B pasjene \'% HaCTOAIIETO
AJIMHMHHCTPAaTHMBHOIO pEIJIaMEeHTa, IOJJICKUT 00sA3aTeIbHOMY pa3MEIIEeHHIO Ha
EIMT'Y, PIII'Y, obuuuansHOM caiiTe AIMUHHCTpallMd ropojckoro okpyra Kiuw, a
TaKKe B FTOCYAapCTBEHHOH MHpOPMaIMOHHOH cucteMe MocKoBCKoi obnactu «Peectp
roCyJapCTBEHHBIX U MYHULIMNAIBHBIX yCayT (GyHKIuit) MockoBckoii o0mactu.

31. IlepeyeHb HOpMATHUBHBIX NPABOBHIX AKTOB,
PeryJMpyIoIMX NOpIA0K focyaedHoro (BHeCy 1eGHOro)
00>xaI0BaHuUs peIleHui U NeicTByi (6e3elicTBHs)
MyHHIMIIAIEHOTO apX1Ba, JOJDKHOCTHBIX JIMI]
Mynununanssoro apxusa, MOII, pabornuxos M®I]

31.1. JocyneOHbilf (BHecymeOHBI) MOPSJOK 0OKaJOBaHUA  JeiCTBHIA
(Gespe¥icTBuA) ¥ (MM) pEIICHHUH, IPHHATHIX B X0JI€ NPeACTaBIeHHS MyHHIHTATBHOM
YCIIYTH, OCYLIECTBIIETCA ¢ coOironeHueM TpeOoBauuii (MenepanbHOroO 3aKoHa OT
27.07.2010 Ne 210-®3 «O6 opraHM3alM¥ IpeJOCTABIEHHUSA TIOCYJAPCTBEHHBIX H
MYHUIIMIIATBHBIX ~ yCJIYr» B MOPAAKE, YCTAHOBJIEHHOM  IIOCTAHOBIIEHHEM
IIpaBurensctBa Mockosckoit o6mactu or 08.08.2013 Ne 601/33 «O6 yTBepxIeHHH
ITonoxenuss 06 OCOGEHHOCTAX MOJAYM M PACCMOTPEHHMs anob6 Ha pelleHHs W
nefictBus  (Oe3neiicTBUE) MCHONHHUTENBHBIX OpPraHoOB TOCY/JAPCTBEHHON BIACTH
MockoBckol  06macTh, NPENOCTABNSIOIMX TOCYIapCTBEHHBIE YCIYTH, W MX
JOJDKHOCTHBIX JIMI[, IOCYJApCTBEHHBIX IPaXKAAHCKHX CIYMKA(UX HCIIOIHHTEIBHBIX
OpraHoB  IOCYJIapCTBEHHOH  BnacTH  MOCKOBCKOH  obGjgacTH, a  TaKxke
MHOTOQYHKIMOHANBHBIX ~ LEHTPOB  MPEIOCTABIEHMS  TOCYJAPCTBEHHBIX M
MYHULIUNATBHEIX yCIyr MOCKOBCKOM 001acTH U HX paOOTHHKOBY.
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ITpunoxenue Ne 1
K AJIMHHHUCTPaTHBHOMY
peryiaMeHTy IpeJOCTaBICHUS
MYHHULATIAIIBHON YCIIYyTH

(®opma oopmnsercs Ha
obuumanbHoOM GliaHke
MyHHLIMNATBHOrO apXKBa)

Komy:
(bamunms,  wmsa, oruectBo  (TpH
HAJIMYHH) thuzHUecKoro JMLa,

HWHIMBHAYANbHOrO  NpeAnpHHUMATEIs
WM  HAaWMEHOBaHHE  HOPHAMYECKOTO
JIa)

Pemenue

0 MPEJIOCTaBJIEHUH MYHHLMIIAIBHON yenyru «Brimaua
aApXHUBHBIX CIPABOK, apXMBHBIX BBIITUCOK, APXUBHBIX KOMHIA U
UH(POPMAIIMOHHBIX MHCEM Ha OCHOBAaHHH aPXHBHBIX
JOKYMEHTOB, CO3aHHbIX ¢ 1 suBaps 1994 roga»
ApXuBHOE ynpaBjieHHe AMHMHHCTPALlHM TOPOICKOro okpyra KiMH mpHHSIIO
PEIICHHE O NPENOCTABICHUH MYHHUIIMIAIBHOH ycnyru: Belaya apXHMBHBIX CIPaBOK,
ApXMBHBIX BBIIIHCOK, apPXHUBHEIX KONHUH M MHPOPMAIMOHHBIX ITHCEM HAa OCHOBAHUU

apXUBHBIX TOKYMEHTOB, CO3/1aHHEIX ¢ 1 sHBaps 1994 rona

(HaumeHOBaHHe MyHHULIMNATBHOM YCITyTH)

JIOTIONIHUTENIBHO HHYOPMHPYEM:

(yka3piBaeTcs IOMONHUTE IbHAS MHYOPMALMS TIPH HATIHYHH)

HavayipHUK ApXHBHOTO YIIpaBIeHHs
AJIMHHHCTpaLHX rOpOACKOro okpyra Kiun

(moanKck) (bamuius, HHULMAIIEI)

(nara)



[Ipunoxxenue Ne 2
K AIMUHUCTPAaTUBHOMY
perjaMeHTy IpeaoCTaBICHUS
MYHHLIUATIATBHON yCIyra

(Popma apXHBHOM cnipaBky'
odopmisercs Ha
odpuuuansHOM OaHke
MyHHLMNATBHOTO apXHBa)

Komy:

(pamunmsa, wmsa, ordectBo  (Tpu
HATMYHH) (u3MyecKoro JMLa,
WHIHMBUYAILHOTO  MpearpHHAMATESA
WIH HAaUMEHOBaHHE FOPUAHYECKOIO
JIMIIA)

ApxuBHas cripaBKa

OcHOBaHHE:

(TeKcT crnpaBkH)

HavajipHuK ApXHBHOTO YIIpaB/ieHus
AIMHMHHCTpaIHK TOPOACKOro OKpyra Kiun

M.IL

Hcnonuurens

Tenedon

(moamuce) (dbamunus, uHULMANBI)

(nara)

: dopma apxuBHOI cnpaBkH yTBepxkaeHa MpHKaszoM DefepanbHOro apXUBHOro areHtetsa ot 02.03.2020 Ne 24
«O06 yreepxaeHny TlpaBuil OpraHM3alMy XpaHeHWs, KOMILUIEKTOBAHHS, YU€Ta M HCIOJIb30BAHUS JOKYMEHTOB
ApxusHoro Qonma Poccuiickoii @efepauu M APYrMX apXWMBHBIX NOKYMEHTOB B TOCYNAPCTBEHHBIX M
MYHHULMIAIbHBIX apXHBaX, My3esaX 1 6M0n1oTexkax, HayYHBIX OpraHH3aLHAXy,
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Pemenue

IIpunoxenue Ne 3
K AJIMUHHCTPaTUBHOMY
periiaMeHTy IpeaoCTaBIeHUs
MYHHULHITAIBHON yCIIyTH

(Popma pemieHus o6 oTkaze B
npeaocTas/ieHMd MyHuuunansHoi
yemyru, odhopmisiercs Ha
ouumanbHOM GaHke
MyHHUMDAILHOTO apXHBa)

Komy:

(bamunus, wums, oryectBo  (mpH
HATTHYHH) (huzryeckoro JIMLA,
HH/IMBUIYaJTbHOTO  MpeanpHHAMATENs
WIH HaHMMEHOBaHHE IOPHAHYECKOTO
JHua)

00 OTKa3e B NPE0CTaBICHUH MyHUIUTIAIBHOM YCIyTH
«Bpinaua apXMBHBIX CIIPABOK, APXUBHBIX BBITHCOK, APXHBHEIX
KOTHi # HHGOPMAITMOHHBIX IIUCEM Ha OCHOBAHUH apXHBHBIX
JOKYMEHTOB, CO3/IaHHbIX ¢ | suBaps 1994 rona»

ApPXMBHOE yNpaBicHue AJMMHHCTPAIHH FOPOACKOTo okpyra KimH mpumsiio
pemenue 06 0TKa3e B NPEAOCTABIEHAN MYHUIMIAIEHOM yeayru: «BEIlaua apXuBHBIX
CIIPAaBOK, apXWBHBIX BBINHCOK, APXUBHBIX KOIHH U MH(POPMAIHOHHBIX Ha OCHOBAHHH
ApXUBHBIX JOKYMEHTOB, CO3/1aHHBIX ¢ 1 sHBaps 1994 roxay,

yKa3aHHBIX B nmoapaszene 10 Hacrogiero
AJIMAHHCTPAaTHBHOTO perjiaMeHTa, 110
(opme uu conmeprkanuio TpeGoBaHUIM
3aKkoHomarenscTia Poccuiickoi
Qenepanun

Ne HanmMeHoBaHue OCHOBaHHS I OTKa3a B Pa3psicHeHue npuyKH oTKa3a B
IYHKTa* | COOTBETCTBHHM C AJIMHHHCTPATHBHBIM [peaocTaBlicHud MyHHIUNAIBHOM
permaMeHToM YCIyTH
1 2 3
13.2.1. | Hannume NpOTHBOPEYMBHIX CBEICHHI B Yka3aTh HCUEPIBIBAIOIIMI IepeYeHb
3anpoce M IPHIOKEHHBIX K HEMY IIPOTHBOPEYHH MeXTy 3anpocom u
TOKYMEHTax NPHJIOXKEHHEIM K HEMY IOKYMEHTOB
13.2.2. | HecooTBercTBHe KaTeropun 3asiBUTES Yka3aTb OCHOBaHHS TAKOTO BBIBOJA
KpyTY JIMII, YKa3aHHBIX B ITOJpa3iee 2
HACTOSINEro AJIMHHHCTPATHBHOTO
periaMenTa
13.2.3. | HecooTBeTCTBHE JJOKYMEHTOB, YKa3arh HCUEPIBLIBAIOLINIA IIEPEUEHb

JIOKYMEHTOB U HapyIICHHH
IIPHMEHHUTENBHO K KaXKIOMY
JIOKYMEHTY
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1 2 3
13.2.4. | 3anpoc nojaH JIUIOM, HE HMEIOIIHM VkaszaTe OCHOBAaHHA TAKOTO BEIBOJA
TIOJTHOMOYHH TPEJICTABIATE HHTEPECH
3agsuTens

13.2.5. | Or3pIB 3anpoca Ha IpeOCTaBICHHE
YCIIyTH 110 HHHIHATUBE 3asBUTENS

Byl BrpaBe 1mOBTOpHO 0OpaTHThCA B MyHHMIMIIAIBHBIH apXuB ¢ 3ampocoM O
NpeAoCTaB/IeHHd MyHHIIMIIAIBHON YCIIYTH MOCHE YCTPAHEHUsI YKa3aHHBIX OCHOBAaHMH
JUIA OTKasa B IpeJocTaBlieHu MyHHIIMNIATBEHOM YCITYTH.

JlaHHBIH OTKa3 MOXET OBITh 00KaloOBaH B JOCYHEOHOM MOpPSJIKE ITyTEM
HalpaBJeHus XajmoOsl B MyHHIMIIANBHBIH apXMB B COOTBETCTBHH C pasjeilom V
AZIMHHHCTPaTHBHOIO PErVIAMEHTa, a TAKKE B CYJeOHOM TIOPSJIKE.

JIOTIONTHUTENIEHO HHPOPMUPYEM:

(yka3siBaeTcs uHpOPMauUMs, HeOGXOAMMAs JUIA YCTPaHEH s MPUYHH OTKa3a B MPEIOCTABIEHUM
MyHuumnaneHoH yciyru, a Taioke HHast IOTIOIHHTENbHAS MH(OPMALIHMS NIPH HATTHYHH)

HavayisHuK ApPXHMBHOIO yIIpaBjieHHs
AJIMMHHCTpAIMU FOPOICKOro okpyra Kiun

(moxmnuce) (bamumnus,
HHHLIHAJIBI)

(nara)

*No myHKTa yKkazaH B COOTBETCTBHM C A/IMHHHCTPATHBHBIM PErIaMEHTOM



43

VBenomienue

ITpunoxxenue Ne 4
K AJIMUHUCTPaTHBHOMY
pErIaMeHTy IpPeNOCTaBIICHUS
MYHHILUITAIEHON YCIYTH

(Dopma yBeaoMIIEHHS O TNPOAJIEHHH
cpoka NpeIOCTaBICHHS
MyHuLunansHoM YCIIYTH,
opopmisercs Ha  OQHUHATBHOM
Onanke MyHHUHNANBHOrO apXuBa)

Komy:

(dpamunusa, wumsa, ortyecTBo  (NpH
HaJIHYHH) ¢hu3nuecKoro nuna,
WHIUBMIYAJILHOTO  MpeANpHHHMATEIs
HWIA HaMMEHOBaHHE IOPHAMYECKOro
JIMLa)

0 MPOJUIEHUH CPOKa IPEAOCTABIECHUS MYHHIIUIIAILHON
yCIyru «Beijlaua apXyUBHEIX CIIPABOK, APXHBHEIX BEITIMCOK,
ApXUBHBIX KOIHHI U HHPOPMALIMOHHBIX ITHCEM HA OCHOBAHUHU
apXHUBHBIX IOKYMEHTOB, CO3JaHHBIX C 1 ssuBaps 1994 roxa»

B xome npenocrasnenns MyHummnanbHo# yenyru «Bblgaua  apXMBHBIX
CIIPABOK, apXMBHBIX BBIITMCOK, apXMBHBIX KOINHH ¥ MH)OPMAIMOHHBIX Ha OCHOBAHUH
apPXUBHEIX IOKYMEHTOB, CO3/IaHHBIX ¢ 1 sHBaps 1994 rona», ApXHBHEIM yIpaBlieHHEM
AIIMHHHCTPALMKM TOPOJICKOr0 okpyra KIIMH IpUHATO pemieHHe O MpojuieHuH CpoKa
TNpEIOCTABICHU MYyHHLHMIIAIBHONW YCIyI'H Ha Cpok He Gonee 10 paGoumx mHedt mo
OCHOBaHUSM, HPEeyCMOTPEHHBIM AJIMMHHCTPATHBHEIM perjlaMeHToM
npenocrasnenus MynumynansHolt yeinyru «Bbiada apXMBHBEIX CIIPaBOK, apXHBHBIX
BBIIMCOK, apXMBHBIX KONMH M MH(OOPMAIMOHHEIX MHCEM HA OCHOBAHMM apXMBHBIX

AOKYMEHTOB, CO3/JaHHBIX ¢ | guBaps 1994 rongay,
YTBEPKIEHHEIM

(nara, HoMep, HaMMEHOBaHKE JJOKYMEHTa)

HavajpHuK ApXHBHOTO YIIpaBJIeHHSA
AJIMUHHCTpaIK ropoAcKoro okpyra Kiun

(noarnmce) (pamunus, uHUIAATBI)

(nara)
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[Tpunoxenue Ne 5
K AJIMUHUCTPAaTUBHOMY
perjlaMeHTy INpeaoCcTaBICHUS
MYHHULMIIAIBHOMN yCIIyTu

IIepeyeHb HOPMAaTHBHBIX PABOBBIX AKTOB,
PEryJIMpYIOIIKX IpeocTaBIeHue MyHHIMNanbHOMi yCayru
«Bb11aya apXUBHBIX CIIPaBOK, APXUBHBIX BBIIMUCOK, APXHBHEIX
KOINUi U HHYOPMALMOHHBIX THCEM Ha OCHOBAHHH apXHBHBIX
JIOKYMEHTOB, co31aHHbIX ¢ | ssHBaps 1994 roma» (c
YKa3aHUEM UX PEKBU3UTOB M HCTOYHHKOB O(DHI[HAIBHOIO
OIyOJIMKOBaHHUS)

IIpenocraBnenne MyHUIMIIATBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBHH C:

1. Koncrurynueii Poccuiickoit ®enepanuu («Poccuiickas rasera», 25.12.1993,
No 237).

2. «OcHoBamu 3aKkoHozarTenbcTBa Poccuiickoit demepanuu 0 HOTapHaTE»
(«Bemomoctu CoBera Hapomusix [lemyratoB u Bepxosnoro Cosera Poccuiickoii
®epepaunnny, 11.03.1993, Ne 10, cr. 357; «Poccuiickas rasera», Ne 49, 13.03.1993).

3. TI'paxnmanckum  komekcom  Poccuiickoit  ®epmeparuu  (Cobpanue
3aKkoHo/arenscTBa Poceuiickoit ®enepanmu, 05.12.1994, Ne 32, cr. 3301; 29.01.1996,
Ne 5, cr. 410, «Poccuiickas razera», Ne 238-239, 08.12.1994; Ne 23, 06.02.1996,
Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. ®enepanbHbiM 3ak0HOM OT 15.11.1997 Ne 143-03 «O6 aKkTax rpaIaHCKOro
cocrosanua»  («Poccmiickas  raseran, Ne 224, 20.11.1997; «CobGpaue
3aKoHonarenbCcTBa Poccuiickoit @enepaumuny, 24.11.1997, Ne 47, cr. 5340).

5. «Konexcom Poccuiickoii Denepanun 00 aIMMHUCTPATUBHEBIX
npaBoHapymeHuax» or  30.12.2001 Ne 195-03 («Poccuiickas rasera», Ne 256,
31.12.2001, «Ilapmamentckas rasera», Ne 2-5, 05.01.2002, «Cobpanue
3aKoHonarenscTBa Poccuniickoit ®enepanmm», 07.01.2002, Ne 1 (4. 1), cr. 1).

6. DenepanbHBIM 3aKOHOM OT 26.10.2002 Ne 127-®3 «O HeCOCTOATENBHOCTH
(bankporcTBe)»  («CoGpanme  3akoHOmaTenscTBa  Poccmiickoi ®Oenepanuny,
28.10.2002, Ne 43, cr. 4190; «IlapnamenTtckas rasera», Ne 209-210, 02.11.2002:
«Poccuiickas razera», Ne 209-210, 02.1 1.2002).

7. ®enepanbHeIM 3aK0HOM 0T 06.10.2003 Ne 131-P3 «O6 o6mmx IIPUHIUIIAX
OpTaHM3allii MECTHOro camoynpaBieHus B Poccuiickoit ®enepanum» (Cobpanue
3aKoHomarenscTBa  Poccmiickoit  ®emepaumm, 06.10.2003, Ne40, cr. 3822,
«[lapnamentckas razera», Ne 186, 08.10.2003; «Poccuiickas razeta», Ne 202,
08.10.2003).

8. @enepanbHbIM 3akoHOM OT 02.05.2006 Ne 59-d3 «O MOPSJIKE pacCCMOTPEHHA
obpamenmii rpaxkmaH Poccuiickoit ®eneparim (Cobpanue 3akoHOJATENHCTBA
Poccuiickoit ®eneparmmy», 08.05.2006 roma, Ne 19, cr. 2060, «Poccuiickast raszeray,
Ne 95, 05.05.2006, «Ilapnamenrckas razera», Ne 70-71, 11.05.2006).

9. OepepanbHpM 3aKoHOM OT 27.07.2006 Ne 149-®3 «O6 wundopmauum,
MHQOPMALMOHHBIX ~ TEXHONOTMSAX M O 3alUTe  MHGbOPMAIHI» (CobGpanue
3aKkoHomatTenbcTBa Poccmiickolt ®enepaumn, 31.07.2006, Ne31 (1 4.), c1.3448,
«Poccuiickas raszera», Ne 165, 29.07.2006, «Ilapnamentckas razera», Ne 126-127,
03.08.2006). 03.08.2006).
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10. ®enepanbueiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHagbHBIX
naHHBIX» («Poccumiickas raszeran, Ne 165, 29.07.2006, «CobpaHue 3aKOHOJATEIbCTBA
Poccmiickoit ®enepanmm», 31.07.2006, Ne 31 (1 w.), cr. 3451, «[lapnameHTCKas
razera» Ne 126-127.

11. ®enpepansHbpiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuszaiuu
IPEJOCTABICHH TOCYJAapCTBEHHBIX M MYHMUMNAABHBIX yeiayr» («Poccuiickas
razera», Ne 168, 30.07.2010, CoGpanue 3akoHonaresnscTBa Poccuiickoit ®enepanum»,
02.08.2010 rona, Ne 31, ct. 4179).

12. ®enepansHbiM 3akoHOM OT 06.04.2011 Ne 63-®3 «OG6 351€KTPOHHOIA
noanucuy («Ilapnamenrtckas razera», Ne 17, 08-14.04.2011, «Poccuiickas raseray,
Ne 75, 08.04.2011, CoOpanue 3akoHomaTenscTBa Poccuiickoit ®enepanum,
11.04.2011, Ne 15, ct. 2036).

13. ®enepanbHEIM 3akoHOM OT 13.07.2015 Ne 218-®3 «O rocymapCTBEHHOM
perucrpauuu  HensmwxkuMmoct»  (Cobpanue — 3akoHomarenscTBa  Poccuiickoit
®epepanun, 20.07.2015, Ne 29 (uwacts 1), cr. 4344» Poccuiickas raszera», Ne 156,
17.07.2015).

14. ®enepansabiM 3akoHOM 0T 22.10.2004 Ne 125-03 «O6 apXUBHOM Jiele B
Poccuiickoii ®enepanumn» («Ilapmamenrtckas rasera», Ne 201 or 27.10.2004,
«Poccuiickas rasera» Ne 237 ot 27.10.2004, «CobpaHue 3aKOHONATENHCTBA
Poccuiickoii @eneparn» ot 25.10.2004 Ne 43 cr. 4169).

15. Iocranoenenuem IlpaButenscrBa Poccuiickoit ®enepanun ot 22.12.2012
Ne 1376 «O6  yrtBepxmenuu  IlpaBMi  OpraHM3alldM  J€STENBHOCTH
MHOTOQYHKIHOHAJIBHBIX ~ [EHTPOB  IPEJOCTABICHMA  TrOCYNapCTBEHHBIX W
MYHHIMNAIBHBIX yeuyr» («Poccuiickas rasera», Ne 303, 31.12.2012, «Cobpanue
3aKoHO/aTENBCTBA Poccuiickoii @epepanumy, 31.12.2012, Ne 53 (u. 2), 1. 7932).

16. Tlocranosnenuem IlpaBurenscrsa Poccuitckoit ®enepauun ot 27.09.2011
Ne 797 «O B3aumMoOAeHCTBUM MEXIy MHOTO(YHKIMOHAILHEIMH LIEHTpaMu
IPEIOCTABICHUS TOCYNAPCTBEHHBIX M MYHHIHMIAILHEIX YCIYr H (eaepalbHbIMHU
OpraHaMH HCIIOJIHUTE/IPHOW BJIACTH, OPraHaMM TOCYJapCTBEHHBIX BHEOIOKETHBIX
(OHIOB, OpraHaMH roCyJapCTBEHHOH BJACTH CyOBeKTOB Poccmiickoit deneparym,
OpraHaMu MECTHOro camoynpanieHus» («CoOpaHue 3aKOHOIATeNsCTBA PoccHIiCKOil
Oeneparmm», 03.10.2011, Ne 40, ct. 5559, «Poccuiickas rasera», Ne 222, 05.10.2011).

17. TlocranoBnenuem IlpaButenncra Poccumiickoit ®enepanuu ot 25.01.2013
Ne 33 «O6 wucnoms3oBanum mpocToit 3JIEKTPOHHOM MOJNUCH TPH OKa3aHHU
TOCYNapCTBEHHBIX M MYHUIMNAIBHBEIX yciIyr» («CoOpaHue 3aKOHOIATEIHCTBA
Poccwuiickoit ®enepanun», 04.02.2013, Ne 5, cr. 377):

18. TlocranoBnenuem IlpaBurenncrBa Poccuiickoii Denepannu ot 16.08.2012
Ne 840 «O mopsanke momaun u paccMOTpeHHs XKajiob Ha pelIeHus U JelCTBHSA
(6esneiicTBue) benepanbHBIX OPraHOB MCIONHHTENBHON BIACTH M MX JOIDKHOCTHBIX
Jul,  QeepanbHBIX  TOCYJIApCTBEHHBIX — CIYXKAIIHX,  JOJDKHOCTHBIX  JIMII
roCyJapCTBEHHBIX BHEOIODKETHEIX ¢oHI0B Poccuiickoii Denepanum,
FOCYNapCTBEHHBIX KOPIIOpAIMH, HAJACICHHBIX B COOTBETCTBHH C (he/lepanbHBIMU
3aKOHAMH  NONHOMOYMAMM [0 MNPEJOCTABIEHHIO TOCYJapCTBEHHBIX YCAYT B
YCTaHOBJICHHOM cCQepe NeATeNbHOCTH, W WX IO/DKHOCTHBIX JIMI, OPraHU3aLii,
IPEIyCMOTPEHHBIX  4yacteto 1.1  crateu 16  dencpampHOrO  3aKoHa
«O6 opraHM3aluMK NpPeIOCTaBICHHS IOCYAaPCTBEHHBIX ¥ MYHMIMIIAIBHBIX YCIYT», U
HX pabOTHHKOB, a TaKXke MHOTO(QYHKIMOHATBHEIX LEHTPOB [IpEIOCTaBIICHUS
FOCYIAPCTBEHHBIX M MYHHIMNAIBHBIX YCIYr M UX paboTHHKOB» («Poccuiickas
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razeran, Ne 192, 22.08.2012, «CoOpaHue 3akoHOAaTenbcTBa Poccuiickoif
@enepanuny», 27.08.2012, Ne 35, cr. 4829).

19. Ilocranosnenuem IlpaBurenscrBa Poccuiickoii ®enepanun or 18.03.2015
Ne 250 «O6 yrBepkneHHH TpeOOBaHHI K COCTABJICHHMIO M BhIAAadye 3asgBUTEIAM
JTOKYMEHTOB Ha OyMaKHOM HOCHUTEJIE, MOATBEPIKAAIONINX COCPIKAHHE 3JIEKTPOHHBIX
JAOKYMEHTOB, HAIIPABJICHHBIX B MHOTOQYHKIMOHAJIBHBIH LEHTP IpeJOCTaBIeHHs
rOCy/TapCTBEHHBIX M MYHHMLMIIAABHBIX YCJIYT MO pe3yabTaraM IpeIoCTaBIeHHUs
rOCYJAapCTBEHHBIX M MYHHLIMIAIBHBIX YCIYI OpraHaMH, MpeloCTaBISHOLIMMH
rOCYyJIapCTBEHHBIE YCIYI'H, M OpraHaMH, IPEJOCTABISAIOIUMHE MYHHUIMIAIBHEIE
YCIIYTH, ¥ K BBIJIa4Ye 3aABUTCIAM Ha OCHOBaHMM MHGOpPMAIMH U3 HHOOPMAIIMOHHBIX
CHCTEM OpIaHOB, NPEAOCTABJIAIOIIMX TIOCYJapCTBEHHBIE YCIYTH, H OpraHoB,
NPENOCTABIAIONMX MYHHULUIAIBHBIE YCIYT'H, B TOM 4YHCIIE C HCIOJb30BAHHEM
MH(OPMAIMOHHO-TEXHOJIOTHYECKOH M KOMMYHHUKAlHOHHOM  MH(PacTpyKTYpHI,
JOKYMEHTOB, BKJIKOYas COCTAaBJEHHE HAa OyMa)KHOM HOCHTENIE M 3aBEPEHHE BHIIHCOK
M3 yKasaHHBIX HHQopManuoHHBIX cuctem» («CoOpaHHe 3aKOHOJATENHCTBA
Poccuiickoi ®eneparmmn», 30.03.2015, Ne 13, ct. 1936).

20. IMocranosnenuem IlpaBurenscrsa Poccuiickoii ®enepamyuu ot 26.03.2016
Ne 236 «O TpeGoBaHMAX K IPEIOCTABICHHIO B JIEKTPOHHOM (OpME rocy1apcTBEHHBIX
M MyHHIMIAIBHBIX yciayr» («Poccuiickas rasera», Ne 75, 08.04.2016, «Cobpanue
3aKoHOJarenbcTBa Poccuiickoi @eneparumy, 11.04.2016, Ne 15, c1. 2084).

21. Ilpuxasom Munduua Poccun or 12.11.2013 Ne 107u «O6 yTBepxKIeHHH
IIpaBui yxasanus nHpOpMallii B PeKBH3HTAX PACIIOPSKEHUH O NEPEBO/E IEHEKHBIX
CpeICTB B YIUIATy miaTexed B OroukeTHyro cucteMy Poccuiickoit ®enepanmm»
(«Poccuiickas razeray, Ne 15, 24.01.2014).

22. Tlpukas ®@enepanbHOro apxuBHoro areHrtctea ot 02.03.2020 Ne 24
«O6 yrBepxaenuu IlIpaBui opraHusanMu XpaHeHWs, KOMILTIEKTOBaHHUSA, y4yeTa M
HMCIIOIB30BAHHA JOKYMEHTOB ApXHBHOIO (oHma Poccuiickoii ®exepauun U Ipyrux
4pXHBHBIX TOKYMCHTOB B IOCYJapCTBEHHBIX U MYHMIMIIAIBHBIX apXvBaX, My3esX H
OubIMOTEeKaxX, HAyYHBIX OPraHM3alUsxX» (OpUIHATLHEIH HHTEPHET-TIOPTANl MPaBOBOit
uH(popmarumu http://www.pravo.gov.ru, 21.05.2020).

23. 3akomoM MockoBekoit obmactm ot  05.10.2006 Ne 164/2006-03
«O paccmorpennn obparennii rpaxaan» («Esxennesasie HoBocTy. IToamockoBbe»,
Ne 189, 11.10.2006).

24. 3akoHom MockoBckolt oGmactu or 25.05.2007 Ne 65/2007-03 «O6
apxXMBHOM Jienie B MockoBekoit obactu» («ExenneBnsie HoBOCTH. ITonMockoBBEY,
Ne 97, 02.06.2007).

25. VYcraBoM MyHMIMIANBHOTO 06pa3oBaHMs «["opoackoit okpyr Kiun
MockoBckoii obnactu», yrBepkaeHHBIM pemeHHeM CoBeTa JIEIyTaTOB T'OPOJICKOTO
okpyra Kiun ot 14.05.2018 Ne 4/13, (omy6aukoBan B razere «Ceprm 1 MooT» Ne 45
(14081) ot 15.06.2018.

26. TTonoxenremM 0 MyHHIMNATBHOM apXMBE, YTBEP/KACHHBIM pacrnopspKeHHeM
AJIMUHHCTpaIMH ropojickoro okpyra Kiuu ot 27.07.2018 Ne 346-p.
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IIpunoxxenue Ne 6
K AJIMUHHUCTPaTHBHOMY
periaMeHTy INpeloCTaBICHHS
MYHHLIHIIAIBHON yciyru

(Dopma 3anpoca 0
NpeNoCTaBICHHH apXHUBHOI
HH(OpMaLIHK O cTaxke paboThl WK
0 pasMmepe 3apabOTHO# TmUIaTH).

ApXMBHOE ynpaBlieHHE AJIMHHUCTPAIMN
ropojackoro okpyra Knuu
(HanMeHOBaHMe MyHHMUMMATBHOrO apXuBa)

®.H.0. (nocneasee npu HATHYKK) 3asBUTENA

MOYTOBBIA afpec (NMpH HEOOXOAUMOCTH)

(KoHTaKTHBIH TenedoH)

(ampec a1eKTPOHHOM MOYTHI)

(PEKBH3MTBI JOKyMEHTA, yI0CTOBEPAIOLLEr0
JIMYHOCTB)

(PEKBHM3UTHI IOKYMEHTA, YIAOCTOBEPSIOIIETO
NIOJIHOMOYHS NPE/ICTABUTENS 3asBUTENS)

(PEKBH3MTBI FOPHIHYECKOTO JIHLIA)

3asBieHue
0 IPEAOCTABIICHUH apXUBHOM HHGOPMALHH O cTaxe paGoThl
WIH 0 pa3Mmepe 3apabOoTHOM IUIATHI

IIpomy npenocraButs
(yxasaTb HyXHBI JOKyMeHT: apXHBHYIO CMIPaBKY, ApDXHBHYIO BBIMHCKY,
APXHUBHYIO KOIHIO, HH)OPMAIIHOHHOE MUCHEMO)
A1 TIOATBEPXKICHUS CTaXka paboThl WM 3apabOTHOIM IIIATHL.

Ha nepuon 3anpanmsaemoit nadopmarmu mos bamuus GeLta (*):

IlonHoe HasBaHue opraHusanuu (Ha HEPHOL paboth1) (*):

B MIOCICTYIOIEM OpraHu3alydsa CMEHHIA CBOE HAUMMEHOBAHME Ha:

CrpyxtypHoe noapasnenenue (*):

3aHuMaeMas JOJDKHOCTE (*):
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Anpec mecta paboTsl (*):

Jara Hayayia paboThl B opranuzanuu (*):

Jlata okoHuaHus pabOTHI B opraHu3aiuu (*):

Ilepuon, 3a KOTOpBIE HEOOXOAMMO NOATBEPAMTH cTax paborel (*) ¢ 1o

Ilepuon, 3a KOTOpBIH HEOOXOMUMMO NOATBEPAUTH 3apaboTHyio miaty (*) B ciydae,

€C/IM 3ampamMBacTcs HMHGopMauua O 3apaboTHOI IuiaTe: ¢ o
Homep npukasa o npuéme Ha pabory: , JlaTa MMOIMCaHus MPUKa3a o MpuéMe Ha
pabory:

Homep npukaza 06 yBOJNBHEHHH: , JlaTa NOJIMCAaHUs MpUKa3a 00 YBOJBHEHHUH:

HHele cBesieHus o mpeaMere 3ampoca

PesynpTar yciryru npoiny mpeaocTaBuTh B KOJIIHYECTBE 9K3eMILIApa(0OB)

K 3asBnenuro npuiararo:

1.
2,
3:

(ykasbiBaeTcs mepeyeHb JOKyMEHTOB, NPEeA0CTABIAEMbIX 3asBUTENIEM)

Ha 00paboTky MOMX IepCOHANBHBIX JAHHBIX, CONEPKAUMXCH B 3ASBICHHH U
TNIPHJIaraeMbIX K HEMY JOKYMEHTaX, COIVIACEH.

(mopmucek)  (hamunua, HHULMANBI)

(nara)

*o0a3aTennHple U1 3ar0THEHHs OIS
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IIpunoxenue Ne 7
K AJIMUHHCTPaTUBHOMY
pErilaMeHTy IpeaoCTaBICHUS
MYHULUIIAIBHON YCIyTH

(@opma 3anpoca o
NpeJoCTaBIeHUH apXHBHOH
MH(POPMALIMH B OTHOILEHHH
HEJBHKHMOI'O UMYIIECTBA)

ApPXHMBHOE yIpaBieHHEe AJIMUHUCTPAIIHH
ropojackoro okpyra Kinux
(HauMeHOBaHHEe MyHHLHNAIBHOTO apXMBa)

®.H.0. (nocneaHee Npy HATMYHK) 3asBUTENSA

3

TIOYTOBKIH ajpec (MpH HEOOXOAUMOCTH)

(xoHTaKTHBIH TenedoH)

(anpec 3MeKTPOHHOIM 1MOYTHI)

(PEeKBH3MTBI IOKYMEHTA, YA0CTOBEPSIONIETO
JIMYHOCTE)

(PEKBH3HTHI IOKYMEHTA, YI0CTOBEPAIOLIETO
NOJIHOMOYHS TPECTABUTENS 3aABHTENS)

(PEKBHM3HTBI FOPHAHYECKOTO JIHLIA)

3asBiieHHE
O MPENOCTABICHUH apXMBHOW HH(GOPMAIIHH B OTHOIIIEHUH
HEJ[BH)KMMOI'O MMYILECTBA

[Ipomry npenocraBuTh
(yKkasaTh HyXKHBIH JOKyMEHT: apXMBHYIO CMpaBKY, apXHBHYIO BBIIHCKY,
APXHBHYIO KOIHIO, MHPOPMALIHOHHOE TTHCEMO)
II0 BOIPOCY NPENOCTABICHHUS CBeICHHM 06 00beKTe HEIBIKAUMOTO HMYLIECTBA.
Anpec obbexta (*):
T'ox Havana Bnagenus (*):
HanveHoBanvwe opranusauuu, TnpenocTaBuBLIEH OOBEKT HEIBHIKHMOCTH *)

By o6bexra (kBapTHpa, 3eMeNnbHbIH yuacTok H 1p.) (*):
Buj 1 peKBH3UTBHI 3alpalidBaeMoro JOKyMeHTa (mocraHoBNEeHKE, AOTOBOP M 1p.) (*)

ABTOp TOKyMeHTAa:
JononHuTeNnsHEIE CBE/IEHHS O IPEAMETE 3apoca:

Pesynerar ycimyru npoliy npeiocTaBUTh B KOJIHYECTBE 9K3eMILIApa(oB).
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K zasBneHuio Inpuiaararo:

L
2
3.

(Yxa3plBaeTcs nepeveHb JOKYMEHTOB, PEA0OCTaBIIAEMbIX 3aABHTEIEM)

Ha 00paboTKy MOHX MepCOHANbHBIX MAHHBIX, COIEPIKAINMXCA B 3aABICHHH H
MpUJIaracMeIX K HEMY JOKYMEHTaXx, COINIaceH.

(nmoanucs)  (hamMuIHsA, HHHIHAIIBI)

(nara)

*00s3aTebHbIE JJIA 3al1OJIHEHHA OIS
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[Tpunoxxenue Ne 8
K AJIMHHHUCTPATHBHOMY
perilaMeHTy Ipe0CTaBICHHS
MYHHIUITAIBHOM yCIyru

(®opma 3anpoca o noay4eHuu
HHBIX apXHBHBIX CBEIECHHIA)

ADXHMBHOE yIIpaBJIeHHE A MHHHCTPALUH
ropojckoro okpyra Knux
(HaumeHOBaHHE MyHHLIMNAIBHOTO apXHBa)

©.H.0. (nocnenHee npu HanKMuKMK) 3agBuTens

TMOYTOBBIH afpec (MpH HEOOXOAUMOCTH)

(xoHTaKTHBIN Tenedon)

(anpec 3MeKTPOHHOM MOYTHI)

(PEKBH3HMTBLI IOKYMEHTa, YAOCTOBEPSAIONIETO
JIMYHOCTB)

(PeKBHM3UTBLI IOKYMEHTa, yI0CTOBEPSIOIIETO
MOTHOMOYMS NPECTABUTENA 3aABHUTENS)

(PEKBU3UTHI IOPHAHYECKOTO JIHLIA)

3agBieHue
0 IPEJOCTaBIICHUH UHBIX aPXUBHEIX CBEJCHUI

ITpoury npemocraButs

(YKa3sath Hy)KHBIH JOKyMEHT: apXMBHYIO CTIPaBKY, ApXHMBHYIO BBIITHCKY,
apPXHBHYIO KOMHIO, HHPOPMALIHOHHOE MHCHMO)

IO BOTIPOCY NPEAOCTABJICHUA CBECHHUIH O

(yxasath npeamer 3anpoca u CBeJICHHsA, HEOOXOMUMBIE UTA IOUCKA MH(pOpMALIHH)

B ciyuae yceIHOBIIEHUS:

DamMHIHs, UMS, OTYECTBO YCHIHOBUTEIIEH *)

I'on yceHOBIEHMS (*)

B cnydae 3anpoca cBenenuit 06 akrax IPaXk1aHCKOTO COCTOSHUS
Damuius, UM, OTYECTBO YEJIOBEKa, O KOTOPOM 3alpaiiMBaloTcs CBeleHus (*)

T'on coGbrTus (poxnenns, GpakocodeTanus cMepTH 1 T.4.) (*)

Mecto cobbrTus (*)

B ciiyyae 3anpoca JaHHBIX O pernCTpauy 3aX0pPOHEHMIA:
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QamuIHA, HMs, OTYECTBO YENOBEKAa, O KOTOPOM 3alpallMBalOTCA CBEACHHS (*)

I'ox 3axoponenus (*)
Mecro 3axopoHeHus (¢ ykazaHueM Kiaaouma) (*)

B ciryyae 3anpoca 1aHHBIX O colepIKaHHH 3aBEIAHU:
®amuus, UMsl, OTYECTBO 3aBeniarens (*)
I'on cocraBnenus 3aBenianus (*)

HaumenoBanue oprana, oopMuBIIEro 3aBeranue (*)

B ciyuae 3anpoca TaHHBIX O HAarpaXkJI€HUH:
Haspanue opranusauuu, B KOTOpO# 3asBHTENb pa0oTan B MEPHOI €ro HarpakJeHUs
(*):

HaumenoBanue Harpaibl HITH IIOYETHOTO 3BaHMA [

I'on narpaxnenus (*):

B ciydae 3anpoca MHBIX JAHHBIX B CBOOOAHOM (hopMe ONHMCaTh UMEIOIIHECH CBEICHHS
06 obwexTe 3ampoca.

Pesynsrar yciayry mpoury npejocTaBuTh B KOJTMYECTBE aK3eMIuispa (oB).

K 3asgBnenuto npunaraio:

i
2,
3:

(yxa3bIBaeTCs nepeyeHs AOKYMEHTOB, MPEA0CTABIIAEMBIX 3asBuTENEM)

Ha 00paGoTKy MOMX mNepCOHANBHBIX JaHHEIX, COJICpIKAIUXCA B 3afABJICHHH H
NpUJIaraéMeIX K HEMY JOKYMEHTax, COIIaceH.

(momnuce)  (hamunms, MHMUMATIE)

(nara)

*00s3aTenbHbIe AJ1s 3aIMOJIHEHHA MO
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62
IIpunoxxenue Ne 10
K AJIMHHHCTPaTHUBHOMY
periaMeHTy
IIPENOCTaBJIEHUS
MYHHIHUIIAIIBHON  YCIIyTH

(Popma pemenus o6 oTkaze B
npHeMe JOKYMEHTOB, HEOOXOAMMBIX
Juist NpeoCcTaBIeHHs
MyHununansHoM YCIIyTH,
opopmnsercs Ha  ODHULHATLHOM
Onanke MyHHLIMNANBHONO apXuBa)

Komy:

(bamumus, uMs, OTHECTBO (MPH HANTHYKMH) (PHU3MYECKOTO JIHLA, HHAMBHILYATLHOTO
[IpennpuHUMaTeNs Wi HAMMEHOBaHHE IOPHHYECKOTO JIHLA)

Pemenue

00 oTKase B MpUeMe TOKYMEHTOB, HEOOXOAUMBIX JI/Isl IIPEJOCTABICHHS
MyHnuumnanbHo# ycnyru «Bsliada apXHBHBIX CIIPABOK, apXHBHBIX
BBIINMCOK, apXUBHBIX KONUI U HHOOPMAIMOHHEIX HA OCHOBAHUHU
apXUBHBIX TOKYMCHTOB, CO3/JaHHBIX ¢ 1 siHBaps 1994 roma»

B npueme 10KyMeHTOB, HEOGXOMMMBIX JUIsl TIPEAOCTaBICHHS MYHUIMNATLHOM
yCIyrn «Belnada apXWBHBIX CIPAaBOK, ApXMBHBIX BBITMCOK, APXHBHBIX KONHH M
MH(QOPMAIIMOHHBIX Ha OCHOBAHWM ApXHBHBIX JOKYMEHTOB, CO3JaHHBIX ¢ | SIHBapsi
1994 rona» Bam oTKa3aHO 1O CHENYIOIMM OCHOBAHHSM:

No HaumeHnoBanue OcHOBaHuS /I OTKA3a B PaswsicHenune npuunn
nyHkra* COOTBETCTBHH C AJIMHHHCTPATHBHBIM OTKa3a B [IpHeMe
pEerIaMeHTOM
1 2 3
L1 Obpammenue 3a npenocTaBIeHAEM HHOM Yka3aTb, Kakoii opran
MYHHIUIIATBHOH YCIIyrH NPEIOCTABNSAET YCIyTYy,

yKa3aTb HHPOPMAIHIO O
MECTe HaXO0XJIEHHH

12.1.2, 3asBHTENEM NIPE/ICTABIIEH HETOTHEIH VYKa3zarh HCUepIBIBAIOIHA
KOMILIEKT JJOKYMEHTOB, HEOOXOUMBIX IS IePEYEHb JOKYMEHTOB, HE
npenocTaBieHuss MyHuIMIanIsHON yeyri IpeICTaBIEHHBIH

3asBUTEIEM

12158 JloxyMeHTBI, He06X0TUMEIE IS VYKazaTh HCUEPIIBIBAIOIIHIA
IIpeaoCcTaBIeHus MyHHIMIIAIBEHOH nepeyeHb JOKYMEHTOB,
YCIIYIH, yTPaTHIIH CHILY YTPaTHBIIHX CHILY

12.1.4. JIOKYMEHTBI COIepKAT MOJIUCTKH U VYKa3aTe HCUEPIEIBAOLIHIH
HCIIPABJIEHHUS TEKCTA, HE 3aBEPEHHBIC B 1IepevYeHb JOKYMEHTOB,
HOpSAAKE, YCTAHOBIEHHOM COZIEepIKaIUX MOAYHCTKH U
3aKOHOJATeNbCeTBOM Poccuiickoit HCIPABIICHHS TEKCTa, HE
®enepanuu 3aBEPEHHBIE B MOPSJIKE,

YCTaHOBJIEHHOM
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1 2 3
3aKOHO/IaTeJIbCTBOM
Poccuiickoit ®epnepanun
1215, JIOKYMEHTBI COTiepikaT MOBPEXKICHH S, VYka3aTh HCUEpIIBIBAIOLIHI
HAJIMYME KOTOPBIX HE IIO3BOJISET B IIOJIHOM IepeveHb JJOKYMEHTOB,
o0BbeMe HCIOIB30BaTh HHPOPMALHIO U coJiepKaIux
CBEJIEHHUs, COAEpKAIHUECS B JOKYMEHTaX HOBPEKICHHS
JUIS TIPEIOCTaBICHUs MyHHUIMITATIBHOM
YCIIYTH
12:1:6. HexoppexTHoe 3anonHeHue 00s3aTeIbHbBIX Vkazare nons 3anpoca, He
noJieif B 3ampoce 3al0JIHeHHbIE 3asiBUTEIIEM
160 3an0JIHEHHBIE HE B
IIOJTHOM 00BeMe, 160 ¢
HapylleHHeM TpeOoBaHHiA
YCTaHOBJIEHHBIMH
AIMUHHCTPATHBHBIM
periIaMeHToOM
12:4.7 HexoppekTHoe 3anonHenre 0093aTenbHbIX VkazaTh HCUepPIIBIBAIOIIHIA
nosiel B popMe HHTEpaKTHBHOrO 3anpoca IepedYeHb NEKTPOHHBIX
Ha PIIT'Y (oTcyTcTBHE 3al0MHEHHS, 00pa30B JIOKYMEHTOB, HE
HEI0CTOBEPHOE, HENOJHOE JIHOO0 COOTBETCTBYIOIIHX
HEMPaBHILHOE, HE COOTBETCTBYIOIIEE YKa3aHHOMY KPHTEPHIO
TpeOOBaHHUSM, YCTAHOBJIEHHBIM
AJIMHHHCTPAaTHBHBIM PErJIAMEHTOM)
12.1.8. IpencraBnenue 3neKTPOHHEIX 06pa3oB
TOKYMeHTOB nocpenctsom PITTY,
KOTOPEIE HE IT03BOJAIOT B IIOJTHOM 00BEMeE
MIPOYHTATH TEKCT JTOKYMEHTA H/HIIH
Pacro3HaTh PEKBH3HTHI JJOKYMEHTA
12.1.5. [lomaya 3anpoca H HHEIX TOKYMEHTOB B
9JIEKTPOHHOM (hopMe, MOANHUCAHHBIX C
ucnons3oBanueM Oll, He npuHamIeKamei
3asgBUTEITIO HITH TPEJICTABUTEIIO
3agBuTENsS
12.1.10 IlocTymnenue 3anpoca, aHaIOrHYHOTO
paHee 3aperucTpUPOBaHHOMY 3ampocy,
Cpok npenocrasienus ['ocynapeTeeHHoi
YCIIYTH 110 KOTOPOMY HE HCTEK Ha MOMEHT
NOCTYIUICHHS TAKOTO 3arpoca

JHomnonaurensHO HHGOPMHUPYeEM:

(ykasbiBaeTcs MHbOpMaLWMs, HEOGXOAMMAsA ISl YCTPAHEHHS NPHYKH OTKasa B NMpPHEME JOKYMEHTOB,
HEOOXOMMBIX JUIsl MpesiocTaBleHHs MyHMUMNAILHON YCIYTH, a Takke WHAS AOMOJHHTENbHAS
HH(OPMALMA NPH HATUYHH)

HavyansHMK ApXUBHOTO ylpaBiieHHs
AJIMAHUCTpALMK TOpOJICKOro okpyra Kiun

(moanuce) (amMuius, HHULHATIEI)

(nara)

*Ne myHKTa yka3aH B COOTBETCTBHH ¢ AJIMHHHCTPATHBHBIM PErIaMEeHTOM
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